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Introduction and Overview

This document is designed to assist in planning for a safer reopening of school for the 2020-2021 school year. We recognize the

importance of returning students to school campuses for in-person instruction, as well as the overarching need to protect the

health and safety of our students, school staff, and broader community. The goal of this document is to help plan for and

implement measures to reduce COVID-19 transmission in the school setting, while meeting the educational needs of all students.

Education, just like healthcare and food provision, is an essential service in our community, and as such, the reopening of school for

in-person instruction with strict safety protocols should be prioritized. School closures magnify socioeconomic, racial, and other

inequities among students. The students most impacted by school closures are those without access to technologies that facilitate

distance learning, those whose parents comprise a disproportionate share of our community’s essential workforce and may be less

available to provide instructional support, and those with special needs. Disruption of normal childhood social interactions also has

a profound adverse impact on students’ social and emotional well-being.

The County of Sonoma Public Health Department’s decision to reopen school campuses for in-person instruction and to keep them

open will depend on a number of factors. These include, but are not limited to, continually evolving scientific understanding of

COVID-19; the number of current COVID-19 cases; the degree to which schools are contributing to community spread of COVID-19;

the capacity of our health system to identify and care for cases and prevent transmission in healthcare settings; the availability and

use of widespread testing to identify new cases; county residents’ ability to quickly and effectively isolate or quarantine themselves

when sick; and our community’s continued cooperation in practicing physical distancing, using face coverings, and taking other

preventive measures.

As we prepare to resume in-person instruction, we will ensure plans are in place for remote instruction for students who may need

to isolate or quarantine, as well as students who are medically fragile or who have a household member who is medically fragile.

We will also be prepared for the possibility of partial or full school closure, either short term or for a longer period. Because the

data regarding the impact of school reopening on COVID-19 transmission dynamics remains incomplete, we will continue to learn

and revise our guidance accordingly.
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2021 COVID-19 CSP and School Guidance Checklist Supplemental
Questions

A. Plan for type of stable groups/cohorts and weekly routine/schedule for classes:
i. Ensure students and staff remain in stable classroom cohorts by keeping the same students and teacher or staff together

for the entire “in-person” portion of the school day. Students should not mix with other stable classroom cohorts.  For a
limited recess time, teachers escort and supervise their own cohort.  Each class will have their own recess time and
designated play spaces.  Cohorts will not commingle during recess or breaks.  Common playground toys will not be used
and structures will be regularly cleaned, power washed, and disinfected.

Monday Tuesday Wednesday Thursday Friday

8:30-9am
Morning Class
Check-In

Morning Class
Check-In

Morning Class
Check-In

Morning Class
Check-In Morning Class Check-In

9-9:30am
ELA Live &
Recorded Lesson

ELA Live &
Recorded Lesson

ELA Asynchronous
Instruction

ELA Live &
Recorded Lesson

ELA Live & Recorded
Lesson

9:30-10am

Designated ELD-all
EL's
Lexia/IXL/DL
reading time

Designated ELD-all
EL's
Lexia/IXL/DL
reading time

Designated ELD-all
EL's
Lexia/IXL/DL
reading time

ELA Assigned Work/
Intervention

10-10:30am Break Break Break Break Break

10:30-11am
Math Live &
Recorded Lesson

Math Live &
Recorded Lesson

Math Asynchronous
Instruction

Math Live &
Recorded Lesson

Math Live & Recorded
Lesson

11-11:30am

Math Assigned
Work/
Intevention

Math Assigned
Work/
Intervention

Math Assigned
Work/
Intervention

Math Assigned Work/
Intervention

11:30-12pm Lunch Lunch Lunch Lunch Lunch

12-12:30 Travel Travel

Asynchronous
Instruction

Travel Travel

12:30 12:30 K- 6 Arrival 12:30 K- 6 Arrival 12:30 K- 6 Arrival 12:30 K- 6 Arrival

12:30-2:45
K-6 In person
instruction

K-6 In person
instruction

K-6 In person
instruction K-6 In person instruction

2:45 Dismissal Dismissal Dismissal Dismissal

B. For regular classes, how many students and staff will be in each planned stable, group structure:
We will maintain groupings in accordance with current CDPH guidelines – currently we expect to have up to 14 students
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plus one teacher in a traditional classroom setting.

C. If you have departmentalized classes, how you will organize staff and students in stable groups:
Student cohorts in Grades 7 and 8 will be organized into A/B cohorts with their homeroom teacher.  Homeroom groups
will work with teachers from other departments via Zoom from their homeroom cohort.

D. If you have electives, how you will prevent or minimize in-person contact for members of different stable groups:
All electives will be offered remotely.

E. Other considerations – After school programs, special education, therapies, carpooling, etc.:

▪ Students in afterschool programs have been on campus in small cohorts all year for full days. These cohorts will
continue as is and will not be integrated into the classroom cohorts until CDPH and SCPHD guidelines allow.

▪ Special education teachers will work with one stable grouping  with time between groups being adequate for
classroom cleaning to take place.   Specialized services will be offered virtually.

▪ Families will be asked to not carpool unless the carpool members are a part of the same stable group.

A. Essential visitor / vendor policy - log-in/out list:
Essential visitors will follow health screening protocols, will log in at the front office and will be followed by our
custodial staff afterwards to make sure their touchpoints were cleaned.

B. Policy for limiting non-essential visitors:
There will be no admittance of non-essential visitors.

A. Describe drop-off procedure / policy for parents onsite:

Minimize close contact between students, staff, families, and the broader community at arrival and departure through the
following methods:

▪ Designated routes for entry and exit, using as many entrances and exits as can be supervised appropriately to
decrease crowding at entry and exit points.

▪ Instruct drivers to remain in their vehicles, to the extent possible, when dropping off or picking up students.
▪ When in-person drop-off or pick-up is needed, only a single parent or caregiver should enter the facility to

pick up or drop off the child.
▪ When necessary, adults entering campus for in-person pick-up or drop-off to wear a face covering.
▪ Provide supervision to disperse student gatherings during school arrival and departure.
▪ Placed markings on the ground to facilitate physical distancing of six feet or more at all school entry and exit

points and crosswalks near the school.
▪ To reduce crowding of students during arrival or departure, staggered arrival or departure times and

designating multiple pick-up and drop-off locations to maximize physical distancing while minimizing
scheduling challenges for students and families.

▪ Parents will not be allowed on campus beyond the office.

B. Describe plan to minimize mixing of cohorts on arrival to school:
Students will go directly through their cohorts’ gate to their assigned classroom. Gates nearest their cohort have been
assigned to minimize intermingling of cohorts.  Cohort arrival and departure times are designated to allow for reduced
interaction during these times.
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C. Plan for screening on arrival (ie: temp checks, questionnaire, etc) for both staff and students:
Posted signs at all entrances instructing students, staff, and visitors not to enter campus if they have any COVID-19
symptoms. COVID-19 symptoms include fever, chills, cough, shortness of breath, difficulty breathing, fatigue, muscle or
body aches, headache, recent loss of taste or smell, sore throat, congestion or runny nose, nausea, vomiting, or diarrhea.

Staff: All staff will be required to complete a daily health screening to include:
● Reporting of any symptoms of COVID-19 that the staff member has experienced
● Reporting of any household members with symptoms of COVID-19
● Reporting of any possible exposure to the virus by the staff member or family

Staff Members with symptoms or exposure to COVID-19 will be required to stay home and follow monitoring or testing
steps as required by the Health Department.  Staff must stay home if they have any of the COVID-19 systems on the daily
checklist.

Students: All students (parents will complete on behalf of student) will be required to complete a daily health screening
to include:

● A temperature check in the morning at home
● Reporting of any symptoms of COVID-19 that the student has experienced
● Reporting of any household members with symptoms of COVID-19
● Reporting of any possible exposure to the virus by the student or family
● On arrival at school, students will receive a temperature check upon arrival to school and be returned home if the

temperature exceeds 100.0 Fahrenheit
● On arrival at school, students will be required to verify they are symptom free

Students with symptoms or exposure to COVID-19 will be required to stay home and follow monitoring or testing steps as
required by the Health Department.  Staff must stay home if they have any of the COVID-19 systems on the daily
checklist.

D. How school/district plans to encourage a zero-mingling policy before school:
Parents will not be allowed to exit the vehicle, unless it is to go to the office to conduct essential business. Students will
be allowed to walk to class only after having been screened and staggered in such a way as to maximize social distancing
during the walk

A. Describe in detail the planned measures to avoid contact and/or mixing of cohorts onsite:
Physical Distancing – Non-Classroom Settings

Movement Around Campus: For students, it will be limited to direct use of their designated restroom and
along a direct path to the playground and to the entrance/exit of campus. Recess will be staggered to allow for
students to move to playgrounds avoiding contact with other students. Lunch will not be served on campus.
Restrooms: The number of students allowed in the restrooms will be limited at any time.
Libraries: Students will make book requests through their teacher and not enter the library.
Lunch Space: Students will eat at home before coming to campus.
Playgrounds and Recess: Will hold recess activities in separated areas designated by class and/or staggered
throughout the time on campus. Limit use of shared playground equipment in favor of physical activities that
require less contact with surfaces and allow for greater physical distancing.
Physical Education: Conduct physical education classes outdoors whenever possible, maintaining separation
of classes and with appropriate physical distancing within groups to the extent practicable. Face coverings
need to be worn during exercise.
Staff Room: Limit the number of staff who can be in the break room at a given time to allow for physical
distancing. Encourage or require staff to eat meals outdoors or in large, well-ventilated spaces.
School Offices: Space staff at least six feet apart. In situations where six feet is not possible, plexiglass
barriers have been put in place.
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A. Describe pick-up procedure / policy for parents onsite:
Minimize close contact between students, staff, families, and the broader community at arrival and departure through the
following methods:

▪ Designated routes for entry and exit, using as many entrances and exits as can be supervised appropriately
to decrease crowding at entry and exit points.

▪ Instruct drivers to remain in their vehicles, to the extent possible, when dropping off or picking up
students.

▪ When in-person drop-off or pick-up is needed, only a single parent or caregiver should enter the facility
to pick up or drop off the child.

▪ When necessary, adults entering campus for in-person pick-up or drop-off to wear a face covering.
▪ Provide supervision to disperse student gatherings during school arrival and departure.
▪ Place markings on the ground to facilitate physical distancing of six feet or more at all school entry and

exit points and crosswalks near the school.
▪ To reduce crowding of students during arrival or departure, staggered arrival or departure times and

designating multiple pick-up and drop-off locations to maximize physical distancing while minimizing
scheduling challenges for students and families.

▪ Parents will not be allowed on campus beyond the office.
B. Describe plan to minimize mixing of cohorts on arrival to school:

Students will go directly to their cohorts’ drop-off area from their assigned classroom. Gates nearest their cohort have
been assigned to minimize intermingling of cohorts. Cohort arrival and departure times are designated to allow for
reduced interaction during these times.

C. How school/district plans to encourage a zero-mingling policy before school:
Parents will not be allowed to exit the vehicle, unless it is to go to the office to conduct essential business. Students will
be allowed to walk to class only after having been screened and staggered in such a way as to maximize social distancing
during the walk

A. Please provide complete policy for face coverings:
Face Coverings

o Teachers and staff
▪ All adults must wear a facemask at all times while on campus, except while eating or drinking.
▪ Staff excluded from this requirement are those that require respiratory protection according to

Cal/OSHA standards.
▪ Staff unwilling to wear a face mask will be asked to take an unpaid leave of absence or work from

home, if feasible.
Students

▪ Currently all students (transitional kindergarten through 8th grade) are required to wear cloth face
coverings: students must use cloth face coverings when in the classroom even if they are in a stable
classroom cohort.  As per new CDPH guidance, students are required to wear face masks while at
recess or PE.

▪ Students excluded from face covering requirements include: (1) anyone who has trouble breathing or
is unconscious, incapacitated, or otherwise unable to remove the covering without assistance and (2)
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students with special needs and a disability which precludes wearing a face covering.
▪ Post signage in high visibility areas to remind students and staff of (1) when and where face

coverings are required and (2) appropriate use of face coverings.
▪ Communicate with all staff and families regarding expectations for use of face coverings at school

and how to wash face coverings.
▪ Educate students, particularly younger elementary school students, on the rationale and proper use of

face coverings.
Recommendations

The school will provide masks to students without one available.
Provide face coverings for students and staff who lose their face coverings or forget to bring them to school.
Face shields are not recommended as a replacement for face coverings given concerns over their ability to
minimize droplet spread to others. Teachers may consider using face shields with an appropriate seal (cloth
covering extending from the bottom edge of the shield and tucked into the shirt collar) in certain situations:
during phonological instruction to enable students to see the teacher’s mouth and in settings where a cloth face
covering poses a barrier to communicating with a student who is hearing impaired or a student with a
disability.

B. Describe specifications on type of face coverings allowed (ie: no valves, >2 ply, no bandanas, etc):
Approved types of face coverings be communicated to students, families, and staff. These include: double layer cloth
masks and disposable 2 or 3-ply medical face masks only. Not approved: gaiters, bandanas, single layer cloth masks, or
masks with valves.

C. Where will extra masks be available if needed?
Masks are available in all rooms, the main office, the playground and with the Health Office.

D. Describe plan for refusal to wear face coverings:
Unless there is a medical reason, students that refuse to wear face masks will be placed in distance learning.

Health screenings refer to symptom screening, temperature screening, or a combination of both. Although temperature
screening for COVID-19 has become a widespread practice, it may have a limited benefit. With respect to COVID-19,
the CDC acknowledges that "fever and symptom screening have proven to be relatively ineffective in identifying all
infected individuals.” This is because people with COVID-19 can infect others before they become ill (pre-symptomatic
transmission), some people with COVID-19 never become ill but can still infect others (asymptomatic transmission),
and fever may not be the first symptom to appear. Despite the limitations, WESD will follow the current guidelines and
temperature screen all staff and students when they arrive on campus.

A. Details of at-home screening plan:

Staff, Essential Visitors and Student Screening:
Parents should ask their own children and staff should consider for themselves the following questions. A person who
answers “Yes” to any one of these questions must not enter the school facility.

1. Within the last 14 days have you been diagnosed with COVID-19 or had a test confirming you have the virus? Yes –
Stay home and seek medical care.

2. Do you live in the same household with, or have you had close contact with someone who in the past 14 days has been
in isolation for COVID-19 or had a test confirming they have the virus? Close contact is less than 6 feet for 15 minutes
or more. Yes – Stay home and seek medical care and testing.

3. Have you had any one or more of these symptoms today or within the past 24 hours? Are these symptoms new or not
explained by another reason?
a. Fever
b. Cough
c. Shortness of breath

d. Trouble breathing
e. Chills
f. Night sweats
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g. Sore throat
h. Muscle/body aches
i. Loss of taste or smell
j. Headache

k. Confusion
l. Vomiting
m. Diarrhea

Yes – Stay home and seek medical care and testing.

B. Support available for individuals staying home:

For families that need assistance, our District Nurse or Nurse Assistant will provide support and guidance in the process of
obtaining medical advice.  We require families to consult with the student’s physician if a student is experiencing symptoms
of COVID-19. WESD’s protocol to respond to students with COVID-19 symptoms follows the Health Department and
Sonoma County Health Department Guidelines.  Students are not allowed to attend school if they are showing any symptoms
of illness or if any member of their household has symptoms related to COVID-19.

C. Screening criteria/procedure onsite for staff:

Staff will prescreen from home prior to coming on campus following the protocol in 7A.  If they have any symptoms, they
must stay home.  This plan has been in place for our staff, essential visitors and small cohort students attending in-person with
our childcare partners for the past few months with significant success.

D. Immediate protocol in case of a sick staff/faculty member:

If on campus, staff members will be asked to return home.  Staff members should get tested as soon as possible after they
develop one or more COVID-19 symptoms or if one of their household members or non-household close contacts tested
positive for COVID-19.  Staff will be referred to their own health provider for testing. See table below for more information.

Actions to take if there a suspected or confirmed case of COVID-19

COVID-19 Symptoms ▪ Send home if at school
▪ Recommend testing
▪ School / Classroom remains open

Close Contact / Confirmed Case ▪ Send home if at school
▪ Exclude from school for 10 days from last

exposure per CDPH quarantine
▪ Recommend testing 8 days from last

exposure
Confirmed Case ▪ Notify SCHD

▪ Exclude from school for 10 days from
symptom onset date or if asymptomatic, for
10 days from specimen collection

▪ Identify school contact, inform SCHD of
contacts

▪ Begin contact tracing
▪ Recommend testing asymptomatic contacts

8 days from last exposure and immediate
testing of symptomatic contacts

▪ Disinfection and cleaning of classroom and
primary spaces where case spent significant
time - or - lock and quarantine the room for
7 days.
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▪ School remains open
Symptomatic person tests
negative or a healthcare
provider has provided
documentation that the
symptoms are typical of their
underlying chronic condition

▪ May return to school after 24 hours have
passed without fever and symptoms have
started improving

▪ School/classroom remain open

E. Screening criteria/procedure onsite for students:

See Staff, Essential Visitors and Student Screening above. This plan has been in place for our staff, essential visitors and small
cohort students attending for the past few months with significant success.

Students can continue to participate in morning distance learning activities with the rest of their class.

F. Immediate protocol in case of a sick student:

Students will be placed in isolation area.  Students should get tested as soon as possible after they develop one or more
COVID-19 symptoms or if one of their household members or non-household close contacts tested positive for COVID-19.
Students will be referred to their own health provider for testing.  See table below for more information.

Actions to take if there a suspected or confirmed case of COVID-19

COVID-19 Symptoms ▪ Send home if at school
▪ Recommend testing
▪ School / Classroom remains open

Close Contact / Confirmed Case ▪ Send home if at school
▪ Exclude from school for 10 days from last

exposure per CDPH quarantine
▪ Recommend testing 8 days from last

exposure
Confirmed Case ▪ Notify SCHD

▪ Exclude from school for 10 days from
symptom onset date or if asymptomatic, for
10 days from specimen collection

▪ Identify school contact, inform SCHD of
contacts

▪ Begin contact tracing
▪ Recommend testing asymptomatic contacts

8 days from last exposure and immediate
testing of symptomatic contacts

▪ Disinfection and cleaning of classroom and
primary spaces where case spent significant
time

▪ School remains open
Symptomatic person tests
negative or a healthcare
provider has provided
documentation that the
symptoms are typical of their
underlying chronic condition

▪ May return to school after 24 hours have
passed without fever and symptoms have
started improving

▪ School/classroom remain open
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Documentation of negative test results must be provided to school administration.

G. Symptom monitoring procedures throughout day:

Symptoms of all staff and students will be monitored throughout the afternoon in-person session and if a community member
demonstrates any signs of COVID-19, they will be moved to an Isolation Area until they can return home.

H. Screening of essential visitors/vendors:
See Staff, Essential Visitors and Student Screening above. This plan has been in place for our staff, essential visitors and small
cohort students attending for the past few months with significant success.

A. Plan to routinely test staff by tier:

Staff Testing – Staff will be tested through a District implemented program every other week conducted by Valencia
Labs.  All staff will be tested:

Purple Tier – Testing every other week of all staff – Symptomatic and response testing as needed
Red Tier – Testing every other week of all staff - Symptomatic and response testing as needed
Orange Tier – No asymptomatic testing of staff - Symptomatic and response testing as needed
Yellow Tier – No asymptomatic testing of staff - Symptomatic and response testing as needed

B. Plan to routinely test students by tier:

Student Testing – Current CDPH guidelines do not require asymptomatic testing of students.  Student testing will be for
symptomatic and exposure purposes only.

Purple Tier – Symptomatic and response testing as needed
Red Tier – Symptomatic and response testing as needed
Orange Tier – Symptomatic and response testing as needed
Yellow Tier – Symptomatic and response testing as needed

Students and staff should get tested as soon as possible after they develop one or more COVID-19 symptoms or if one of
their household members or non-household close contacts tested positive for COVID-19. Students will be referred to their
own health provider for testing. If the family is unable to provide testing, the School will provide testing through our
agreement with Valencia Labs.

Positive test results:
▪ Parents/guardians and staff should notify school administration immediately if the student or staff tested

positive for COVID-19 or if one of their household members or non-household close contacts tested positive
for COVID-19.

▪ Upon receiving notification that staff or a student has tested positive for COVID-19 or has been in close
contact with a COVID-19 case, we will take actions as required in Section 3 below.

Negative test results:
▪ Symptomatic students or staff who test negative for COVID-19 should remain home until at least 72 hours

after resolution of fever (if any) and improvement in other symptoms.
▪ Asymptomatic non-household close contacts to a COVID-19 case should remain at home for a total of 14

days from date of last exposure even if they test negative.
▪ Asymptomatic household contacts should remain at home until 14 days after the COVID-19 positive

household member completes their isolation.
▪ Documentation of negative test results must be provided to school administration.
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Physical Distancing - General
Communicate with all staff and families regarding physical distancing requirements and recommendations.
Train staff and students on protocols for physical distancing for both indoor and outdoor spaces.
Post signage reminding students and staff about physical distancing in prominent locations throughout each school
campus.
Allow only necessary personnel on the campus and limit the number of students and staff who come into contact with
them.
For outside organizations utilizing school facilities outside of school hours, ensure that they follow all required health
and safety measures.

A. Bus/Transport/Carpools:

We do not plan to operate busses and will work with families to assure carpools are sorted by cohorts to the degree possible.

B. Classrooms:
▪ Ensure students and staff remain in stable classroom cohorts by keeping the same students and teacher or staff

together for the entire school day. Students should not mix with other stable classroom cohorts.
▪ Reduce disease transmission risk by maximizing the space between student desks.
▪ Distance teacher and staff desks at least six feet away from students to minimize adult-to-child disease

transmission.
▪ Distance student desks 6 feet apart from each other.
▪ Assign stable seating arrangements for students to ensure that close contacts within classrooms are minimized and

easily identifiable.
▪ Class sizes will be determined by the current guidance provided by the CDPH.
▪ Space students at least six feet apart. If that is not possible, consider placing barriers between students.
▪ Establish stable classroom cohorts for the entire time on campus.
▪ Class sizes will allow for the required social distancing.
▪ Minimize sharing of high-touch materials (art supplies, equipment, electronic devices, etc.) to the extent possible,

or limit use of supplies and equipment to one group of students at a time and disinfect or quarantine between uses.
▪ Keep students’ belongings separate so that students do not come in contact with other students’ belongings.
▪ Reduce the amount of furniture and equipment in the classroom to facilitate distancing and reduce high-touch

surfaces.
▪ Increase ventilation by increasing outdoor air circulation (e.g., by opening windows) or using high-efficiency air

filters and increasing ventilation rates.

C. Hallways:

Students will be limited in hallway use to access the restrooms, playground, and for ingress and egress purposes. Each
classroom is provided with a pathway to these locations. Recess will be staggered to help avoid cross contact between stable
groups in the hallways.

D. Student lockers:

NA

E. Bathrooms:

Restrooms: The number of students allowed in the restrooms will be limited at any time.  Restrooms will be designated to
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certain cohorts and cleaned hourly.

F. Locker rooms:

NA

G. Gymnasium:

NA

H. Playground / fields:

Playgrounds and Recess: Will hold recess activities in separated areas designated by class and/or staggered throughout the
day. Limit use of shared playground equipment in favor of physical activities that require less contact with surfaces and allow
for greater physical distancing.

Physical Education: Conduct physical education classes outdoors whenever possible, maintaining separation of classes and
with appropriate physical distancing within groups to the extent practicable. Face coverings need to be worn during exercise.

I. Staff break rooms:

Staff Room: Limit the number of staff who can be in the break room at a given time to allow for physical distancing.
Encourage or require staff to eat meals outdoors or in large, well-ventilated spaces. All staff will clean high touch point
locations after use.

J. Other:
Virtual Meetings: Meetings will be held virtually when possible.

K. Plan for specific situations when distancing is >6 ft is not possible:

In the rare occasion that 6 ft. of distancing cannot be maintained: time will be limited to under 15 minutes, masks will be
worn, and, if applicable, plexiglass partitions will be used.

A. Plan to encourage healthy hygiene/hand washing routines:

Hand Washing and Other Hygiene Measures
Requirements

▪ Teach and reinforce proper hand washing technique, avoiding contact with one’s eyes, nose, and mouth, and
covering coughs and sneezes.

▪ Post signage in high visibility areas to remind students and staff of proper technique for hand washing and
covering of coughs and sneezes and other prevention measures.

▪ Ensure adequate supplies to support healthy hygiene behaviors, including soap, paper towels, tissues, no-touch
trash cans, face coverings and hand sanitizers (with at least 60 percent ethyl alcohol) for staff and students who
can safely use hand sanitizer.

▪ Minimize the sharing of supplies and equipment among staff and students to the extent feasible. When items
must be shared, clean and disinfect items between uses.

▪ Minimize staff and student contact with high-touch surfaces (e.g., propping open building or room doors,
particularly at arrival and departure times).
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▪ Model, practice, and monitor hand washing, particularly for lower grade levels.
▪ Develop routines to ensure students wash their hands or use hand sanitizer upon arrival to campus; after using

the restroom; after playing outside and returning to the classroom; before and after eating; and after coughing
or sneezing.

▪ Have students and staff wash hands at staggered intervals to minimize congregation around hand washing and
hand sanitizer stations.

▪ Proper hand washing is more effective at preventing transmission, but hand sanitizer is an acceptable
alternative if hand washing is not practicable.

▪ Provide hand sanitizer in each classroom, in any other indoor space used by students or staff, at building
entrances/exits, and at locations designated for students or staff to eat.

▪ Students under the age of 9 should use hand sanitizer only under adult supervision.
▪ Suspend or modify use of site resources that necessitate sharing or touching items.
▪ Students will be expected to hand wash or sanitize before and after recess.

B. Other considerations - including locations of handwashing stations, disabling of drinking fountains, etc:

● All classrooms and bathrooms have hand washing stations. In addition, disinfecting stations are in all rooms just
inside the main entrance doors.

● Drinking fountains have been disabled throughout the campus.

A. General high-touch surfaces:

● At least daily, and more frequently if feasible, we will clean and disinfect frequently touched hard surfaces (e.g., tables,
desks, chairs, door handles, light switches, phones, copy/fax machines, bathroom surfaces (toilets, countertops,
faucets), drinking fountains, and playground equipment) and shared objects (toys, games, art supplies, books) pursuant
to CDC guidance.

● When choosing cleaning products, we will use those approved for use against COVID-19 on the Environmental
Protection Agency (EPA)-approved list “N” and follow product instructions. We will choose asthma-safer ingredients
(hydrogen peroxide, citric acid or lactic acid) whenever possible and avoid products that mix these ingredients with
peroxyacetic (peracetic) acid, sodium hypochlorite (bleach) or quaternary ammonium compounds, which can
exacerbate asthma.

● We will provide employees training on manufacturer’s directions, on Cal/OSHA requirements for safe use and as
required by the Healthy Schools Act, as applicable.

● We will ensure proper ventilation during cleaning and disinfecting. Introduce fresh outdoor air as much as possible, for
example, by opening windows where practicable. When cleaning, air out the space before students arrive; plan to do
thorough cleaning when students are not present. If using air conditioning, use the setting that brings in fresh air.
Replace and check air filters and filtration systems to ensure optimal air quality.

● We will ensure that all water systems are safe to use after a prolonged facility shutdown to minimize the risk of
Legionnaires’ disease and other waterborne diseases.

● After an illness, we will limit access to areas used by the sick person (e.g., a student’s desk or a staff member’s office)
until cleaned and disinfected or quarantined for 7 days.

● Limit use of items that are difficult to clean and sanitize.

B. Classrooms:

● At least daily, and more frequently if feasible, we will clean and disinfect frequently touched hard surfaces (e.g., tables,
desks, chairs, door handles, light switches, phones, copy/fax machines, bathroom surfaces (toilets, countertops,
faucets), drinking fountains, and playground equipment) and shared objects (toys, games, art supplies, books) pursuant
to CDC guidance.

● When choosing cleaning products, we will use those approved for use against COVID-19 on the Environmental
Protection Agency (EPA)-approved list “N” and follow product instructions. We will choose asthma-safer ingredients
(hydrogen peroxide, citric acid or lactic acid) whenever possible and avoid products that mix these ingredients with
peroxyacetic (peracetic) acid, sodium hypochlorite (bleach) or quaternary ammonium compounds, which can
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exacerbate asthma.
● We will provide employees training on manufacturer’s directions, on Cal/OSHA requirements for safe use and as

required by the Healthy Schools Act, as applicable.

C. Bathrooms:

● At least hourly (while students are on campus), and more frequently if feasible, we will clean and disinfect
frequently touched hard surfaces (door handles, light switches, toilets, countertops, faucets). In addition, entire
bathrooms will be completely disinfected daily by trained staff.

D. Cafeteria:

NA

E. Playgrounds:

High touch playground equipment will be cleaned hourly while children are on campus.

F. Offices:

All staff have been trained and will disinfect all high touch surfaces after uses. In addition, all office space will be
completely disinfected daily by trained staff.

G. Hallways:

Hallways will be cleaned as per our normal cleaning guidelines with high touch areas being disinfected hourly.

H. Locker rooms:

NA

I. Gymnasium:

Closed to be used as extra classroom space.

J. Other:

NA

When choosing cleaning products, we will use those approved for use against COVID-19 on the Environmental Protection Agency
(EPA)-approved list “N” and follow product instructions. We will choose asthma-safer ingredients (hydrogen peroxide, citric acid
or lactic acid) whenever possible and avoid products that mix these ingredients with peroxyacetic (peracetic) acid, sodium
hypochlorite (bleach) or quaternary ammonium compounds, which can exacerbate asthma.

A. Classroom / Office supplies:

Classrooms will provide individual use items and there will be no sharing of student use items.
Office supplies will be regularly disinfected by individual users after each use.

B. Toys / Play equipment:

In cases where play equipment must be shared, students will be required to disinfect prior to using the equipment and after
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finishing using the equipment.

C. Electronics equipment:

Students will have their own devices in most cases. On the rare occasion when they may need to share, the device will be
completely disinfected by staff between uses.

D. Tools:

There is no need to share tools.

E. Other:

NA

A. Plan/location for Isolation room / area:

Each school has a bench in front of the school, with close proximity to a bathroom.  This area will be used, weather
permitting, as an isolation area.  For days with inclement weather, schools will use the multipurpose rooms which will be
disinfected afterwards.   The isolation area is either outdoors, or has multiple windows and doors that can be left open for air
ventilation.

B. PPE available for staff providing care in Isolation area:

The school has adequate PPE for the entire school, including the Isolation Area.  Among the items are: gowns, gloves, N95
masks, triple-ply masks for both staff and students, air purification system, face shields, and first aid equipment.

C. Staff trained to provide care in Isolation area:

Training will be provided by the District Nurse in first aid, monitoring for and COVID-19.

D. Plan for staff caregiver to be fit-tested and trained to seal-check N95 respirator:

Fit tests will be provided by the County Health Dept.

E. Protocol for immediate removal and relocation of ill individual:

Anyone ill will be immediately sent to the isolation area and the potentially infected location will be closed to use by staff and
students until thorough cleaning and disinfection. When a COVID-19 positive or otherwise ill staff member or student is
identified, contact tracing will be initiated immediately. A list of close contacts will be identified and notified of the need to
isolate and consult with their physician. If necessary, this list will also be submitted to the Public Health Department and any
further recommendations from them will be implemented. Individuals will obtain testing via their personal healthcare
providers. Those individuals who cannot obtain testing or do not have access will utilize the contracted testing facility.

When there is a work exposure, possibly affected employees will be notified via letter which is emailed to them. They may
also receive a phone call or text.

F. Protocol for disinfection of contaminated areas, including Isolation zone after pick-up:

Close off areas used by any sick person and do not use before cleaning and disinfection. Ensure a safe and correct
application of disinfectants using personal protective equipment and ventilation.
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G. Instructions to give ill staff / family of ill child (re: follow-up with PCP, testing guidance):

Our sample letters for communicating with families of a class or school closures as well as notification when a student or
staff member has been exposed to COVID-19 are attached.

To inform staff and families, we use the guidance from the Sonoma County Department of Health Services – see Scenario
based COVID-19 Guidance for Schools, Childcare, and Programs for Children and Youth in the attachments.

H. Plan for testing symptomatic individuals:

▪ Students and staff will get tested as soon as possible after they develop one or more COVID-19 symptoms or if one of their
household members or non-household close contacts tested positive for COVID-19.  Students will be referred to their own
health provider for testing.  If the family is unable to provide testing, the School will provide testing through our agreement
with Valencia Labs.  Staff members will be tested through our agreement with Valencia Labs.

A. Designated COVID Coordinator(s) and corresponding duties:

As per notice, the District will provide contact tracing as prescribed by the County Health Department. Multiple staff members,
the School Nurse, District Superintendent, District Administrative Assistant, and HR Coordinator have been trained in
contact tracing through the Line Tracing training provided by SCOE and the Sonoma County Department of Public Health.
They will follow the training protocols outlined in the webinar and the Sonoma County Department of Health training. The
District Administrative Assistant, Kristin Enbysk, and HR Coordinator, Liz Quinn, will be the identified contacts for the
public health department and charged with facilitating initiation of contact tracing when a confirmed case of COVID-19
is reported. They can be contacted at 707-542-0550

B. Plan for confirmed COVID-19 case reporting:

● Communication: Follow the CDPH guidance and Cal/OSHA guidance in this area.  WESD will notify the
County of Sonoma Public Health Department immediately of any positive COVID-19 case.  As advised by
County Health, we will also notify all staff and families in the school community of any positive COVID-19 case
while maintaining confidentiality as required by state and federal laws. The community will be notified through
either a note home or through our parent communication system.

● Close off areas used by any sick person and do not use before cleaning and disinfection or until 7 days of
quarantining the area has passed. Ensure a safe and correct application of disinfectants using personal protective
equipment and ventilation as recommended in Section 1.C.

● For settings in which stable classroom cohorts have been maintained: All students and staff should be instructed to
get COVID-19 testing and remain quarantined at home for 10 days.

● For all settings: Provide information regarding close contacts to the County of Sonoma Public Health Department
via secure fax or email.

C. Plan for “Close Contact” identification:

Students or staff have close contact - following SCDHS guidelines, we will send individual home, instruct to
quarantine for 10 days starting the day after last exposure and monitor symptoms for 14 days total. Recommend
testing prior to returning - at least 8-10 days after last exposure or ASAP if symptoms develop. We will notify staff
and families of children in cohort using Contact of a Contact Advisory letter.

D. Plan for Exposure testing for staff:

Close contacts (household or non-household) of confirmed COVID-19 cases should be sent home immediately and instructed
to get COVID-19 testing.

Students or staff that have exposure - following SCDHS guidelines, we will send individual home, instruct to quarantine for
10 days starting the day after last exposure and monitor symptoms for 14 days total.  Recommend testing prior to returning -
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at least 8-10 days after last exposure or ASAP if symptoms develop.  We will notify staff and families of children in cohort
using Contact of a Contact Advisory letter.

E. Plan for Exposure testing for students:

Close contacts (household or non-household) of confirmed COVID-19 cases should be sent home immediately and instructed
to get COVID-19 testing.  The District will refer families to their own medical provider or an alternative free testing site for
testing..

Students or staff that have exposure - following SCDHS guidelines, we will send individual home, instruct to quarantine for
10 days starting the day after last exposure and monitor symptoms for 14 days total.  Recommend testing prior to returning -
at least 8-10 days after last exposure or ASAP if symptoms develop.  We will notify staff and families of children in cohort
using Contact of a Contact Advisory letter.

F. Support for staff in Isolation/Quarantine:

Staff members in Isolation will be provided with guidance on next steps for them as they either test with us or reach out to
their primary caregiver for more information.  Staff members will be provided with the required protocols for returning to
work and the option to continue to work from home, if feasible.

G. Support for students in Isolation/Quarantine:

Families of students in Isolation will be provided with guidance on next steps for them as they either test with us or reach out
to their primary caregiver for more information. Students will be offered distance learning, if feasible.

H. Return to school criteria for COVID-19 positive individual:

The individuals will stay home until:
● 10 days have passed since the onset of symptoms, AND
● The person has had no fever for 24 hours without the use of fever-reducing medications, AND
● Symptoms have improved
● If no symptoms, stay home until 10 days have passed since the date of the test
● A doctor’s note does not override these criteria.

I. Return to school criteria for exposed close contacts:

We will instruct the individual to quarantine for 10 days starting the day after the last exposure. Monitor symptoms for 14 days
total.  Recommend testing prior to returning, at least 8-10 days after last exposure (ASAP if symptoms develop).

J. Outbreak response plan:

▪ In consultation with the Sonoma County Health Department and following the State Consolidated Guidance, school officials
will decide if closure of a stable group/classroom or the entire school is required.

▪ In consultation with public health, we will consider closing a class if one or more students or staff members are
confirmed to have COVID-19

▪ In consultation with public health, we will close our entire school if multiple cohorts or classes have confirmed cases
of COVID-19 OR 5% of all students/staff have confirmed cases

▪ We will reopen in consultation with public health, typically after 10 days have passed and:
▪ We have cleaned and disinfected all classrooms
▪ Had a public health investigation
▪ Consulted with Sonoma County Health Department

▪ We will communicate in writing with parents/guardians and staff to notify of any exposure or confirmed case(s) of
COVID-19, ensuring that the confidentiality of that individual as required by the Americans with Disabilities Act and the
Family Education Rights and Privacy Act.
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A. Provide plan for communications with families and staff after an onsite exposure:

In the event that an individual has a confirmed case of COVID-19, we will:
● Contact SCHD using the hotline number: 707-565-4566
● In consultation with Sonoma County Health Department, school officials will decide if closure of a stable

group/classroom or the entire school is required.
o In consultation with public health, we will consider closing a class if one or more students or staff members

are confirmed to have COVID-19
o In consultation with public health, we will close our entire school if multiple cohorts or classes have

confirmed cases of COVID-19 OR 5% of all students/staff have confirmed cases
● We will reopen in consultation with public health, typically after 14 days have passed and:

o We have cleaned and disinfected all classrooms
o Had a public health investigation
o Consulted with Sonoma County Health Department

We will communicate in writing with parents/guardians and staff to notify of any exposure or confirmed case(s) of COVID-19,
ensuring that the confidentiality of that individual as required by the Americans with Disabilities Act and the Family Education
Rights and Privacy Act.

A. Provide plan for training staff on new COVID-19 Safety plan:

Training and Instruction
o During multiple staff meetings, plan details are shared and reviewed for understanding.
o Staff Training is conducted via the Target Solutions COVID-19 module and a COVID-19 training roster will be used to

document this training.
o Staff members may consult with administration regarding questions or concerns related to any of the plans or protocols

within the plans.

B. Provide plan for enforcing COVID-19 Safety plan with staff:

All staff will have the opportunity to review the CSP and understand that we will enforce the requirements. Staff members
struggling to enforce the plan will be reminded of the need to follow all protocols to maintain safety. If this continues to be an
issue, the employee may be asked to take a leave until the plan is no longer needed, or suspended.

C. Provide plan to remain current on guidelines and best practices:

The Superintendent and District Nurse will all continue to monitor the regular notifications coming from both our County
Office of Education and the Sonoma County Public Health Office.

A. Provide plan for educating families on new COVID-19 Safety plan:
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System for Communicating
o Our goal is to ensure that we have effective two-way communication with our employees and families, in a form they

can readily understand, and that it includes the following information:
▪ All plans (CSP, CPP & CSP Checklist) are available on our website and by request in a hard copy.
▪ A simplified version is provided to parents in English and Spanish regarding all aspects of the Safety Plan.
▪ All safety issues are reviewed at monthly Board Meetings that are open to the public.

B. Provide plan for enforcing COVID-19 Safety plan with students/families:

We will not exclude students from the classroom if they occasionally fail to meet the requirements of the CSP. However, after
education, training, and counseling, if a family is still unable to meet the requirements of the CSP, we will move the child(ren)
back to distance learning only.

C. Provide plan for continuing communication/education as guidelines change:

We will use a weekly bulletin that will go out to all families to provide updated guidance on activities at school.

A. Please describe any unique challenges each site may face for maintaining safe environments, in terms of
ventilation/airflow and infrastructure, and how those challenges will be addressed:

Each classroom has a new, oversized HEPA air purifier installed.  Rooms with windows that do not open will keep doors open,
and run the HVAC unit on “fan-only” mode to increase airflow from outside.

A. Labor organization(s) and date(s) consulted:
(If no labor organization represents staff at the school, please describe the process for consultation with school staff)
Wright Educators Association – 3/1/21
CSEA - TBD

B. Parent / Community Organization(s) and date(s) consulted:
DELAC - 3/4/21
District Reopening Committee - 3/10/21

C. Other: See our included District Complaint policy for the process to file complaints or provide formal input.
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Introduction and Overview

This document is designed to assist in planning for a safer reopening of school for the 2020-2021 school year. We recognize the

importance of returning students to school campuses for in-person instruction, as well as the overarching need to protect the

health and safety of our students, school staff, and broader community. The goal of this document is to help plan for and

implement measures to reduce COVID-19 transmission in the school setting, while meeting the educational needs of all students.

Education, just like healthcare and food provision, is an essential service in our community, and as such, the reopening of school for

in-person instruction with strict safety protocols should be prioritized. School closures magnify socioeconomic, racial, and other

inequities among students. The students most impacted by school closures are those without access to technologies that facilitate

distance learning, those whose parents comprise a disproportionate share of our community’s essential workforce and may be less

available to provide instructional support, and those with special needs. Disruption of normal childhood social interactions also has

a profound adverse impact on students’ social and emotional well-being.

The County of Sonoma Public Health Department’s decision to reopen school campuses for in-person instruction and to keep them

open will depend on a number of factors. These include, but are not limited to, continually evolving scientific understanding of

COVID-19; the number of current COVID-19 cases; the degree to which schools are contributing to community spread of COVID-19;

the capacity of our health system to identify and care for cases and prevent transmission in healthcare settings; the availability and

use of widespread testing to identify new cases; county residents’ ability to quickly and effectively isolate or quarantine themselves

when sick; and our community’s continued cooperation in practicing physical distancing, using face coverings, and taking other

preventive measures.

As we prepare to resume in-person instruction, we will ensure plans are in place for remote instruction for students who may need

to isolate or quarantine, as well as students who are medically fragile or who have a household member who is medically fragile.

We will also be prepared for the possibility of partial or full school closure, either short term or for a longer period. Because the

data regarding the impact of school reopening on COVID-19 transmission dynamics remains incomplete, we will continue to learn

and revise our guidance accordingly.
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2021 COVID-19 CSP and School Guidance Checklist Supplemental
Questions

A. Plan for type of stable groups/cohorts and weekly routine/schedule for classes:
i. Ensure students and staff remain in stable classroom cohorts by keeping the same students and teacher or staff together

for the entire “in-person” portion of the school day. Students should not mix with other stable classroom cohorts.  For a
limited recess time, teachers escort and supervise their own cohort.  Each class will have their own recess time and
designated play spaces.  Cohorts will not commingle during recess or breaks.  Common playground toys will not be used
and structures will be regularly cleaned, power washed, and disinfected.

Monday Tuesday Wednesday Thursday Friday

8:30-9am
Morning Class
Check-In

Morning Class
Check-In

Morning Class
Check-In

Morning Class
Check-In

Morning Class
Check-In

9-9:30am
ELA Live & Recorded
Lesson

ELA Live & Recorded
Lesson

ELA Asynchronous
Instruction

ELA Live & Recorded
Lesson

ELA Live & Recorded
Lesson

9:30-10a
m

Designated ELD-all
EL's
Lexia/IXL/DL reading
time

Designated ELD-all
EL's
Lexia/IXL/DL reading
time

Designated ELD-all
EL's
Lexia/IXL/DL reading
time

ELA Assigned Work/
Intervention

10-10:30a
m Break Break Break Break Break

10:30-11a
m

Math Live & Recorded
Lesson

Math Live & Recorded
Lesson

Math Asynchronous
Instruction

Math Live & Recorded
Lesson

Math Live & Recorded
Lesson

11-11:30a
m

Math Assigned
Work/
Intervention

Math Assigned Work/
Intervention

Math Assigned Work/
Intervention

Math Assigned Work/
Intervention

11:30-12p
m Lunch Lunch Lunch Lunch Lunch

12-12:30 Travel Travel

Asynchronous
Instruction

Travel Travel

12:30 12:30 K- 6 Arrival 12:30 K- 6 Arrival 12:30 K- 6 Arrival 12:30 K- 6 Arrival

12:30-2:4
5

K-6 In person
instruction

K-6 In person
instruction

K-6 In person
instruction

K-6 In person
instruction

2:45 Dismissal Dismissal Dismissal Dismissal
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B. For regular classes, how many students and staff will be in each planned stable, group structure:
We will maintain groupings in accordance with current CDPH guidelines – currently we expect to have up to 14 students
plus one teacher in a traditional classroom setting.

C. If you have departmentalized classes, how you will organize staff and students in stable groups:
Student cohorts in Grades 7 and 8 will be organized into A/B cohorts with their homeroom teacher.  Homeroom groups
will work with teachers from other departments via Zoom from their homeroom cohort.

D. If you have electives, how you will prevent or minimize in-person contact for members of different stable groups:
All electives will be offered remotely.

E. Other considerations – After school programs, special education, therapies, carpooling, etc.:

▪ Students in afterschool programs have been on campus in small cohorts all year for full days. These cohorts will
continue as is and will not be integrated into the classroom cohorts until CDPH and SCPHD guidelines allow.

▪ Special education teachers will work with one stable grouping at a time with time between groups being
adequate for classroom cleaning to take place.  Special education students may have a stable group and one
special education cohort. There is one teacher that will be assigned to the special education cohort.

▪ Families will be asked to not carpool unless the carpool members are a part of the same stable group.

A. Essential visitor / vendor policy - log-in/out list:
Essential visitors will follow health screening protocols, will log in at the front office and will be followed by our
custodial staff afterwards to make sure their touchpoints were cleaned.

B. Policy for limiting non-essential visitors:
There will be no admittance of non-essential visitors.

A. Describe drop-off procedure / policy for parents onsite:

Minimize close contact between students, staff, families, and the broader community at arrival and departure through the
following methods:

▪ Designated routes for entry and exit, using as many entrances and exits as can be supervised appropriately to
decrease crowding at entry and exit points.

▪ TK and K students will be dropped off and picked up using the small bus circle near the
cafeteria and the back entrance to the Kindergarten yard.

▪ Grades 1-3 will be dropped off and picked up using the large bus circle accessed by the
second turn right turn on Giffen Avenue coming from Stony Point Road. Teachers will be

▪ Grades 4-6 will be dropped off and picked up using the main parking lot accessed by the
first  right turn on Giffen Avenue coming from Stony Point Road.

▪ Teachers will meet their students at a designated and marked point from their assigned
entrance.

▪ Students walking to school will arrive through the entrance assigned to their grade level
and go directly to their class waiting area.

▪ Instruct drivers to remain in their vehicles, to the extent possible, when dropping off or picking up students.
▪ When in-person drop-off or pick-up is needed, only a single parent or caregiver should enter the facility to

pick up or drop off the child.
▪ When necessary, adults entering campus for in-person pick-up or drop-off to wear a face covering.
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▪ Provide supervision to disperse student gatherings during school arrival and departure.

▪ Placed markings on the ground to facilitate physical distancing of six feet or more at all school entry and exit
points and crosswalks near the school.

▪ To reduce crowding of students during arrival or departure, staggered arrival or departure times and
designating multiple pick-up and drop-off locations to maximize physical distancing while minimizing
scheduling challenges for students and families.

▪ Parents will not be allowed on campus beyond the office.

B. Describe plan to minimize mixing of cohorts on arrival to school:
Students will go directly through their cohorts’ gate to their assigned classroom. Gates nearest their cohort have been
assigned to minimize intermingling of cohorts.  Cohort arrival and departure times are designated to allow for reduced
interaction during these times.

C. Plan for screening on arrival (ie: temp checks, questionnaire, etc) for both staff and students:
Posted signs at all entrances instructing students, staff, and visitors not to enter campus if they have any COVID-19
symptoms. COVID-19 symptoms include fever, chills, cough, shortness of breath, difficulty breathing, fatigue, muscle or
body aches, headache, recent loss of taste or smell, sore throat, congestion or runny nose, nausea, vomiting, or diarrhea.

Staff: All staff will be required to complete a daily health screening to include:
● Reporting of any symptoms of COVID-19 that the staff member has experienced
● Reporting of any household members with symptoms of COVID-19
● Reporting of any possible exposure to the virus by the staff member or family

Staff Members with symptoms or exposure to COVID-19 will be required to stay home and follow monitoring or testing
steps as required by the Health Department.  Staff must stay home if they have any of the COVID-19 systems on the daily
checklist.

Students: All students (parents will complete on behalf of student) will be required to complete a daily health screening
to include:

● A temperature check in the morning at home
● Reporting of any symptoms of COVID-19 that the student has experienced
● Reporting of any household members with symptoms of COVID-19
● Reporting of any possible exposure to the virus by the student or family
● On arrival at school, students will receive a temperature check upon arrival to school and be returned home if the

temperature exceeds 100.0 Fahrenheit
● On arrival at school, students will be required to verify they are symptom free

Students with symptoms or exposure to COVID-19 will be required to stay home and follow monitoring or testing steps as
required by the Health Department.  Staff must stay home if they have any of the COVID-19 systems on the daily
checklist.

D. How school/district plans to encourage a zero-mingling policy before school:
Parents will not be allowed to exit the vehicle, unless it is to go to the office to conduct essential business. Students will
be allowed to walk to class only after having been screened and staggered in such a way as to maximize social distancing
during the walk

A. Describe in detail the planned measures to avoid contact and/or mixing of cohorts onsite:
Physical Distancing – Non-Classroom Settings

Movement Around Campus: For students, it will be limited to direct use of their designated restroom and
along a direct path to the playground and to the entrance/exit of campus. Recess will be staggered to allow for
students to move to playgrounds avoiding contact with other students. Lunch will not be served on campus.
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Restrooms: The number of students allowed in the restrooms will be limited at any time.
● Students in Wings E, F and ECC will use the “E” Wing Bathroom. Students in Wings C, D and Rooms

23-25 will use the “D” Wing Bathroom. Rooms K1 and K2 will use the “B” Wing Bathrooms. Rooms K3
and K4 will use the bathrooms located next to Room K3. (See Map)

Libraries: Students will make book requests through their teacher and not enter the library.
Lunch Space: Students will eat at home before coming to campus.
Playgrounds and Recess: Will hold recess activities in separated areas designated by class and/or staggered
throughout the time on campus. Limit use of shared playground equipment in favor of physical activities that
require less contact with surfaces and allow for greater physical distancing.
● A schedule will be created to alternate times and share outdoor spaces that are designed to keep the stable

groups as far apart as possible. (See Map)
Physical Education: Conduct physical education classes outdoors whenever possible, maintaining separation
of classes and with appropriate physical distancing within groups to the extent practicable. Face coverings
need to be worn during exercise.
Staff Room: Limit the number of staff who can be in the break room at a given time to allow for physical
distancing. Encourage or require staff to eat meals outdoors or in large, well-ventilated spaces.
School Offices: Space staff at least six feet apart. In situations where six feet is not possible, plexiglass
barriers have been put in place.

A. Describe pick-up procedure / policy for parents onsite:
Minimize close contact between students, staff, families, and the broader community at arrival and departure through the
following methods:

▪ Designated routes for entry and exit, using as many entrances and exits as can be supervised appropriately
to decrease crowding at entry and exit points.

▪ Instruct drivers to remain in their vehicles, to the extent possible, when dropping off or picking up
students.

▪ When in-person drop-off or pick-up is needed, only a single parent or caregiver should enter the facility
to pick up or drop off the child.

▪ When necessary, adults entering campus for in-person pick-up or drop-off to wear a face covering.
▪ Provide supervision to disperse student gatherings during school arrival and departure.
▪ Place markings on the ground to facilitate physical distancing of six feet or more at all school entry and

exit points and crosswalks near the school.
▪ To reduce crowding of students during arrival or departure, staggered arrival or departure times and

designating multiple pick-up and drop-off locations to maximize physical distancing while minimizing
scheduling challenges for students and families.

▪ Parents will not be allowed on campus beyond the office.
B. Describe plan to minimize mixing of cohorts on arrival to school:

Students will go directly to their cohorts’ drop-off area from their assigned classroom. Gates nearest their cohort have
been assigned to minimize intermingling of cohorts. Cohort arrival and departure times are designated to allow for
reduced interaction during these times.  RLS Staff will walk classes to the assigned pick up spot and wait with students
until they are picked up. Students walking home will walk with their class to the assigned pick up area and depart campus
from the assigned gate.

C. How school/district plans to encourage a zero-mingling policy before school:
Parents will not be allowed to exit the vehicle, unless it is to go to the office to conduct essential business. Students will
be allowed to walk to class only after having been screened and staggered in such a way as to maximize social distancing
during the walk
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A. Please provide complete policy for face coverings:
Face Coverings

o Teachers and staff
▪ All adults must wear a facemask at all times while on campus, except while eating or drinking.
▪ Staff excluded from this requirement are those that require respiratory protection according to

Cal/OSHA standards.
▪ Staff unwilling to wear a face mask will be asked to take an unpaid leave of absence or work from

home, if feasible.
Students

▪ Currently all students (transitional kindergarten through 8th grade) are required to wear cloth face
coverings: students must use cloth face coverings when in the classroom even if they are in a stable
classroom cohort.  As per new CDPH guidance, students are required to wear face masks while at
recess or PE.

▪ Students excluded from face covering requirements include: (1) anyone who has trouble breathing or
is unconscious, incapacitated, or otherwise unable to remove the covering without assistance and (2)
students with special needs and a disability which precludes wearing a face covering.

▪ Post signage in high visibility areas to remind students and staff of (1) when and where face
coverings are required and (2) appropriate use of face coverings.

▪ Communicate with all staff and families regarding expectations for use of face coverings at school
and how to wash face coverings.

▪ Educate students, particularly younger elementary school students, on the rationale and proper use of
face coverings.

Recommendations
The school will provide masks to students without one available.
Provide face coverings for students and staff who lose their face coverings or forget to bring them to school.
Face shields are not recommended as a replacement for face coverings given concerns over their ability to
minimize droplet spread to others. Teachers may consider using face shields with an appropriate seal (cloth
covering extending from the bottom edge of the shield and tucked into the shirt collar) in certain situations:
during phonological instruction to enable students to see the teacher’s mouth and in settings where a cloth face
covering poses a barrier to communicating with a student who is hearing impaired or a student with a
disability.

B. Describe specifications on type of face coverings allowed (ie: no valves, >2 ply, no bandanas, etc):
Approved types of face coverings be communicated to students, families, and staff. These include: double layer cloth
masks and disposable 2 or 3-ply medical face masks only. Not approved: gaiters, bandanas, single layer cloth masks, or
masks with valves.

C. Where will extra masks be available if needed?
Masks are available in all rooms, the main office, the playground and with the Health Office.

D. Describe plan for refusal to wear face coverings:
Unless there is a medical reason, students that refuse to wear face masks will be placed in distance learning.

Health screenings refer to symptom screening, temperature screening, or a combination of both. Although temperature
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screening for COVID-19 has become a widespread practice, it may have a limited benefit. With respect to COVID-19,
the CDC acknowledges that "fever and symptom screening have proven to be relatively ineffective in identifying all
infected individuals.” This is because people with COVID-19 can infect others before they become ill (pre-symptomatic
transmission), some people with COVID-19 never become ill but can still infect others (asymptomatic transmission),
and fever may not be the first symptom to appear. Despite the limitations, WESD will follow the current guidelines and
temperature screen all staff and students when they arrive on campus.

A. Details of at-home screening plan:

Staff, Essential Visitors and Student Screening:
Parents should ask their own children and staff should consider for themselves the following questions. A person who
answers “Yes” to any one of these questions must not enter the school facility.

1. Within the last 14 days have you been diagnosed with COVID-19 or had a test confirming you have the virus? Yes –
Stay home and seek medical care.

2. Do you live in the same household with, or have you had close contact with someone who in the past 14 days has been
in isolation for COVID-19 or had a test confirming they have the virus? Close contact is less than 6 feet for 15 minutes
or more. Yes – Stay home and seek medical care and testing.

3. Have you had any one or more of these symptoms today or within the past 24 hours? Are these symptoms new or not
explained by another reason?
a. Fever
b. Cough
c. Shortness of breath
d. Trouble breathing
e. Chills
f. Night sweats
g. Sore throat

h. Muscle/body aches
i. Loss of taste or smell
j. Headache
k. Confusion
l. Vomiting
m. Diarrhea

Yes – Stay home and seek medical care and testing.

B. Support available for individuals staying home:

For families that need assistance, our District Nurse or Nurse Assistant will provide support and guidance in the process of
obtaining medical advice.  We require families to consult with the student’s physician if a student is experiencing symptoms
of COVID-19. WESD’s protocol to respond to students with COVID-19 symptoms follows the Health Department and
Sonoma County Health Department Guidelines.  Students are not allowed to attend school if they are showing any symptoms
of illness or if any member of their household has symptoms related to COVID-19.

C. Screening criteria/procedure onsite for staff:

Staff will prescreen from home prior to coming on campus following the protocol in 7A.  If they have any symptoms, they
must stay home.  This plan has been in place for our staff, essential visitors and small cohort students attending in-person with
our childcare partners for the past few months with significant success.

D. Immediate protocol in case of a sick staff/faculty member:

If on campus, staff members will be asked to return home.  Staff members should get tested as soon as possible after they
develop one or more COVID-19 symptoms or if one of their household members or non-household close contacts tested
positive for COVID-19.  Staff will be referred to their own health provider for testing. See table below for more information.

Actions to take if there a suspected or confirmed case of COVID-19

COVID-19 Symptoms ▪ Send home if at school
▪ Recommend testing
▪ School / Classroom remains open

Close Contact / Confirmed Case ▪ Send home if at school
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▪ Exclude from school for 10 days from last
exposure per CDPH quarantine

▪ Recommend testing 8 days from last
exposure

Confirmed Case ▪ Notify SCHD
▪ Exclude from school for 10 days from

symptom onset date or if asymptomatic, for
10 days from specimen collection

▪ Identify school contact, inform SCHD of
contacts

▪ Begin contact tracing
▪ Recommend testing asymptomatic contacts

8 days from last exposure and immediate
testing of symptomatic contacts

▪ Disinfection and cleaning of classroom and
primary spaces where case spent significant
time

▪ School remains open
Symptomatic person tests
negative or a healthcare
provider has provided
documentation that the
symptoms are typical of their
underlying chronic condition

▪ May return to school after 24 hours have
passed without fever and symptoms have
started improving

▪ School/classroom remain open

E. Screening criteria/procedure onsite for students:

See Staff, Essential Visitors and Student Screening above. This plan has been in place for our staff, essential visitors and small
cohort students attending for the past few months with significant success.

Students can continue to participate in morning distance learning activities with the rest of their class.

F. Immediate protocol in case of a sick student:

Students will be placed in isolation area.  Students should get tested as soon as possible after they develop one or more
COVID-19 symptoms or if one of their household members or non-household close contacts tested positive for COVID-19.
Students will be referred to their own health provider for testing.  See table below for more information.

Actions to take if there a suspected or confirmed case of COVID-19

COVID-19 Symptoms ▪ Send home if at school
▪ Recommend testing
▪ School / Classroom remains open

Close Contact / Confirmed Case ▪ Send home if at school
▪ Exclude from school for 10 days from last

exposure per CDPH quarantine
▪ Recommend testing 8 days from last

exposure
Confirmed Case ▪ Notify SCHD

▪ Exclude from school for 10 days from
symptom onset date or if asymptomatic, for
10 days from specimen collection

▪ Identify school contact, inform SCHD of
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contacts
▪ Begin contact tracing
▪ Recommend testing asymptomatic contacts

8 days from last exposure and immediate
testing of symptomatic contacts

▪ Disinfection and cleaning of classroom and
primary spaces where case spent significant
time

▪ School remains open
Symptomatic person tests
negative or a healthcare
provider has provided
documentation that the
symptoms are typical of their
underlying chronic condition

▪ May return to school after 24 hours have
passed without fever and symptoms have
started improving

▪ School/classroom remain open

Documentation of negative test results must be provided to school administration.

G. Symptom monitoring procedures throughout day:

Symptoms of all staff and students will be monitored throughout the afternoon in-person session and if a community member
demonstrates any signs of COVID-19, they will be moved to an Isolation Room until they can return home.

H. Screening of essential visitors/vendors:
See Staff, Essential Visitors and Student Screening above. This plan has been in place for our staff, essential visitors and small
cohort students attending for the past few months with significant success.

A. Plan to routinely test staff by tier:

Staff Testing – Staff will be tested through a District implemented program every other week conducted by Valencia
Labs.  All staff will be tested:

Purple Tier – Testing every other week of all staff – Symptomatic and response testing as needed
Red Tier – Testing every other week of all staff - Symptomatic and response testing as needed
Orange Tier – No asymptomatic testing of staff - Symptomatic and response testing as needed
Yellow Tier – No asymptomatic testing of staff - Symptomatic and response testing as needed

B. Plan to routinely test students by tier:

Student Testing – Current CDPH guidelines do not require asymptomatic testing of students.  Student testing will be for
symptomatic and exposure purposes only.

Purple Tier – Symptomatic and response testing as needed
Red Tier – Symptomatic and response testing as needed
Orange Tier – Symptomatic and response testing as needed
Yellow Tier – Symptomatic and response testing as needed

Students and staff should get tested as soon as possible after they develop one or more COVID-19 symptoms or if one of
their household members or non-household close contacts tested positive for COVID-19. Students will be referred to their
own health provider for testing. If the family is unable to provide testing, the School will provide testing through our
agreement with Valencia Labs.

Positive test results:
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▪ Parents/guardians and staff should notify school administration immediately if the student or staff tested
positive for COVID-19 or if one of their household members or non-household close contacts tested positive
for COVID-19.

▪ Upon receiving notification that staff or a student has tested positive for COVID-19 or has been in close
contact with a COVID-19 case, we will take actions as required in Section 3 below.

Negative test results:
▪ Symptomatic students or staff who test negative for COVID-19 should remain home until at least 72 hours

after resolution of fever (if any) and improvement in other symptoms.
▪ Asymptomatic non-household close contacts to a COVID-19 case should remain at home for a total of 14

days from date of last exposure even if they test negative.
▪ Asymptomatic household contacts should remain at home until 14 days after the COVID-19 positive

household member completes their isolation.
▪ Documentation of negative test results must be provided to school administration.

Physical Distancing - General
Communicate with all staff and families regarding physical distancing requirements and recommendations.
Train staff and students on protocols for physical distancing for both indoor and outdoor spaces.
Post signage reminding students and staff about physical distancing in prominent locations throughout each school
campus.
Allow only necessary personnel on the campus and limit the number of students and staff who come into contact with
them.
For outside organizations utilizing school facilities outside of school hours, ensure that they follow all required health
and safety measures.

A. Bus/Transport/Carpools:

We do not plan to operate busses and will work with families to assure carpools are sorted by cohorts to the degree possible.

B. Classrooms:
▪ Ensure students and staff remain in stable classroom cohorts by keeping the same students and teacher or staff

together for the entire school day. Students should not mix with other stable classroom cohorts.
▪ Reduce disease transmission risk by maximizing the space between student desks.
▪ Distance teacher and staff desks at least six feet away from students to minimize adult-to-child disease

transmission.
▪ Distance student desks 6 feet apart from each other.
▪ Assign stable seating arrangements for students to ensure that close contacts within classrooms are minimized and

easily identifiable.
▪ Class sizes will be determined by the current guidance provided by the CDPH.
▪ Space students at least six feet apart. If that is not possible, consider placing barriers between students.
▪ Establish stable classroom cohorts for the entire time on campus.
▪ Class sizes will allow for the required social distancing.
▪ Minimize sharing of high-touch materials (art supplies, equipment, electronic devices, etc.) to the extent possible,

or limit use of supplies and equipment to one group of students at a time and disinfect or quarantine between uses.
▪ Keep students’ belongings separate so that students do not come in contact with other students’ belongings.
▪ Reduce the amount of furniture and equipment in the classroom to facilitate distancing and reduce high-touch

surfaces.
▪ Increase ventilation by increasing outdoor air circulation (e.g., by opening windows) or using high-efficiency air
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filters and increasing ventilation rates.

C. Hallways:

Students will be limited in hallway use to access the restrooms, playground, and for ingress and egress purposes. Each
classroom is provided with a pathway to these locations. Recess will be staggered to help avoid cross contact between stable
groups in the hallways.  Classroom doors which do not lead to hallways will be used whenever possible.

D. Student lockers:

NA

E. Bathrooms:

Restrooms: The number of students allowed in the restrooms will be limited at any time.  Restrooms will be designated to
certain cohorts and cleaned hourly.

F. Locker rooms:

NA

G. Gymnasium:

NA

H. Playground / fields:

Playgrounds and Recess: Will hold recess activities in separated areas designated by class and/or staggered throughout the
day. Limit use of shared playground equipment in favor of physical activities that require less contact with surfaces and allow
for greater physical distancing.

Physical Education: Conduct physical education classes outdoors whenever possible, maintaining separation of classes and
with appropriate physical distancing within groups to the extent practicable. Face coverings need to be worn during exercise.

I. Staff break rooms:

Staff Room: Limit the number of staff who can be in the break room at a given time to allow for physical distancing.
Encourage or require staff to eat meals outdoors or in large, well-ventilated spaces. All staff will clean high touch point
locations after use.

J. Other:
Virtual Meetings: Meetings will be held virtually when possible.

K. Plan for specific situations when distancing is >6 ft is not possible:

In the rare occasion that 6 ft. of distancing cannot be maintained: time will be limited to under 15 minutes, masks will be
worn, and, if applicable, plexiglass partitions will be used.

A. Plan to encourage healthy hygiene/hand washing routines:
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Hand Washing and Other Hygiene Measures
Requirements

▪ Teach and reinforce proper hand washing technique, avoiding contact with one’s eyes, nose, and mouth, and
covering coughs and sneezes.

▪ Post signage in high visibility areas to remind students and staff of proper technique for hand washing and
covering of coughs and sneezes and other prevention measures.

▪ Ensure adequate supplies to support healthy hygiene behaviors, including soap, paper towels, tissues, no-touch
trash cans, face coverings and hand sanitizers (with at least 60 percent ethyl alcohol) for staff and students who
can safely use hand sanitizer.

▪ Minimize the sharing of supplies and equipment among staff and students to the extent feasible. When items
must be shared, clean and disinfect items between uses.

▪ Minimize staff and student contact with high-touch surfaces (e.g., propping open building or room doors,
particularly at arrival and departure times).

▪ Model, practice, and monitor hand washing, particularly for lower grade levels.
▪ Develop routines to ensure students wash their hands or use hand sanitizer upon arrival to campus; after using

the restroom; after playing outside and returning to the classroom; before and after eating; and after coughing
or sneezing.

▪ Have students and staff wash hands at staggered intervals to minimize congregation around hand washing and
hand sanitizer stations.

▪ Proper hand washing is more effective at preventing transmission, but hand sanitizer is an acceptable
alternative if hand washing is not practicable.

▪ Provide hand sanitizer in each classroom, in any other indoor space used by students or staff, at building
entrances/exits, and at locations designated for students or staff to eat.

▪ Students under the age of 9 should use hand sanitizer only under adult supervision.
▪ Suspend or modify use of site resources that necessitate sharing or touching items.
▪ Students will be expected to hand wash or sanitize before and after recess.

B. Other considerations - including locations of handwashing stations, disabling of drinking fountains, etc:

● All classrooms and bathrooms have hand washing stations. In addition, disinfecting stations are in all rooms just
inside the main entrance doors.

● Drinking fountains have been disabled throughout the campus.

A. General high-touch surfaces:

● At least daily, and more frequently if feasible, we will clean and disinfect frequently touched hard surfaces (e.g., tables,
desks, chairs, door handles, light switches, phones, copy/fax machines, bathroom surfaces (toilets, countertops,
faucets), drinking fountains, and playground equipment) and shared objects (toys, games, art supplies, books) pursuant
to CDC guidance.

● When choosing cleaning products, we will use those approved for use against COVID-19 on the Environmental
Protection Agency (EPA)-approved list “N” and follow product instructions. We will choose asthma-safer ingredients
(hydrogen peroxide, citric acid or lactic acid) whenever possible and avoid products that mix these ingredients with
peroxyacetic (peracetic) acid, sodium hypochlorite (bleach) or quaternary ammonium compounds, which can
exacerbate asthma.

● We will provide employees training on manufacturer’s directions, on Cal/OSHA requirements for safe use and as
required by the Healthy Schools Act, as applicable.

● We will ensure proper ventilation during cleaning and disinfecting. Introduce fresh outdoor air as much as possible, for
example, by opening windows where practicable. When cleaning, air out the space before students arrive; plan to do
thorough cleaning when students are not present. If using air conditioning, use the setting that brings in fresh air.
Replace and check air filters and filtration systems to ensure optimal air quality.
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● We will ensure that all water systems are safe to use after a prolonged facility shutdown to minimize the risk of
Legionnaires’ disease and other waterborne diseases.

● After an illness, we will limit access to areas used by the sick person (e.g., a student’s desk or a staff member’s office)
until cleaned and disinfected or quarantined for 7 days.

● Limit use of items that are difficult to clean and sanitize.

B. Classrooms:

● At least daily, and more frequently if feasible, we will clean and disinfect frequently touched hard surfaces (e.g., tables,
desks, chairs, door handles, light switches, phones, copy/fax machines, bathroom surfaces (toilets, countertops,
faucets), drinking fountains, and playground equipment) and shared objects (toys, games, art supplies, books) pursuant
to CDC guidance.

● When choosing cleaning products, we will use those approved for use against COVID-19 on the Environmental
Protection Agency (EPA)-approved list “N” and follow product instructions. We will choose asthma-safer ingredients
(hydrogen peroxide, citric acid or lactic acid) whenever possible and avoid products that mix these ingredients with
peroxyacetic (peracetic) acid, sodium hypochlorite (bleach) or quaternary ammonium compounds, which can
exacerbate asthma.

● We will provide employees training on manufacturer’s directions, on Cal/OSHA requirements for safe use and as
required by the Healthy Schools Act, as applicable.

C. Bathrooms:

● At least hourly (while students are on campus), and more frequently if feasible, we will clean and disinfect
frequently touched hard surfaces (door handles, light switches, toilets, countertops, faucets). In addition, entire
bathrooms will be completely disinfected daily by trained staff.

D. Cafeteria:

NA

E. Playgrounds:

High touch playground equipment will be cleaned hourly while children are on campus.

F. Offices:

All staff have been trained and will disinfect all high touch surfaces after uses. In addition, all office space will be
completely disinfected daily by trained staff.

G. Hallways:

Hallways will be cleaned as per our normal cleaning guidelines with high touch areas being disinfected hourly.

H. Locker rooms:

NA

I. Gymnasium:

Closed to be used as extra classroom space.

J. Other:

NA
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When choosing cleaning products, we will use those approved for use against COVID-19 on the Environmental Protection Agency
(EPA)-approved list “N” and follow product instructions. We will choose asthma-safer ingredients (hydrogen peroxide, citric acid
or lactic acid) whenever possible and avoid products that mix these ingredients with peroxyacetic (peracetic) acid, sodium
hypochlorite (bleach) or quaternary ammonium compounds, which can exacerbate asthma.

A. Classroom / Office supplies:

Classrooms will provide individual use items and there will be no sharing of student use items.
Office supplies will be regularly disinfected by individual users after each use.

B. Toys / Play equipment:

In cases where play equipment must be shared, students will be required to disinfect prior to using the equipment and after
finishing using the equipment.

C. Electronics equipment:

Students will have their own devices in most cases. On the rare occasion when they may need to share, the device will be
completely disinfected by staff between uses.

D. Tools:

There is no need to share tools.

E. Other:

NA

A. Plan/location for Isolation room / area:

Each school has a bench in front of the school, with close proximity to a bathroom.  This area will be used, weather
permitting, as an isolation area.  For days with inclement weather, schools will use the multipurpose rooms which will be
disinfected afterwards.   The isolation area is either outdoors, or has multiple windows and doors that can be left open for air
ventilation.

At RLS the first choice for the Isolation Area is a bench in front of the school (see Map).  The bench is shaded under trees and
has close proximity to a bathroom.  The second option, during inclement weather, will be on the Stage in the Multi Purpose
Room.  The curtains will be drawn and the area will be sprayed with our disinfectant “fogger” after every use.  PPE for the
Isolation Area is located in the Nurses Office, which is about 50 feet from the Bench.

B. PPE available for staff providing care in Isolation area:

The school has adequate PPE for the entire school, including the Isolation Area.  Among the items are: gowns, gloves, N95
masks, triple-ply masks for both staff and students, air purification system, face shields, and first aid equipment.

C. Staff trained to provide care in Isolation area:
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Training will be provided by the District Nurse in first aid, monitoring for and COVID-19.

D. Plan for staff caregiver to be fit-tested and trained to seal-check N95 respirator:

Fit tests will be provided by the County Health Dept.

E. Protocol for immediate removal and relocation of ill individual:

Anyone ill will be immediately sent to the isolation area and the potentially infected location will be closed to use by staff and
students until thorough cleaning and disinfection. When a COVID-19 positive or otherwise ill staff member or student is
identified, contact tracing will be initiated immediately. A list of close contacts will be identified and notified of the need to
isolate and consult with their physician. If necessary, this list will also be submitted to the Public Health Department and any
further recommendations from them will be implemented. Individuals will obtain testing via their personal healthcare
providers. Those individuals who cannot obtain testing or do not have access will utilize the contracted testing facility.

When there is a work exposure, possibly affected employees will be notified via letter which is emailed to them. They may
also receive a phone call or text.

F. Protocol for disinfection of contaminated areas, including Isolation zone after pick-up:

Close off areas used by any sick person and do not use before cleaning and disinfection. Ensure a safe and correct
application of disinfectants using personal protective equipment and ventilation.

G. Instructions to give ill staff / family of ill child (re: follow-up with PCP, testing guidance):

Our sample letters for communicating with families of a class or school closures as well as notification when a student or
staff member has been exposed to COVID-19 are attached.

To inform staff and families, we use the guidance from the Sonoma County Department of Health Services – see Scenario
based COVID-19 Guidance for Schools, Childcare, and Programs for Children and Youth in the attachments.

H. Plan for testing symptomatic individuals:

▪ Students and staff will get tested as soon as possible after they develop one or more COVID-19 symptoms or if one of their
household members or non-household close contacts tested positive for COVID-19.  Students will be referred to their own
health provider for testing.  If the family is unable to provide testing, the School will provide testing through our agreement
with Valencia Labs.  Staff members will be tested through our agreement with Valencia Labs.

A. Designated COVID Coordinator(s) and corresponding duties:

As per notice, the District will provide contact tracing as prescribed by the County Health Department. Multiple staff members,
the School Nurse, District Superintendent, District Administrative Assistant, and HR Coordinator have been trained in
contact tracing through the Line Tracing training provided by SCOE and the Sonoma County Department of Public Health.
They will follow the training protocols outlined in the webinar and the Sonoma County Department of Health training. The
District Administrative Assistant, Kristin Enbysk, and HR Coordinator, Liz Quinn, will be the identified contacts for the
public health department and charged with facilitating initiation of contact tracing when a confirmed case of COVID-19
is reported. They can be contacted at 707-542-0550

B. Plan for confirmed COVID-19 case reporting:

● Communication: Follow the CDPH guidance and Cal/OSHA guidance in this area.  WESD will notify the
County of Sonoma Public Health Department immediately of any positive COVID-19 case.  As advised by
County Health, we will also notify all staff and families in the school community of any positive COVID-19 case
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while maintaining confidentiality as required by state and federal laws. The community will be notified through
either a note home or through our parent communication system.

● Close off areas used by any sick person and do not use before cleaning and disinfection or until 7 days of
quarantining the area has passed. Ensure a safe and correct application of disinfectants using personal protective
equipment and ventilation as recommended in Section 1.C.

● For settings in which stable classroom cohorts have been maintained: All students and staff should be instructed to
get COVID-19 testing and remain quarantined at home for 10 days.

● For all settings: Provide information regarding close contacts to the County of Sonoma Public Health Department
via secure fax or email.

C. Plan for “Close Contact” identification:

Students or staff have close contact - following SCDHS guidelines, we will send individual home, instruct to
quarantine for 10 days starting the day after last exposure and monitor symptoms for 14 days total. Recommend
testing prior to returning - at least 8-10 days after last exposure or ASAP if symptoms develop. We will notify staff
and families of children in cohort using Contact of a Contact Advisory letter.

D. Plan for Exposure testing for staff:

Close contacts (household or non-household) of confirmed COVID-19 cases should be sent home immediately and instructed
to get COVID-19 testing.

Students or staff that have exposure - following SCDHS guidelines, we will send individual home, instruct to quarantine for
10 days starting the day after last exposure and monitor symptoms for 14 days total.  Recommend testing prior to returning -
at least 8-10 days after last exposure or ASAP if symptoms develop.  We will notify staff and families of children in cohort
using Contact of a Contact Advisory letter.

E. Plan for Exposure testing for students:

Close contacts (household or non-household) of confirmed COVID-19 cases should be sent home immediately and instructed
to get COVID-19 testing.  The District will refer families to their own medical provider or an alternative free testing site for
testing..

Students or staff that have exposure - following SCDHS guidelines, we will send individual home, instruct to quarantine for
10 days starting the day after last exposure and monitor symptoms for 14 days total.  Recommend testing prior to returning -
at least 8-10 days after last exposure or ASAP if symptoms develop.  We will notify staff and families of children in cohort
using Contact of a Contact Advisory letter.

F. Support for staff in Isolation/Quarantine:

Staff members in Isolation will be provided with guidance on next steps for them as they either test with us or reach out to
their primary caregiver for more information.  Staff members will be provided with the required protocols for returning to
work and the option to continue to work from home, if feasible.

G. Support for students in Isolation/Quarantine:

Families of students in Isolation will be provided with guidance on next steps for them as they either test with us or reach out
to their primary caregiver for more information. Students will be offered distance learning, if feasible.

H. Return to school criteria for COVID-19 positive individual:

The individuals will stay home until:
● 10 days have passed since the onset of symptoms, AND
● The person has had no fever for 24 hours without the use of fever-reducing medications, AND
● Symptoms have improved
● If no symptoms, stay home until 10 days have passed since the date of the test
● A doctor’s note does not override these criteria.

I. Return to school criteria for exposed close contacts:
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We will instruct the individual to quarantine for 10 days starting the day after the last exposure. Monitor symptoms for 14 days
total.  Recommend testing prior to returning, at least 8-10 days after last exposure (ASAP if symptoms develop).

J. Outbreak response plan:

▪ In consultation with the Sonoma County Health Department and following the State Consolidated Guidance, school officials
will decide if closure of a stable group/classroom or the entire school is required.

▪ In consultation with public health, we will consider closing a class if one or more students or staff members are
confirmed to have COVID-19

▪ In consultation with public health, we will close our entire school if multiple cohorts or classes have confirmed cases
of COVID-19 OR 5% of all students/staff have confirmed cases

▪ We will reopen in consultation with public health, typically after 10 days have passed and:
▪ We have cleaned and disinfected all classrooms
▪ Had a public health investigation
▪ Consulted with Sonoma County Health Department

▪ We will communicate in writing with parents/guardians and staff to notify of any exposure or confirmed case(s) of
COVID-19, ensuring that the confidentiality of that individual as required by the Americans with Disabilities Act and the
Family Education Rights and Privacy Act.

A. Provide plan for communications with families and staff after an onsite exposure:

In the event that an individual has a confirmed case of COVID-19, we will:
● Contact SCHD using the hotline number: 707-565-4566
● In consultation with Sonoma County Health Department, school officials will decide if closure of a stable

group/classroom or the entire school is required.
o In consultation with public health, we will consider closing a class if one or more students or staff members

are confirmed to have COVID-19
o In consultation with public health, we will close our entire school if multiple cohorts or classes have

confirmed cases of COVID-19 OR 5% of all students/staff have confirmed cases
● We will reopen in consultation with public health, typically after 14 days have passed and:

o We have cleaned and disinfected all classrooms
o Had a public health investigation
o Consulted with Sonoma County Health Department

We will communicate in writing with parents/guardians and staff to notify of any exposure or confirmed case(s) of COVID-19,
ensuring that the confidentiality of that individual as required by the Americans with Disabilities Act and the Family Education
Rights and Privacy Act.
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A. Provide plan for training staff on new COVID-19 Safety plan:

Training and Instruction
o During multiple staff meetings, plan details are shared and reviewed for understanding.
o Staff Training is conducted via the Target Solutions COVID-19 module and a COVID-19 training roster will be used to

document this training.
o Staff members may consult with administration regarding questions or concerns related to any of the plans or protocols

within the plans.

B. Provide plan for enforcing COVID-19 Safety plan with staff:

All staff will have the opportunity to review the CSP and understand that we will enforce the requirements. Staff members
struggling to enforce the plan will be reminded of the need to follow all protocols to maintain safety. If this continues to be an
issue, the employee may be asked to take a leave until the plan is no longer needed, or suspended.

C. Provide plan to remain current on guidelines and best practices:

The Superintendent and District Nurse will all continue to monitor the regular notifications coming from both our County
Office of Education and the Sonoma County Public Health Office.

A. Provide plan for educating families on new COVID-19 Safety plan:

System for Communicating
o Our goal is to ensure that we have effective two-way communication with our employees and families, in a form they

can readily understand, and that it includes the following information:
▪ All plans (CSP, CPP & CSP Checklist) are available on our website and by request in a hard copy.
▪ A simplified version is provided to parents in English and Spanish regarding all aspects of the Safety Plan.
▪ All safety issues are reviewed at monthly Board Meetings that are open to the public.

B. Provide plan for enforcing COVID-19 Safety plan with students/families:

We will not exclude students from the classroom if they occasionally fail to meet the requirements of the CSP. However, after
education, training, and counseling, if a family is still unable to meet the requirements of the CSP, we will move the child(ren)
back to distance learning only.

C. Provide plan for continuing communication/education as guidelines change:

We will use a weekly bulletin that will go out to all families to provide updated guidance on activities at school.

A. Please describe any unique challenges each site may face for maintaining safe environments, in terms of
ventilation/airflow and infrastructure, and how those challenges will be addressed:

Each classroom has a new, oversized HEPA air purifier installed.  Rooms with windows that do not open will keep doors open,
and run the HVAC unit on “fan-only” mode to increase airflow from outside.
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A. Labor organization(s) and date(s) consulted:
(If no labor organization represents staff at the school, please describe the process for consultation with school staff)
Wright Educators Association – 3/1/21
CSEA - TBD

B. Parent / Community Organization(s) and date(s) consulted:
DELAC - 3/4/21
District Reopening Committee - 3/3/21

C. Other: See our included District Complaint policy for the process to file complaints or provide formal input.
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Introduction and Overview 

This document is designed to assist in planning for a safer reopening of school for the 2020-2021 school year. We recognize the 
importance of returning students to school campuses for in-person instruction, as well as the overarching need to protect the 
health and safety of our students, school staff, and broader community. The goal of this document is to help plan for and 
implement measures to reduce COVID-19 transmission in the school setting, while meeting the educational needs of all students. 

Education, just like healthcare and food provision, is an essential service in our community, and as such, the reopening of school 
for in-person instruction with strict safety protocols should be prioritized. School closures magnify socioeconomic, racial, and other 
inequities among students. The students most impacted by school closures are those without access to technologies that facilitate 
distance learning, those whose parents comprise a disproportionate share of our community’s essential workforce and may be less 
available to provide instructional support, and those with special needs. Disruption of normal childhood social interactions also has 
a profound adverse impact on students’ social and emotional well-being.  

The County of Sonoma Public Health Department’s decision to reopen school campuses for in-person instruction and to keep them 
open will depend on a number of factors. These include, but are not limited to, continually evolving scientific understanding of 
COVID-19; the number of current COVID-19 cases; the degree to which schools are contributing to community spread of COVID-19; 
the capacity of our health system to identify and care for cases and prevent transmission in healthcare settings; the availability and 
use of widespread testing to identify new cases; county residents’ ability to quickly and effectively isolate or quarantine 
themselves when sick; and our community’s continued cooperation in practicing physical distancing, using face coverings, and 
taking other preventive measures.  

As we prepare to resume in-person instruction, we will ensure plans are in place for remote instruction for students who may need 
to isolate or quarantine, as well as students who are medically fragile or who have a household member who is medically fragile. 
We will also be prepared for the possibility of partial or full school closure, either short term or for a longer period. Because the 
data regarding the impact of school reopening on COVID-19 transmission dynamics remains incomplete, we will continue to learn 
and revise our guidance accordingly.   
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2021 COVID-19 CSP and School Guidance Checklist Supplemental 
Questions   

A. Plan for type of stable groups/cohorts and weekly routine/schedule for classes: 
i. Ensure students and staff remain in stable classroom cohorts by keeping the same students and teacher or staff together

for the entire “in-person” portion of the school day. Students should not mix with other stable classroom cohorts.  For a 
limited recess time, teachers escort and supervise their own cohort.  Each class will have their own recess time and 
designated play spaces.  Cohorts will not commingle during recess or breaks.  Common playground toys will not be used 
and structures will be regularly cleaned, power washed, and disinfected.   

Monday Tuesday Wednesday Thursday Friday 

8:30-9am 
Morning Class 
Check-In 

Morning Class 
Check-In 

Morning Class 
Check-In 

Morning Class 
Check-In Morning Class Check-In 

9-9:30am 
ELA Live & 
Recorded Lesson 

ELA Live & 
Recorded Lesson 

ELA Asynchronous 
Instruction 

ELA Live & 
Recorded Lesson 

ELA Live & Recorded 
Lesson 

9:30-10am 

Designated ELD-all 
EL's 
Lexia/IXL/DL 
reading time 

Designated ELD-all 
EL's 
Lexia/IXL/DL 
reading time 

Designated ELD-all 
EL's 
Lexia/IXL/DL 
reading time 

ELA Assigned Work/ 
Intervention 

10-10:30am Break Break Break Break Break 

10:30-11am 
Math Live & 
Recorded Lesson 

Math Live & 
Recorded Lesson 

Math Asynchronous 
Instruction 

Math Live & 
Recorded Lesson 

Math Live & Recorded 
Lesson 

11-11:30am 

Math Assigned 
Work/ 
Intevention 

Math Assigned 
Work/ 
Intervention 

Math Assigned 
Work/ 
Intervention 

Math Assigned Work/ 
Intervention 

11:30-12pm Lunch Lunch Lunch 
Lunch 

Lunch 

12-12:30 Travel Travel 

Asynchronous 
Instruction 

Travel Travel 

12:30 12:30 K- 6 Arrival 12:30 K- 6 Arrival 12:30 K- 6 Arrival 12:30 K- 6 Arrival 

12:30-2:45 
K-6 In person 
instruction 

K-6 In person 
instruction 

K-6 In person 
instruction K-6 In person instruction 

2:45 Dismissal Dismissal 
Dismissal 

Dismissal 

1. Stable group structures
How students and staff will be kept in stable groups that stay together for all activities and minimize/avoid contact with 
other groups or individuals who are not part of the stable group. Please specify by grade (TK-6, 7-12, et.) if applicable. 
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B. For regular classes, how many students and staff will be in each planned stable, group structure: 
We will maintain groupings in accordance with current CDPH guidelines – currently we expect to have up to 14 students 
plus one teacher in a traditional classroom setting.   

C. If you have departmentalized classes, how you will organize staff and students in stable groups: 
Student cohorts in Grades 7 and 8 will be organized into A/B cohorts with their homeroom teacher.  Homeroom groups 
will work with teachers from other departments via Zoom from their homeroom cohort.  

D. If you have electives, how you will prevent or minimize in-person contact for members of different stable groups: 
All electives will be offered remotely. 

E. Other considerations – After school programs, special education, therapies, carpooling, etc.: 

▪ Students in afterschool programs have been on campus in small cohorts all year for full days. These cohorts will
continue as is and will not be integrated into the classroom cohorts until CDPH and SCPHD guidelines allow.

▪ Special education teachers will work with one stable grouping  with time between groups being adequate for
classroom cleaning to take place.   Specialized services will be offered virtually.

▪ Families will be asked to not carpool unless the carpool members are a part of the same stable group.

A. Essential visitor / vendor policy - log-in/out list: 
Essential visitors will follow health screening protocols, will log in at the front office and will be followed by our 
custodial staff afterwards to make sure their touchpoints were cleaned.   

B. Policy for limiting non-essential visitors: 
There will be no admittance of non-essential visitors. 

A. Describe drop-off procedure / policy for parents onsite: 

Minimize close contact between students, staff, families, and the broader community at arrival and departure through the 
following methods: 

▪ Designated routes for entry and exit, using as many entrances and exits as can be supervised appropriately to
decrease crowding at entry and exit points. 

▪ JX Staff will meet their students at a designated and marked point from their assigned
entrance. 

▪ Students walking to school will go directly to their assigned grade level area and go
directly to their class waiting area. 

▪ Grades K-3 will be dropped off using the Brittian Lane entrance. Grades 4-6 will use the
Harvest Lane entrance. 

▪ Kindergarten students will be dropped off and picked up near the main office
entrance. 

▪ Grade 1 students will be dropped off in front of the MPR.
▪ Grade 2 students will be dropped off and picked up in front of the main school

entrance near the School sign.
▪ Grade 3 students will be and picked up in front of the school near the walkway

leading to the breezeway.
▪ Grades 4-6 will be picked up and dropped off from the drop off/pick up zone

using the Harvest Lane entrance.

2. Visitors / Volunteers / Vendors
School/District’s plans to handle visitors on campus    **Please consider limiting non-essential visitors of any kind 

3. Entrance (site specific)
How arrival of students and staff will be managed to avoid close contact and/or mixing of cohorts - 
ie: staggered arrival times, separate entrances, etc. Please provide site map for reference. 
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▪ Instruct drivers to remain in their vehicles, to the extent possible, when dropping off or picking up students.
▪ When in-person drop-off or pick-up is needed, only a single parent or caregiver should enter the facility to

pick up or drop off the child.
▪ When necessary, adults entering campus for in-person pick-up or drop-off to wear a face covering.
▪ Provide supervision to disperse student gatherings during school arrival and departure.
▪ Placed markings on the ground to facilitate physical distancing of six feet or more at all school entry and exit

points and crosswalks near the school.
▪ To reduce crowding of students during arrival or departure, staggered arrival or departure times and

designating multiple pick-up and drop-off locations to maximize physical distancing while minimizing
scheduling challenges for students and families.

▪ Parents will not be allowed on campus beyond the office.

B. Describe plan to minimize mixing of cohorts on arrival to school: 
Students will enter using the gate nearest to their home and proceed directly to their assigned grade level area and their 
assigned classroom waiting area. Cohort arrival and departure times are designed to allow for reduced interaction during 
these times. 

C. Plan for screening on arrival (ie: temp checks, questionnaire, etc) for both staff and students: 
Posted signs at all entrances instructing students, staff, and visitors not to enter campus if they have any COVID-19 
symptoms. COVID-19 symptoms include fever, chills, cough, shortness of breath, difficulty breathing, fatigue, muscle or 
body aches, headache, recent loss of taste or smell, sore throat, congestion or runny nose, nausea, vomiting, or diarrhea. 

Staff: All staff will be required to complete a daily health screening to include: 
● Reporting of any symptoms of COVID-19 that the staff member has experienced
● Reporting of any household members with symptoms of COVID-19
● Reporting of any possible exposure to the virus by the staff member or family

Staff Members with symptoms or exposure to COVID-19 will be required to stay home and follow monitoring or testing 
steps as required by the Health Department.  Staff must stay home if they have any of the COVID-19 systems on the daily 
checklist. 

Students: All students (parents will complete on behalf of student) will be required to complete a daily health screening 
to include: 

● A temperature check in the morning at home
● Reporting of any symptoms of COVID-19 that the student has experienced
● Reporting of any household members with symptoms of COVID-19
● Reporting of any possible exposure to the virus by the student or family
● On arrival at school, students will receive a temperature check upon arrival to school and be returned home if the

temperature exceeds 100.0 Fahrenheit
● On arrival at school, students will be required to verify they are symptom free

Students with symptoms or exposure to COVID-19 will be required to stay home and follow monitoring or testing steps as 
required by the Health Department.  Staff must stay home if they have any of the COVID-19 systems on the daily 
checklist. 

D. How school/district plans to encourage a zero-mingling policy before school: 
Parents will not be allowed to exit the vehicle, unless it is to go to the office to conduct essential business.  Students will 
be allowed to walk to class only after having been screened and staggered in such a way as to maximize social distancing 
during the walk 

4. Movement within the School (site specific)
How onsite movement of students and staff will be managed to avoid close contact and/or mixing of cohorts - 
Please include site map with assigned routes and bathrooms, divided play areas, staggered breaks, etc.  
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A. Describe in detail the planned measures to avoid contact and/or mixing of cohorts onsite: 
Physical Distancing – Non-Classroom Settings 

Movement Around Campus: For students, it will be limited to direct use of their designated restroom and 
along a direct path to the playground and to the entrance/exit of campus. Recess will be staggered to allow for 
students to move to playgrounds avoiding contact with other students. Lunch will not be served on campus.  
Restrooms: The number of students allowed in the restrooms will be limited at any time.  
● Students in rooms KA and KB will use the bathrooms in the Kindergarten yard.
● Students in rooms 1, 3, 4, 5 and 2 will use the “primary bathrooms” near room 1.
● Students in rooms 8, 11, 12, 14, 18 and B&GC will use the “upper grade bathrooms” near room 6.
● Students in rooms 13, 17, 19, 20, 21 and 22 will use the bathrooms between rooms 17 and 18.
Libraries: Students will make book requests through their teacher and not enter the library. 
Lunch Space: Students will eat at home before coming to campus.  
Playgrounds and Recess: Will hold recess activities in separated areas designated by class and/or staggered 
throughout the time on campus. Limit use of shared playground equipment in favor of physical activities that 
require less contact with surfaces and allow for greater physical distancing. 
● Teachers will alternate using designated areas of the shared outdoor spaces by reserving a time and

outdoor space on a shared scheduling document managed by the principal.
Physical Education: Conduct physical education classes outdoors whenever possible, maintaining separation 
of classes and with appropriate physical distancing within groups to the extent practicable. Face coverings 
need to be worn during exercise. 
Staff Room: Limit the number of staff who can be in the break room at a given time to allow for physical 
distancing. Encourage or require staff to eat meals outdoors or in large, well-ventilated spaces.  
School Offices: Space staff at least six feet apart.  In situations where six feet is not possible, plexiglass 
barriers have been put in place.  

A. Describe pick-up procedure / policy for parents onsite: 
Minimize close contact between students, staff, families, and the broader community at arrival and departure through the 
following methods: 

▪ Designated routes for entry and exit, using as many entrances and exits as can be supervised appropriately
to decrease crowding at entry and exit points.

▪ Instruct drivers to remain in their vehicles, to the extent possible, when dropping off or picking up
students.

▪ When in-person drop-off or pick-up is needed, only a single parent or caregiver should enter the facility
to pick up or drop off the child.

▪ When necessary, adults entering campus for in-person pick-up or drop-off to wear a face covering.
▪ Provide supervision to disperse student gatherings during school arrival and departure.
▪ Place markings on the ground to facilitate physical distancing of six feet or more at all school entry and

exit points and crosswalks near the school.
▪ To reduce crowding of students during arrival or departure, staggered arrival or departure times and

designating multiple pick-up and drop-off locations to maximize physical distancing while minimizing
scheduling challenges for students and families.

▪ Parents will not be allowed on campus beyond the office.
B. Describe plan to minimize mixing of cohorts on arrival to school: 

Students will go directly to their cohorts’ drop-off area from their assigned classroom. Teachers will walk their classes to 
the assigned pick-up spot and wait with students until they are picked up. Students walking home will be released by their 
teacher when appropriate and proceed directly to the gate nearest their home in order to minimize intermingling of 
cohorts. Cohort arrival and departure times are designated to allow for reduced interaction during these times.   

5. Egress  (site specific)
How departure of students and staff will be managed to avoid close contact and/or mixing of cohorts - 
ie: staggered departure, separate exits, etc. Please include site map for reference. 
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C. How school/district plans to encourage a zero-mingling policy before school: 
Parents will not be allowed to exit the vehicle, unless it is to go to the office to conduct essential business.  Students will 
be allowed to walk to class only after having been screened and staggered in such a way as to maximize social distancing 
during the walk 

A. Please provide complete policy for face coverings: 
Face Coverings 

o Teachers and staff
▪ All adults must wear a facemask at all times while on campus, except while eating or drinking.
▪ Staff excluded from this requirement are those that require respiratory protection according to

Cal/OSHA standards.
▪ Staff unwilling to wear a face mask will be asked to take an unpaid leave of absence or work from

home, if feasible.
Students 

▪ Currently all students (transitional kindergarten through 8th grade) are required to wear cloth face
coverings: students must use cloth face coverings when in the classroom even if they are in a stable
classroom cohort.  As per new CDPH guidance, students are required to wear face masks while at
recess or PE.

▪ Students excluded from face covering requirements include: (1) anyone who has trouble breathing or
is unconscious, incapacitated, or otherwise unable to remove the covering without assistance and (2)
students with special needs and a disability which precludes wearing a face covering.

▪ Post signage in high visibility areas to remind students and staff of (1) when and where face
coverings are required and (2) appropriate use of face coverings.

▪ Communicate with all staff and families regarding expectations for use of face coverings at school
and how to wash face coverings.

▪ Educate students, particularly younger elementary school students, on the rationale and proper use of
face coverings.

Recommendations 
The school will provide masks to students without one available.  
Provide face coverings for students and staff who lose their face coverings or forget to bring them to school. 
Face shields are not recommended as a replacement for face coverings given concerns over their ability to 
minimize droplet spread to others. Teachers may consider using face shields with an appropriate seal (cloth 
covering extending from the bottom edge of the shield and tucked into the shirt collar) in certain situations: 
during phonological instruction to enable students to see the teacher’s mouth and in settings where a cloth 
face covering poses a barrier to communicating with a student who is hearing impaired or a student with a 
disability. 

B. Describe specifications on type of face coverings allowed (ie: no valves, >2 ply, no bandanas, etc): 
Approved types of face coverings be communicated to students, families, and staff. These include: double layer cloth 
masks and disposable 2 or 3-ply medical face masks only. Not approved: gaiters, bandanas, single layer cloth masks, or 
masks with valves.  

C. Where will extra masks be available if needed? 
Masks are available in all rooms, the main office, the playground and with the Health Office. 

D. Describe plan for refusal to wear face coverings: 
Unless there is a medical reason, students that refuse to wear face masks will be placed in distance learning. 

6. Face Coverings / Other PPE
How CDPH’s face covering requirements will be satisfied and enforced for staff and students 
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Health screenings refer to symptom screening, temperature screening, or a combination of both. Although temperature 
screening for COVID-19 has become a widespread practice, it may have a limited benefit. With respect to COVID-19, 
the CDC acknowledges that "fever and symptom screening have proven to be relatively ineffective in identifying all 
infected individuals.” This is because people with COVID-19 can infect others before they become ill (pre-symptomatic 
transmission), some people with COVID-19 never become ill but can still infect others (asymptomatic transmission), 
and fever may not be the first symptom to appear. Despite the limitations, WESD will follow the current guidelines and 
temperature screen all staff and students when they arrive on campus.   

A. Details of at-home screening plan: 

Staff, Essential Visitors and Student Screening: 
Parents should ask their own children and staff should consider for themselves the following questions.  A person who 
answers “Yes” to any one of these questions must not enter the school facility. 

1. Within the last 14 days have you been diagnosed with COVID-19 or had a test confirming you have the virus?  Yes –
Stay home and seek medical care. 

2. Do you live in the same household with, or have you had close contact with someone who in the past 14 days has been
in isolation for COVID-19 or had a test confirming they have the virus? Close contact is less than 6 feet for 15 minutes 
or more.   Yes – Stay home and seek medical care and testing. 

3. Have you had any one or more of these symptoms today or within the past 24 hours? Are these symptoms new or not
explained by another reason? 
a. Fever
b. Cough
c. Shortness of breath
d. Trouble breathing
e. Chills
f. Night sweats
g. Sore throat

h. Muscle/body aches
i. Loss of taste or smell
j. Headache
k. Confusion
l. Vomiting
m. Diarrhea

Yes – Stay home and seek medical care and testing. 

B. Support available for individuals staying home: 

For families that need assistance, our District Nurse or Nurse Assistant will provide support and guidance in the process of 
obtaining medical advice.  We require families to consult with the student’s physician if a student is experiencing symptoms 
of COVID-19. WESD’s protocol to respond to students with COVID-19 symptoms follows the Health Department and 
Sonoma County Health Department Guidelines.  Students are not allowed to attend school if they are showing any symptoms 
of illness or if any member of their household has symptoms related to COVID-19.   

C. Screening criteria/procedure onsite for staff: 

Staff will prescreen from home prior to coming on campus following the protocol in 7A.  If they have any symptoms, they 
must stay home.  This plan has been in place for our staff, essential visitors and small cohort students attending in-person with 
our childcare partners for the past few months with significant success.    

D. Immediate protocol in case of a sick staff/faculty member: 

If on campus, staff members will be asked to return home.  Staff members should get tested as soon as possible after they 
develop one or more COVID-19 symptoms or if one of their household members or non-household close contacts tested 
positive for COVID-19.  Staff will be referred to their own health provider for testing. See table below for more information. 

7. Health screening / Symptom monitoring / Sick protocol
How individuals will be screened and monitored for symptoms - how ill staff / student will be handled 
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             Actions to take if there a suspected or confirmed case of COVID-19 

COVID-19 Symptoms ▪ Send home if at school
▪ Recommend testing
▪ School / Classroom remains open

Close Contact / Confirmed Case ▪ Send home if at school
▪ Exclude from school for 10 days from last

exposure per CDPH quarantine
▪ Recommend testing 8 days from last

exposure
Confirmed Case ▪ Notify SCHD

▪ Exclude from school for 10 days from
symptom onset date or if asymptomatic, for
10 days from specimen collection

▪ Identify school contact, inform SCHD of
contacts

▪ Begin contact tracing
▪ Recommend testing asymptomatic contacts

8 days from last exposure and immediate
testing of symptomatic contacts

▪ Disinfection and cleaning of classroom and
primary spaces where case spent significant
time - or - lock and quarantine the room for
7 days.

▪ School remains open
Symptomatic person tests 
negative or a healthcare 
provider has provided 
documentation that the 
symptoms are typical of their 
underlying chronic condition 

▪ May return to school after 24 hours have
passed without fever and symptoms have
started improving

▪ School/classroom remain open

E. Screening criteria/procedure onsite for students: 

See Staff, Essential Visitors and Student Screening above. This plan has been in place for our staff, essential visitors and 
small cohort students attending for the past few months with significant success.    

Students can continue to participate in morning distance learning activities with the rest of their class.  

F. Immediate protocol in case of a sick student: 

Students will be placed in isolation area.  Students should get tested as soon as possible after they develop one or more 
COVID-19 symptoms or if one of their household members or non-household close contacts tested positive for COVID-19. 
Students will be referred to their own health provider for testing.  See table below for more information.   

Actions to take if there a suspected or confirmed case of COVID-19 

COVID-19 Symptoms ▪ Send home if at school
▪ Recommend testing
▪ School / Classroom remains open

Close Contact / Confirmed Case ▪ Send home if at school
▪ Exclude from school for 10 days from last
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exposure per CDPH quarantine 
▪ Recommend testing 8 days from last

exposure
Confirmed Case ▪ Notify SCHD

▪ Exclude from school for 10 days from
symptom onset date or if asymptomatic, for
10 days from specimen collection

▪ Identify school contact, inform SCHD of
contacts

▪ Begin contact tracing
▪ Recommend testing asymptomatic contacts

8 days from last exposure and immediate
testing of symptomatic contacts

▪ Disinfection and cleaning of classroom and
primary spaces where case spent significant
time

▪ School remains open
Symptomatic person tests 
negative or a healthcare 
provider has provided 
documentation that the 
symptoms are typical of their 
underlying chronic condition 

▪ May return to school after 24 hours have
passed without fever and symptoms have
started improving

▪ School/classroom remain open

Documentation of negative test results must be provided to school administration. 

G. Symptom monitoring procedures throughout day: 

Symptoms of all staff and students will be monitored throughout the afternoon in-person session and if a community member 
demonstrates any signs of COVID-19, they will be moved to an Isolation Area until they can return home.   

H. Screening of essential visitors/vendors: 
See Staff, Essential Visitors and Student Screening above. This plan has been in place for our staff, essential visitors and 
small cohort students attending for the past few months with significant success. 

A. Plan to routinely test staff by tier: 

Staff Testing – Staff will be tested through a District implemented program every other week conducted by Valencia 
Labs.  All staff will be tested: 

Purple Tier – Testing every other week of all staff – Symptomatic and response testing as needed 
Red Tier – Testing every other week of all staff - Symptomatic and response testing as needed 
Orange Tier – No asymptomatic testing of staff - Symptomatic and response testing as needed 
Yellow Tier – No asymptomatic testing of staff - Symptomatic and response testing as needed 

B. Plan to routinely test students by tier: 

Student Testing – Current CDPH guidelines do not require asymptomatic testing of students.  Student testing will be for 
symptomatic and exposure purposes only.   

Purple Tier – Symptomatic and response testing as needed 
Red Tier – Symptomatic and response testing as needed 
Orange Tier – Symptomatic and response testing as needed 

8. Routine Testing
School/District’s plan for routine/asymptomatic testing of staff and students 
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Yellow Tier – Symptomatic and response testing as needed 

Students and staff should get tested as soon as possible after they develop one or more COVID-19 symptoms or if one of 
their household members or non-household close contacts tested positive for COVID-19. Students will be referred to their 
own health provider for testing. If the family is unable to provide testing, the School will provide testing through our 
agreement with Valencia Labs.  

Positive test results: 
▪ Parents/guardians and staff should notify school administration immediately if the student or staff tested

positive for COVID-19 or if one of their household members or non-household close contacts tested positive 
for COVID-19. 

▪ Upon receiving notification that staff or a student has tested positive for COVID-19 or has been in close
contact with a COVID-19 case, we will take actions as required in Section 3 below. 

Negative test results: 
▪ Symptomatic students or staff who test negative for COVID-19 should remain home until at least 72 hours

after resolution of fever (if any) and improvement in other symptoms. 
▪ Asymptomatic non-household close contacts to a COVID-19 case should remain at home for a total of 14

days from date of last exposure even if they test negative. 
▪ Asymptomatic household contacts should remain at home until 14 days after the COVID-19 positive

household member completes their isolation. 
▪ Documentation of negative test results must be provided to school administration.

Physical Distancing - General 
Communicate with all staff and families regarding physical distancing requirements and recommendations. 
Train staff and students on protocols for physical distancing for both indoor and outdoor spaces. 
Post signage reminding students and staff about physical distancing in prominent locations throughout each school 
campus. 
Allow only necessary personnel on the campus and limit the number of students and staff who come into contact with 
them. 
For outside organizations utilizing school facilities outside of school hours, ensure that they follow all required health 
and safety measures. 

A. Bus/Transport/Carpools: 

We do not plan to operate busses and will work with families to assure carpools are sorted by cohorts to the degree possible.  

B. Classrooms: 
▪ Ensure students and staff remain in stable classroom cohorts by keeping the same students and teacher or staff

together for the entire school day. Students should not mix with other stable classroom cohorts. 
▪ Reduce disease transmission risk by maximizing the space between student desks.
▪ Distance teacher and staff desks at least six feet away from students to minimize adult-to-child disease

transmission.
▪ Distance student desks 6 feet apart from each other.
▪ Assign stable seating arrangements for students to ensure that close contacts within classrooms are minimized and

easily identifiable.
▪ Class sizes will be determined by the current guidance provided by the CDPH.
▪ Space students at least six feet apart. If that is not possible, consider placing barriers between students.
▪ Establish stable classroom cohorts for the entire time on campus.

9. Physical Distancing (Site Specific)
How space and routines will be arranged to allow for physical distancing of students / staff in the following areas: 
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▪ Class sizes will allow for the required social distancing.
▪ Minimize sharing of high-touch materials (art supplies, equipment, electronic devices, etc.) to the extent possible,

or limit use of supplies and equipment to one group of students at a time and disinfect or quarantine between uses.
▪ Keep students’ belongings separate so that students do not come in contact with other students’ belongings.
▪ Reduce the amount of furniture and equipment in the classroom to facilitate distancing and reduce high-touch

surfaces.
▪ Increase ventilation by increasing outdoor air circulation (e.g., by opening windows) or using high-efficiency air

filters and increasing ventilation rates.

C. Hallways: 

Students will be limited in hallway use to access the restrooms, playground, and for ingress and egress purposes. Each 
classroom is provided with a pathway to these locations. Recess will be staggered to help avoid cross contact between stable 
groups in the hallways.   

D. Student lockers: 

NA 

E. Bathrooms: 

Restrooms: The number of students allowed in the restrooms will be limited at any time.  Restrooms will be designated to 
certain cohorts and cleaned hourly.   

F. Locker rooms: 

NA 

G. Gymnasium: 

NA 

H. Playground / fields: 

Playgrounds and Recess: Will hold recess activities in separated areas designated by class and/or staggered throughout the 
day. Limit use of shared playground equipment in favor of physical activities that require less contact with surfaces and allow 
for greater physical distancing. 

Physical Education: Conduct physical education classes outdoors whenever possible, maintaining separation of classes and 
with appropriate physical distancing within groups to the extent practicable. Face coverings need to be worn during exercise. 

I. Staff break rooms: 

Staff Room: Limit the number of staff who can be in the break room at a given time to allow for physical distancing. 
Encourage or require staff to eat meals outdoors or in large, well-ventilated spaces. All staff will clean high touch point 
locations after use.   

J. Other: 
Virtual Meetings: Meetings will be held virtually when possible. 

K. Plan for specific situations when distancing is >6 ft is not possible: 

In the rare occasion that 6 ft. of distancing cannot be maintained: time will be limited to under 15 minutes, masks will be 
worn, and, if applicable, plexiglass partitions will be used.  
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A. Plan to encourage healthy hygiene/hand washing routines: 

Hand Washing and Other Hygiene Measures 
Requirements 

▪ Teach and reinforce proper hand washing technique, avoiding contact with one’s eyes, nose, and mouth, and
covering coughs and sneezes. 

▪ Post signage in high visibility areas to remind students and staff of proper technique for hand washing and
covering of coughs and sneezes and other prevention measures. 

▪ Ensure adequate supplies to support healthy hygiene behaviors, including soap, paper towels, tissues, no-touch
trash cans, face coverings and hand sanitizers (with at least 60 percent ethyl alcohol) for staff and students who 
can safely use hand sanitizer. 

▪ Minimize the sharing of supplies and equipment among staff and students to the extent feasible. When items
must be shared, clean and disinfect items between uses. 

▪ Minimize staff and student contact with high-touch surfaces (e.g., propping open building or room doors,
particularly at arrival and departure times). 

▪ Model, practice, and monitor hand washing, particularly for lower grade levels.
▪ Develop routines to ensure students wash their hands or use hand sanitizer upon arrival to campus; after using

the restroom; after playing outside and returning to the classroom; before and after eating; and after coughing
or sneezing.

▪ Have students and staff wash hands at staggered intervals to minimize congregation around hand washing and
hand sanitizer stations.

▪ Proper hand washing is more effective at preventing transmission, but hand sanitizer is an acceptable
alternative if hand washing is not practicable.

▪ Provide hand sanitizer in each classroom, in any other indoor space used by students or staff, at building
entrances/exits, and at locations designated for students or staff to eat.

▪ Students under the age of 9 should use hand sanitizer only under adult supervision.
▪ Suspend or modify use of site resources that necessitate sharing or touching items.
▪ Students will be expected to hand wash or sanitize before and after recess.

B. Other considerations - including locations of handwashing stations, disabling of drinking fountains, etc: 

● All classrooms and bathrooms have hand washing stations.  In addition, disinfecting stations are in all rooms just
inside the main entrance doors.

● Drinking fountains have been disabled throughout the campus.

A. General high-touch surfaces: 

● At least daily, and more frequently if feasible, we will clean and disinfect frequently touched hard surfaces (e.g., tables,
desks, chairs, door handles, light switches, phones, copy/fax machines, bathroom surfaces (toilets, countertops,
faucets), drinking fountains, and playground equipment) and shared objects (toys, games, art supplies, books) pursuant
to CDC guidance.

● When choosing cleaning products, we will use those approved for use against COVID-19 on the Environmental
Protection Agency (EPA)-approved list “N” and follow product instructions. We will choose asthma-safer ingredients
(hydrogen peroxide, citric acid or lactic acid) whenever possible and avoid products that mix these ingredients with

10. Healthy Hygiene practices
The availability of handwashing stations and hand sanitizer, and how their safe and appropriate use will be 
promoted and incorporated into routines for staff and students - Please include site map for reference. 

11. Routine Cleaning and Disinfection
How shared surfaces will be regularly cleaned and disinfected, including plans / schedules for the following areas: 
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peroxyacetic (peracetic) acid, sodium hypochlorite (bleach) or quaternary ammonium compounds, which can 
exacerbate asthma. 

● We will provide employees training on manufacturer’s directions, on Cal/OSHA requirements for safe use and as
required by the Healthy Schools Act, as applicable. 

● We will ensure proper ventilation during cleaning and disinfecting. Introduce fresh outdoor air as much as possible, for
example, by opening windows where practicable. When cleaning, air out the space before students arrive; plan to do 
thorough cleaning when students are not present. If using air conditioning, use the setting that brings in fresh air. 
Replace and check air filters and filtration systems to ensure optimal air quality. 

● We will ensure that all water systems are safe to use after a prolonged facility shutdown to minimize the risk of
Legionnaires’ disease and other waterborne diseases. 

● After an illness, we will limit access to areas used by the sick person (e.g., a student’s desk or a staff member’s office)
until cleaned and disinfected or quarantined for 7 days. 

● Limit use of items that are difficult to clean and sanitize.

B. Classrooms: 

● At least daily, and more frequently if feasible, we will clean and disinfect frequently touched hard surfaces (e.g., tables,
desks, chairs, door handles, light switches, phones, copy/fax machines, bathroom surfaces (toilets, countertops,
faucets), drinking fountains, and playground equipment) and shared objects (toys, games, art supplies, books) pursuant
to CDC guidance.

● When choosing cleaning products, we will use those approved for use against COVID-19 on the Environmental
Protection Agency (EPA)-approved list “N” and follow product instructions. We will choose asthma-safer ingredients
(hydrogen peroxide, citric acid or lactic acid) whenever possible and avoid products that mix these ingredients with
peroxyacetic (peracetic) acid, sodium hypochlorite (bleach) or quaternary ammonium compounds, which can
exacerbate asthma.

● We will provide employees training on manufacturer’s directions, on Cal/OSHA requirements for safe use and as
required by the Healthy Schools Act, as applicable.

C. Bathrooms: 

● At least hourly (while students are on campus), and more frequently if feasible, we will clean and disinfect
frequently touched hard surfaces (door handles, light switches, toilets, countertops, faucets). In addition, entire
bathrooms will be completely disinfected daily by trained staff.

D. Cafeteria: 

NA 

E. Playgrounds: 

High touch playground equipment will be cleaned hourly while children are on campus.  

F. Offices: 

All staff have been trained and will disinfect all high touch surfaces after uses. In addition, all office space will be 
completely disinfected daily by trained staff. 

G. Hallways: 

Hallways will be cleaned as per our normal cleaning guidelines with high touch areas being disinfected hourly. 

H. Locker rooms: 

NA 

I. Gymnasium: 

Closed to be used as extra classroom space. 
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J. Other: 

NA 

When choosing cleaning products, we will use those approved for use against COVID-19 on the Environmental Protection 
Agency (EPA)-approved list “N” and follow product instructions. We will choose asthma-safer ingredients (hydrogen peroxide, 
citric acid or lactic acid) whenever possible and avoid products that mix these ingredients with peroxyacetic (peracetic) acid, 
sodium hypochlorite (bleach) or quaternary ammonium compounds, which can exacerbate asthma. 

A. Classroom / Office supplies: 

Classrooms will provide individual use items and there will be no sharing of student use items.  
Office supplies will be regularly disinfected by individual users after each use.   

B. Toys / Play equipment: 

In cases where play equipment must be shared, students will be required to disinfect prior to using the equipment and after 
finishing using the equipment.   

C. Electronics equipment: 

Students will have their own devices in most cases.  On the rare occasion when they may need to share, the device will be 
completely disinfected by staff between uses.   

D. Tools: 

There is no need to share tools. 

E. Other: 

NA 

A. Plan/location for Isolation room / area:  

Each school has a bench in front of the school, with close proximity to a bathroom.  This area will be used, weather 
permitting, as an isolation area.  For days with inclement weather, JXW School will use room 6 and/or room 9  which will be 
disinfected afterwards.   The isolation area is either outdoors, or has multiple windows and doors that can be left open for air 
ventilation.   

B. PPE available for staff providing care in Isolation area: 

The school has adequate PPE for the entire school, including the Isolation Area.  Among the items are: gowns, gloves, N95 
masks, triple-ply masks for both staff and students, air purification system, face shields, and first aid equipment.   

C. Staff trained to provide care in Isolation area: 

Training will be provided by the District Nurse in first aid, monitoring for and COVID-19. 

12. Plan for Shared items
How use of shared items will be minimized and/or adjusted to meet safety standards, where applicable - 

13. Handling COVID-19 / symptomatic individual (site
specific) 
How the affected individual will be removed from group and isolated in designated space until pick-up
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D. Plan for staff caregiver to be fit-tested and trained to seal-check N95 respirator: 

Fit tests will be provided by the County Health Dept. 

E. Protocol for immediate removal and relocation of ill individual: 

Anyone ill will be immediately sent to the isolation area and the potentially infected location will be closed to use by staff and 
students until thorough cleaning and disinfection. When a COVID-19 positive or otherwise ill staff member or student is 
identified, contact tracing will be initiated immediately. A list of close contacts will be identified and notified of the need to 
isolate and consult with their physician. If necessary, this list will also be submitted to the Public Health Department and any 
further recommendations from them will be implemented.  Individuals will obtain testing via their personal healthcare 
providers. Those individuals who cannot obtain testing or do not have access will utilize the contracted testing facility. 

When there is a work exposure, possibly affected employees will be notified via letter which is emailed to them.  They may 
also receive a phone call or text.   

F. Protocol for disinfection of contaminated areas, including Isolation zone after pick-up: 

Close off areas used by any sick person and do not use before cleaning and disinfection. Ensure a safe and correct 
application of disinfectants using personal protective equipment and ventilation.   

G. Instructions to give ill staff / family of ill child (re: follow-up with PCP, testing guidance): 

Our sample letters for communicating with families of a class or school closures as well as notification when a student or 
staff member has been exposed to COVID-19 are attached.   

To inform staff and families, we use the guidance from the Sonoma County Department of Health Services – see Scenario 
based COVID-19 Guidance for Schools, Childcare, and Programs for Children and Youth in the attachments.   

H. Plan for testing symptomatic individuals: 

▪ Students and staff will get tested as soon as possible after they develop one or more COVID-19 symptoms or if one of their
household members or non-household close contacts tested positive for COVID-19.  Students will be referred to their own
health provider for testing.  If the family is unable to provide testing, the School will provide testing through our agreement
with Valencia Labs.  Staff members will be tested through our agreement with Valencia Labs.

A. Designated COVID Coordinator(s) and corresponding duties:  

As per notice, the District will provide contact tracing as prescribed by the County Health Department. Multiple staff members, 
the School Nurse, District Superintendent, District Administrative Assistant, and HR Coordinator have been trained in 
contact tracing through the Line Tracing training provided by SCOE and the Sonoma County Department of Public Health.  
They will follow the training protocols outlined in the webinar and the Sonoma County Department of Health training.  The 
District Administrative Assistant, Kristin Enbysk, and HR Coordinator, Liz Quinn, will be the identified contacts for the 
public health department and charged with facilitating initiation of contact tracing when a confirmed case of COVID-19 
is reported. They can be contacted at 707-542-0550 

B. Plan for confirmed COVID-19 case reporting: 

● Communication: Follow the CDPH guidance and Cal/OSHA guidance in this area.  WESD will notify the
County of Sonoma Public Health Department immediately of any positive COVID-19 case.  As advised by
County Health, we will also notify all staff and families in the school community of any positive COVID-19 case
while maintaining confidentiality as required by state and federal laws. The community will be notified through
either a note home or through our parent communication system.

14. Plans for after an Exposure Event (may be site
specific) 
When someone is confirmed positive for COVID-19 and individuals were exposed onsite 
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● Close off areas used by any sick person and do not use before cleaning and disinfection or until 7 days of
quarantining the area has passed. Ensure a safe and correct application of disinfectants using personal protective
equipment and ventilation as recommended in Section 1.C.

● For settings in which stable classroom cohorts have been maintained: All students and staff should be instructed to
get COVID-19 testing and remain quarantined at home for 10 days.

● For all settings: Provide information regarding close contacts to the County of Sonoma Public Health Department
via secure fax or email.

C. Plan for “Close Contact” identification: 

Students or staff have close contact - following SCDHS guidelines, we will send individual home, instruct to 
quarantine for 10 days starting the day after last exposure and monitor symptoms for 14 days total. Recommend 
testing prior to returning - at least 8-10 days after last exposure or ASAP if symptoms develop. We will notify staff 
and families of children in cohort using Contact of a Contact Advisory letter. 

D. Plan for Exposure testing for staff: 

Close contacts (household or non-household) of confirmed COVID-19 cases should be sent home immediately and instructed 
to get COVID-19 testing.   

Students or staff that have exposure - following SCDHS guidelines, we will send individual home, instruct to quarantine for 
10 days starting the day after last exposure and monitor symptoms for 14 days total.  Recommend testing prior to returning - 
at least 8-10 days after last exposure or ASAP if symptoms develop.  We will notify staff and families of children in cohort 
using Contact of a Contact Advisory letter. 

E. Plan for Exposure testing for students: 

Close contacts (household or non-household) of confirmed COVID-19 cases should be sent home immediately and instructed 
to get COVID-19 testing.  The District will refer families to their own medical provider or an alternative free testing site for 
testing..   

Students or staff that have exposure - following SCDHS guidelines, we will send individual home, instruct to quarantine for 
10 days starting the day after last exposure and monitor symptoms for 14 days total.  Recommend testing prior to returning - 
at least 8-10 days after last exposure or ASAP if symptoms develop.  We will notify staff and families of children in cohort 
using Contact of a Contact Advisory letter. 

F. Support for staff in Isolation/Quarantine: 

Staff members in Isolation will be provided with guidance on next steps for them as they either test with us or reach out to 
their primary caregiver for more information.  Staff members will be provided with the required protocols for returning to 
work and the option to continue to work from home, if feasible.   

G. Support for students in Isolation/Quarantine: 

Families of students in Isolation will be provided with guidance on next steps for them as they either test with us or reach out 
to their primary caregiver for more information.  Students will be offered distance learning, if feasible.   

H. Return to school criteria for COVID-19 positive individual: 

The individuals will stay home until: 
● 10 days have passed since the onset of symptoms, AND
● The person has had no fever for 24 hours without the use of fever-reducing medications, AND
● Symptoms have improved
● If no symptoms, stay home until 10 days have passed since the date of the test
● A doctor’s note does not override these criteria.

I. Return to school criteria for exposed close contacts: 

We will instruct the individual to quarantine for 10 days starting the day after the last exposure.  Monitor symptoms for 14 days 
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total.  Recommend testing prior to returning, at least 8-10 days after last exposure (ASAP if symptoms develop). 

J. Outbreak response plan:  

▪ In consultation with the Sonoma County Health Department and following the State Consolidated Guidance, school officials
will decide if closure of a stable group/classroom or the entire school is required.

▪ In consultation with public health, we will consider closing a class if one or more students or staff members are
confirmed to have COVID-19

▪ In consultation with public health, we will close our entire school if multiple cohorts or classes have confirmed cases
of COVID-19 OR 5% of all students/staff have confirmed cases

▪ We will reopen in consultation with public health, typically after 10 days have passed and:
▪ We have cleaned and disinfected all classrooms
▪ Had a public health investigation
▪ Consulted with Sonoma County Health Department

▪ We will communicate in writing with parents/guardians and staff to notify of any exposure or confirmed case(s) of COVID-
19, ensuring that the confidentiality of that individual as required by the Americans with Disabilities Act and the Family
Education Rights and Privacy Act.

A. Provide plan for communications with families and staff after an onsite exposure: 

In the event that an individual has a confirmed case of COVID-19, we will: 
● Contact SCHD using the hotline number: 707-565-4566
● In consultation with Sonoma County Health Department, school officials will decide if closure of a stable

group/classroom or the entire school is required.
o In consultation with public health, we will consider closing a class if one or more students or staff members

are confirmed to have COVID-19
o In consultation with public health, we will close our entire school if multiple cohorts or classes have

confirmed cases of COVID-19 OR 5% of all students/staff have confirmed cases
● We will reopen in consultation with public health, typically after 14 days have passed and:

o We have cleaned and disinfected all classrooms
o Had a public health investigation
o Consulted with Sonoma County Health Department

We will communicate in writing with parents/guardians and staff to notify of any exposure or confirmed case(s) of COVID-19, 
ensuring that the confidentiality of that individual as required by the Americans with Disabilities Act and the Family Education 
Rights and Privacy Act. 

A. Provide plan for training staff on new COVID-19 Safety plan: 

Training and Instruction 
o During multiple staff meetings, plan details are shared and reviewed for understanding.
o Staff Training is conducted via the Target Solutions COVID-19 module and a COVID-19 training roster will be used to

document this training.
o Staff members may consult with administration regarding questions or concerns related to any of the plans or protocols

within the plans.

B. Provide plan for enforcing COVID-19 Safety plan with staff: 

15. Communication Plans
How the school/district will communicate with students, families, and staff about onsite COVID-19 exposure, 
consistent with privacy requirements such as FERPA and HIPAA 

16. Staff training
How staff will be trained on the application and enforcement of the plan 
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All staff will have the opportunity to review the CSP and understand that we will enforce the requirements.  Staff members 
struggling to enforce the plan will be reminded of the need to follow all protocols to maintain safety.  If this continues to be an 
issue, the employee may be asked to take a leave until the plan is no longer needed, or suspended.    

C. Provide plan to remain current on guidelines and best practices: 

The Superintendent and District Nurse will all continue to monitor the regular notifications coming from both our County 
Office of Education and the Sonoma County Public Health Office.  

A. Provide plan for educating families on new COVID-19 Safety plan: 

System for Communicating 
o Our goal is to ensure that we have effective two-way communication with our employees and families, in a form they

can readily understand, and that it includes the following information: 
▪ All plans (CSP, CPP & CSP Checklist) are available on our website and by request in a hard copy.
▪ A simplified version is provided to parents in English and Spanish regarding all aspects of the Safety Plan.
▪ All safety issues are reviewed at monthly Board Meetings that are open to the public.

B. Provide plan for enforcing COVID-19 Safety plan with students/families: 

We will not exclude students from the classroom if they occasionally fail to meet the requirements of the CSP. However, after 
education, training, and counseling, if a family is still unable to meet the requirements of the CSP, we will move the child(ren) 
back to distance learning only.   

C. Provide plan for continuing communication/education as guidelines change: 

We will use multiple means of communicating with parents such as regular Dojo messages, Blackboard “blasts” utilizing 
email and texts, bulletins, and newsletters that will go out to all families to provide updated guidance on activities at school. 

A. Please describe any unique challenges each site may face for maintaining safe environments, in terms of 
ventilation/airflow and infrastructure, and how those challenges will be addressed: 

Each classroom has a new, oversized HEPA air purifier installed.  Rooms with windows that do not open will keep doors open, 
and run the HVAC unit on “fan-only” mode to increase airflow from outside. 

A. Labor organization(s) and date(s) consulted: 
(If no labor organization represents staff at the school, please describe the process for consultation with school staff) 
Wright Educators Association – 3/1/21 
CSEA - TBD 

17. Family education
How students and their families will be educated on the application and enforcement of the plan 

18. Engineering controls (site specific)
How each specific school site plans to optimize ventilation, air filtration for indoor spaces 

19. Consultation
For schools not previously open, please indicate the organizations involved and consulted with in developing safety plan. 
ie: Labor Organizations, staff & faculty, parents/students and community, other stakeholders, continued communication 
without fear of reprisals, etc.  
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B. Parent / Community Organization(s) and date(s) consulted: 
DELAC - 3/4/21 
District Reopening Committee - 3/10/21 

C. Other: See our included District Complaint policy for the process to file complaints or provide formal input. 
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COVID-19 Safety Plan (CSP)
Wright Charter School

for the 2020-2021 School Year
Version 1.0
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Introduction and Overview

This document is designed to assist in planning for a safer reopening of school for the 2020-2021 school year. We recognize the

importance of returning students to school campuses for in-person instruction, as well as the overarching need to protect the

health and safety of our students, school staff, and broader community. The goal of this document is to help plan for and

implement measures to reduce COVID-19 transmission in the school setting, while meeting the educational needs of all students.

Education, just like healthcare and food provision, is an essential service in our community, and as such, the reopening of school for

in-person instruction with strict safety protocols should be prioritized. School closures magnify socioeconomic, racial, and other

inequities among students. The students most impacted by school closures are those without access to technologies that facilitate

distance learning, those whose parents comprise a disproportionate share of our community’s essential workforce and may be less

available to provide instructional support, and those with special needs. Disruption of normal childhood social interactions also has

a profound adverse impact on students’ social and emotional well-being.

The County of Sonoma Public Health Department’s decision to reopen school campuses for in-person instruction and to keep them

open will depend on a number of factors. These include, but are not limited to, continually evolving scientific understanding of

COVID-19; the number of current COVID-19 cases; the degree to which schools are contributing to community spread of COVID-19;

the capacity of our health system to identify and care for cases and prevent transmission in healthcare settings; the availability and

use of widespread testing to identify new cases; county residents’ ability to quickly and effectively isolate or quarantine themselves

when sick; and our community’s continued cooperation in practicing physical distancing, using face coverings, and taking other

preventive measures.

As we prepare to resume in-person instruction, we will ensure plans are in place for remote instruction for students who may need

to isolate or quarantine, as well as students who are medically fragile or who have a household member who is medically fragile.

We will also be prepared for the possibility of partial or full school closure, either short term or for a longer period. Because the

data regarding the impact of school reopening on COVID-19 transmission dynamics remains incomplete, we will continue to learn

and revise our guidance accordingly.
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2021 COVID-19 CSP and School Guidance Checklist Supplemental
Questions

A. Plan for type of stable groups/cohorts and weekly routine/schedule for classes:
Ensure students and staff remain in stable classroom cohorts by keeping the same students and teacher or staff together
for the entire “in-person” portion of the school day. Students should not mix with other stable classroom cohorts. For a
limited recess time, teachers escort and supervise their own cohort. Each class will have their own recess time and
designated play spaces. Cohorts will not commingle during recess or breaks. Common playground toys will not be used
and structures will be regularly cleaned, power washed, and disinfected.

Wright Charter Elementary (K-8) Hybrid Schedule

Monday Tuesday Wednesday Thursday Friday

8:30-9am
Morning Class
Check-In

Morning Class
Check-In

Morning Class
Check-In

Morning Class
Check-In Morning Class Check-In

9-9:30am
ELA Live &
Recorded Lesson

ELA Live &
Recorded Lesson

ELA Asynchronous
Instruction

ELA Live &
Recorded Lesson

ELA Live & Recorded
Lesson

9:30-10am

Designated ELD-all
EL's
Lexia/IXL/DL
reading time

Designated ELD-all
EL's
Lexia/IXL/DL
reading time

Designated ELD-all
EL's
Lexia/IXL/DL
reading time

ELA Assigned Work/
Intervention

10-10:30am Break Break Break Break Break

10:30-11am
Math Live &
Recorded Lesson

Math Live &
Recorded Lesson

Math Asynchronous
Instruction

Math Live &
Recorded Lesson

Math Live & Recorded
Lesson

11-11:30am

Math Assigned
Work/
Intervention

Math Assigned
Work/
Intervention

Math Assigned
Work/
Intervention

Math Assigned Work/
Intervention

11:30-12pm Lunch Lunch Lunch Lunch Lunch

12-12:30 Travel Travel

Asynchronous
Instruction

Travel Travel

12:30 12:30 K-6 Arrival 12:30 K-6 Arrival 12:30 K-6 Arrival 12:30 K-6 Arrival

12:30-2:45 K-8 In-Person K-8 In-Person K-8 In-Person K-8 In-Person

2:45 Dismissal Dismissal Dismissal Dismissal

B. For regular classes, how many students and staff will be in each planned stable, group structure:
We will maintain groupings in accordance with current CDPH guidelines – currently we expect to have up to 14 students
plus one teacher in a traditional classroom setting.
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C. If you have departmentalized classes, how you will organize staff and students in stable groups:

Student cohorts in Grades 7 and 8 will be organized into A/B cohorts with their homeroom teacher. Homeroom groups
will work with teachers from other departments via Zoom from their homeroom cohort if necessary and/or when possible.

D. If you have electives, how you will prevent or minimize in-person contact for members of different stable groups:

All electives will be offered remotely or within the Homeroom A/B cohort.

E. Other considerations – After school programs, special education, therapies, carpooling, etc.:

▪ Students in afterschool programs have been on campus in small cohorts all year for full days. These cohorts will
continue as is and will not be integrated into the classroom cohorts until CDPH and SCPHD guidelines allow.

▪ Special education teachers will work with one stable grouping with time between groups being adequate for
classroom cleaning to take place. Specialized services will be offered virtually.

▪ Families will be asked to not carpool unless the carpool members are a part of the same stable group.

A. Essential visitor/vendor policy - log-in/out list:
Essential visitors will follow health screening protocols, will log in at the front office and will be followed by our
custodial staff afterwards to make sure their touchpoints were cleaned.

B. Policy for limiting non-essential visitors:
There will be no admittance of non-essential visitors.

A. Describe drop-off procedure / policy for parents onsite:
To minimize close contact between students, staff, families, and the broader community at arrival and departure, we will
follow these methods:

▪ Parents will drop off their children in our Arrival/Dismissal area in front of the school. The designated routes for
entry and exit are marked to go through the main breezeway to classrooms.

▪ As we check students in at our Arrival/Dismissal area (from private vehicles and walk-ups), this will create any
close contact as students then walk to their classrooms.

▪ Students will be supervised from the Arrival/Dismissal area all the way to classrooms to assure there is no
crowding at entry and exit points and social distancing is maintained.

▪ Drivers will remain in their vehicles, to the extent possible, when dropping off or picking up students.
▪ When in-person drop-off or pick-up is needed, only a single parent or caregiver will enter the facility to pick up

or drop off the child.
▪ When necessary, adults entering campus for in-person pick-up or drop-off will wear a face covering.
▪ We will provide supervision to disperse student gatherings during school arrival and departure.
▪ We will place markings on the ground to facilitate physical distancing of six feet or more at all school entry and

exit points.
▪ To reduce crowding of students during arrival or departure, we will maximize physical distancing while

minimizing scheduling challenges for students and families.
▪ Parents will not be allowed on campus beyond the Main Office.

B. Describe plan to minimize mixing of cohorts on arrival to school:
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Students will go directly through the point of entry to their assigned classroom.

C. Plan for screening on arrival (ie: temp checks, questionnaire, etc) for both staff and students:

Posted signs at all entrances instructing students, staff, and visitors not to enter campus if they have any COVID-19
symptoms. COVID-19 symptoms include fever, chills, cough, shortness of breath, difficulty breathing, fatigue, muscle or
body aches, headache, recent loss of taste or smell, sore throat, congestion or runny nose, nausea, vomiting, or diarrhea.

Staff: All staff will be required to complete a daily health screening to include:

● Reporting of any symptoms of COVID-19 that the staff member has experienced
● Reporting of any household members with symptoms of COVID-19
● Reporting of any possible exposure to the virus by the staff member or family

Staff Members with symptoms or exposure to COVID-19 will be required to stay home and follow monitoring or testing
steps as required by the Health Department. Staff must stay home if they have any of the COVID-19 systems on the daily
checklist.

Students: All students (parents will complete on behalf of student) will be required to complete a daily health screening
to include:

● A temperature check in the morning at home
● Reporting of any symptoms of COVID-19 that the student has experienced
● Reporting of any household members with symptoms of COVID-19
● Reporting of any possible exposure to the virus by the student or family
● On arrival at school, students will receive a temperature check and be returned home if the temperature exceeds

100.0 Fahrenheit
● On arrival at school, students will be required to verify they are symptom free

Students with symptoms or exposure to COVID-19 will be required to stay home and follow monitoring or testing steps as
required by the Health Department. Staff must stay home if they have any of the COVID-19 systems on the daily checklist.

D. How school/district plans to encourage a zero-mingling policy before school:

Parents will not be allowed to exit the vehicle, unless it is to go to the office to conduct essential business. Students will
be allowed to walk to class only after having been screened and staggered in such a way as to maximize social distancing
during the walk.

A. Describe in detail the planned measures to avoid contact and/or mixing of cohorts onsite:
Physical Distancing – Non-Classroom Settings

Movement Around Campus: For students, it will be limited to direct use of their designated restroom and
along a direct path to the playground and to the entrance/exit of campus. Recess will be staggered to allow for
students to move to playgrounds avoiding contact with other students. Lunch will not be served on campus.
Restrooms: The number of students allowed in the restrooms will be limited at any time.
Libraries: Students will make book requests through their teacher and not enter the library.
Lunch Space: Students will eat at home before coming to campus.
Playgrounds and Recess: We will hold recess activities in separate areas designated by grade-level, class, and
use staggered times throughout student time on campus. We will limit use of shared playground equipment in
favor of physical activities that require less contact with surfaces and allow for greater physical distancing.
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Physical Education: Conduct physical education classes outdoors whenever possible, maintaining separation
of classes and with appropriate physical distancing within groups to the extent practicable. Face coverings
need to be worn during exercise.
Staff Room: Limit the number of staff who can be in the staff room at a given time to allow for physical
distancing. Encourage or require staff to eat meals or snacks outdoors or in large, well-ventilated spaces.
School Offices: Space staff at least six feet apart. In situations where six feet is not possible, plexiglass
barriers have been put in place.

A. Describe pick-up procedure / policy for parents onsite:

To minimize close contact between students, staff, families, and the broader community at arrival and departure, we will
follow these methods:

▪ Parents will drop off their children in our Arrival/Dismissal area in front of the school. The designated routes for
entry and exit are marked to go through the main breezeway to classrooms.

▪ As we check students in at our Arrival/Dismissal area (from private vehicles and walk-ups), this will create any
close contact as students then walk to their classrooms.

▪ Students will be supervised from the Arrival/Dismissal area all the way to classrooms to assure there is no
crowding at entry and exit points and social distancing is maintained.

▪ Drivers will remain in their vehicles, to the extent possible, when dropping off or picking up students.
▪ When in-person drop-off or pick-up is needed, only a single parent or caregiver will enter the facility to pick up

or drop off the child.
▪ When necessary, adults entering campus for in-person pick-up or drop-off will wear a face covering.
▪ We will provide supervision to disperse student gatherings during school arrival and departure.
▪ We will place markings on the ground to facilitate physical distancing of six feet or more at all school entry and

exit points.
▪ To reduce crowding of students during arrival or departure, we will maximize physical distancing while

minimizing scheduling challenges for students and families.
▪ Parents will not be allowed on campus beyond the Main Office.

B. Describe plan to minimize mixing of cohorts on arrival to school:

Students will go directly to their cohort’s assigned classroom from their drop-off area.

C. How school/district plans to encourage a zero-mingling policy before school:

Parents will not be allowed to exit the vehicle, unless it is to go to the office to conduct essential business. Students will
be allowed to walk to class only after having been screened and staggered in such a way as to maximize social distancing
during the walk.

A. Please provide complete policy for face coverings:

Face Coverings

o Teachers and staff
▪ All adults must wear a facemask at all times while on campus, except while eating or drinking.
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▪ Staff excluded from this requirement are those that require respiratory protection according to
Cal/OSHA standards.

▪ Staff unwilling to wear a face mask will be asked to take an unpaid leave of absence or work from
home, if feasible.

Students

▪ Currently all students (transitional kindergarten through 8th grade) are required to wear cloth face
coverings: students must use cloth face coverings when in the classroom even if they are in a stable
classroom cohort. As per new CDPH guidance, students are required to wear face masks while at
recess or PE.

▪ Students excluded from face covering requirements include: (1) anyone who has trouble breathing or
is unconscious, incapacitated, or otherwise unable to remove the covering without assistance and (2)
students with special needs and a disability which precludes wearing a face covering.

▪ Post signage in high visibility areas to remind students and staff of (1) when and where face
coverings are required and (2) appropriate use of face coverings.

▪ Communicate with all staff and families regarding expectations for use of face coverings at school
and how to wash face coverings.

▪ Educate students, particularly younger elementary school students, on the rationale and proper use of
face coverings.

Recommendations

The school will provide masks to students without one available.
Provide face coverings for students and staff who lose their face coverings or forget to bring them to school.
Face shields are not recommended as a replacement for face coverings given concerns over their ability to
minimize droplet spread to others. Teachers may consider using face shields with an appropriate seal (cloth
covering extending from the bottom edge of the shield and tucked into the shirt collar) in certain situations:
during phonological instruction to enable students to see the teacher’s mouth and in settings where a cloth face
covering poses a barrier to communicating with a student who is hearing impaired or a student with a
disability.

B. Describe specifications on type of face coverings allowed (ie: no valves, >2 ply, no bandanas, etc):

Approved types of face coverings be communicated to students, families, and staff. These include: double layer cloth
masks and disposable 2 or 3-ply medical face masks only. Not approved: gaiters, bandanas, single layer cloth masks, or
masks with valves.

C. Where will extra masks be available if needed?

Masks are available in all classrooms and the Main Office.

D. Describe plan for refusal to wear face coverings:

Unless there is a medical reason, students that refuse to wear face masks will be placed in distance learning.

Health screenings refer to symptom screening, temperature screening, or a combination of both. Although temperature
screening for COVID-19 has become a widespread practice, it may have a limited benefit. With respect to COVID-19,
the CDC acknowledges that "fever and symptom screening have proven to be relatively ineffective in identifying all
infected individuals.” This is because people with COVID-19 can infect others before they become ill (pre-symptomatic
transmission), some people with COVID-19 never become ill but can still infect others (asymptomatic transmission),
and fever may not be the first symptom to appear. Despite the limitations, WESD will follow the current guidelines and
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temperature screen all staff and students when they arrive on campus.

A. Details of at-home screening plan:

Staff, Essential Visitors and Student Screening:

Parents should ask their own children and staff should consider for themselves the following questions. A person who
answers “Yes” to any one of these questions must not enter the school facility.

1. Within the last 14 days have you been diagnosed with COVID-19 or had a test confirming you have the virus?

Yes – Stay home and seek medical care.

2. Do you live in the same household with, or have you had close contact with someone who in the past 14 days has been
in isolation for COVID-19 or had a test confirming they have the virus? Close contact is less than 6 feet for 15 minutes
or more.

Yes – Stay home and seek medical care and testing.

3. Have you had any one or more of these symptoms today or within the past 24 hours? Are these symptoms new or not
explained by another reason?

a. Fever
b. Cough
c. Shortness of breath
d. Trouble breathing
e. Chills
f. Night sweats
g. Sore throat

h. Muscle/body aches
i. Loss of taste or smell
j. Headache
k. Confusion
l. Vomiting
m. Diarrhea

Yes – Stay home and seek medical care and testing.

B. Support available for individuals staying home:

For families that need assistance, our District Nurse or Nurse Assistant will provide support and guidance in the process of
obtaining medical advice. We require families to consult with the student’s physician if a student is experiencing symptoms of
COVID-19. WESD’s protocol to respond to students with COVID-19 symptoms follows the Health Department and Sonoma
County Health Department Guidelines. Students are not allowed to attend school if they are showing any symptoms of illness
or if any member of their household has symptoms related to COVID-19.

C. Screening criteria/procedure onsite for staff:

Staff will prescreen from home prior to coming on campus following the protocol in 7A. If they have any symptoms, they
must stay home. This plan has been in place for our staff, essential visitors and small cohort students attending in-person with
our childcare partners for the past few months with significant success.

D. Immediate protocol in case of a sick staff/faculty member:

If on campus, staff members will be asked to return home. Staff members should get tested as soon as possible after they
develop one or more COVID-19 symptoms or if one of their household members or non-household close contacts tested
positive for COVID-19. Staff will be referred to their own health provider for testing. See table below for more information.

Actions to take if there a suspected or confirmed case of COVID-19

COVID-19 Symptoms ▪ Send home if at school
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▪ Recommend testing
▪ School / Classroom remains open

Close Contact / Confirmed Case ▪ Send home if at school
▪ Exclude from school for 10 days from last

exposure per CDPH quarantine
▪ Recommend testing 8 days from last

exposure
Confirmed Case ▪ Notify SCHD

▪ Exclude from school for 10 days from
symptom onset date or if asymptomatic, for
10 days from specimen collection

▪ Identify school contact, inform SCHD of
contacts

▪ Begin contact tracing
▪ Recommend testing asymptomatic contacts

8 days from last exposure and immediate
testing of symptomatic contacts

▪ Disinfection and cleaning of classroom and
primary spaces where case spent significant
time - or - lock and quarantine the room for
7 days.

▪ School remains open
Symptomatic person tests
negative or a healthcare
provider has provided
documentation that the
symptoms are typical of their
underlying chronic condition

▪ May return to school after 24 hours have
passed without fever and symptoms have
started improving

▪ School/classroom remain open

E. Screening criteria/procedure onsite for students:

See Staff, Essential Visitors and Student Screening above. This plan has been in place for our staff, essential visitors and small
cohort students attending for the past few months with significant success.

Students can continue to participate in morning distance learning activities with the rest of their class.

F. Immediate protocol in case of a sick student:

Students will be placed in Isolation Area. Students should get tested as soon as possible after they develop one or more
COVID-19 symptoms or if one of their household members or non-household close contacts tested positive for COVID-19.
Students will be referred to their own health provider for testing. See table below for more information.

Actions to take if there a suspected or confirmed case of COVID-19

COVID-19 Symptoms ▪ Send home if at school
▪ Recommend testing
▪ School/Classroom remains open

Close Contact/Confirmed Case ▪ Send home if at school
▪ Exclude from school for 10 days from last

exposure per CDPH quarantine
▪ Recommend testing 8 days from last

exposure
Confirmed Case ▪ Notify SCHD

▪ Exclude from school for 10 days from
symptom onset date or if asymptomatic, for
10 days from specimen collection
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▪ Identify school contact, inform SCHD of
contacts

▪ Begin contact tracing
▪ Recommend testing asymptomatic contacts

8 days from last exposure and immediate
testing of symptomatic contacts

▪ Disinfection and cleaning of classroom and
primary spaces where case spent significant
time

▪ School remains open
Symptomatic person tests
negative or a healthcare
provider has provided
documentation that the
symptoms are typical of their
underlying chronic condition

▪ May return to school after 24 hours have
passed without fever and symptoms have
started improving

▪ School/classroom remain open

Documentation of negative test results must be provided to school administration.

G. Symptom monitoring procedures throughout day:

Symptoms of all staff and students will be monitored throughout the afternoon in-person session and if a community member
demonstrates any signs of COVID-19, they will be moved to an Isolation Area until they can return home.

H. Screening of essential visitors/vendors:

See Staff, Essential Visitors and Student Screening above. This plan has been in place for our staff, essential visitors and small
cohort students attending for the past few months with significant success.

A. Plan to routinely test staff by tier:

Staff Testing – Staff will be tested through a District implemented program every other week conducted by Valencia
Labs. All staff will be tested:

Purple Tier – Testing every other week of all staff – Symptomatic and response testing as needed
Red Tier – Testing every other week of all staff - Symptomatic and response testing as needed
Orange Tier – No asymptomatic testing of staff - Symptomatic and response testing as needed
Yellow Tier – No asymptomatic testing of staff - Symptomatic and response testing as needed

B. Plan to routinely test students by tier:

Student Testing – Current CDPH guidelines do not require asymptomatic testing of students. Student testing will be for
symptomatic and exposure purposes only.

Purple Tier – Symptomatic and response testing as needed
Red Tier – Symptomatic and response testing as needed
Orange Tier – Symptomatic and response testing as needed
Yellow Tier – Symptomatic and response testing as needed

Students and staff should get tested as soon as possible after they develop one or more COVID-19 symptoms or if one of
their household members or non-household close contacts tested positive for COVID-19. Students will be referred to their
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own health provider for testing. If the family is unable to provide testing, the School will provide testing through our
agreement with Valencia Labs.

Positive test results:

▪ Parents/guardians and staff should notify school administration immediately if the student or staff tested
positive for COVID-19 or if one of their household members or non-household close contacts tested positive
for COVID-19.

▪ Upon receiving notification that staff or a student has tested positive for COVID-19 or has been in close
contact with a COVID-19 case, we will take actions as required in Section 3 below.

Negative test results:

▪ Symptomatic students or staff who test negative for COVID-19 should remain home until at least 72 hours
after resolution of fever (if any) and improvement in other symptoms.

▪ Asymptomatic non-household close contacts to a COVID-19 case should remain at home for a total of 14
days from date of last exposure even if they test negative.

▪ Asymptomatic household contacts should remain at home until 14 days after the COVID-19 positive
household member completes their isolation.

▪ Documentation of negative test results must be provided to school administration.

Physical Distancing - General

We will communicate with all staff and families regarding physical distancing requirements and recommendations
through daily, weekly and monthly notices, newsletters, email “Blasts!”, ClassDojo, and other means.
Train staff and students on protocols for physical distancing for both indoor and outdoor spaces.
Post signage reminding students and staff about physical distancing in prominent locations throughout each school
campus.
Allow only necessary personnel on the campus and limit the number of students and staff who come into contact with
them.
For outside organizations utilizing school facilities outside of school hours, ensure that they follow all required health
and safety measures.

A. Bus/Transport/Carpools:

We do not plan to operate busses and will work with families to assure carpools are sorted by cohorts to the degree possible.

B. Classrooms:

▪ Ensure students and staff remain in stable classroom cohorts by keeping the same students and teacher or staff
together for the entire school day. Students should not mix with other stable classroom cohorts. In Middle School,
teachers may move between stable classroom cohorts.

▪ Reduce disease transmission risk by maximizing the space between student desks.
▪ Distance teacher and staff desks at least six feet away from students to minimize adult-to-child disease

transmission.
▪ Distance student desks 6 feet apart from each other.
▪ Assign stable seating arrangements for students to ensure that close contacts within classrooms are minimized and

easily identifiable.
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▪ Class sizes will be determined by the current guidance provided by the CDPH.
▪ Space students at least six feet apart. If that is not possible, consider placing barriers between students.
▪ Establish stable classroom cohorts for the entire time on campus.
▪ Class sizes will allow for the required social distancing.
▪ Minimize sharing of high-touch materials (art supplies, equipment, electronic devices, etc.) to the extent possible,

or limit use of supplies and equipment to one group of students at a time and disinfect or quarantine between uses.
▪ Keep students’ belongings separate so that students do not come in contact with other students’ belongings.
▪ Reduce the amount of furniture and equipment in the classroom to facilitate distancing and reduce high-touch

surfaces.
▪ Increase ventilation by increasing outdoor air circulation (e.g., by opening windows) or using high-efficiency air

filters and increasing ventilation rates.

C. Hallways:

Students will be limited in hallway use to access the restrooms, playground, and for ingress and egress purposes. Each
classroom is provided with a pathway to these locations. Recess will be staggered to help avoid cross contact between stable
groups in the hallways.

D. Student lockers:

NA

E. Bathrooms:

Restrooms: The number of students allowed in the restrooms will be limited at any time. Restrooms will be designated to
certain cohorts and cleaned hourly.

F. Locker rooms:

NA

G. Gymnasium:

NA

H. Playground/fields:

Playgrounds and Recess: Will hold recess activities in separated areas designated by class and/or staggered throughout the
day. Limit use of shared playground equipment in favor of physical activities that require less contact with surfaces and allow
for greater physical distancing.

Physical Education: Conduct physical education classes outdoors whenever possible, maintaining separation of classes and
with appropriate physical distancing within groups to the extent practicable. Face coverings need to be worn during exercise.

I. Staff break rooms:

Staff Room: Limit the number of staff who can be in the staff room at a given time to allow for physical distancing.
Encourage or require staff to eat meals and snacks outdoors or in large, well-ventilated spaces. All staff will clean high touch
point locations after use.

J. Other:

Virtual Meetings: Meetings will be held virtually when possible.

K. Plan for specific situations when distancing is >6 ft is not possible:
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In the rare occasion that 6 ft. of distancing cannot be maintained: time will be limited to under 15 minutes, masks will be
worn, and, if applicable, plexiglass partitions will be used.

A. Plan to encourage healthy hygiene/hand washing routines:

Hand Washing and Other Hygiene Measures
Requirements

▪ Teach and reinforce proper hand washing technique, avoiding contact with one’s eyes, nose, and mouth, and
covering coughs and sneezes.

▪ Post signage in high visibility areas to remind students and staff of proper technique for hand washing and
covering of coughs and sneezes and other prevention measures.

▪ Ensure adequate supplies to support healthy hygiene behaviors, including soap, paper towels, tissues, no-touch
trash cans, face coverings and hand sanitizers (with at least 60 percent ethyl alcohol) for staff and students who
can safely use hand sanitizer.

▪ Minimize the sharing of supplies and equipment among staff and students to the extent feasible. When items
must be shared, clean and disinfect items between uses.

▪ Minimize staff and student contact with high-touch surfaces (e.g., propping open building or room doors,
particularly at arrival and departure times).

▪ Model, practice, and monitor hand washing, particularly for lower grade levels.
▪ Develop routines to ensure students wash their hands or use hand sanitizer upon arrival to campus; after using

the restroom; after playing outside and returning to the classroom; before and after eating; and after coughing
or sneezing.

▪ Have students and staff wash hands at staggered intervals to minimize congregation around hand washing and
hand sanitizer stations.

▪ Proper hand washing is more effective at preventing transmission, but hand sanitizer is an acceptable
alternative if hand washing is not practicable.

▪ Provide hand sanitizer in each classroom, in any other indoor space used by students or staff, at building
entrances/exits, and at locations designated for students or staff to eat.

▪ Students under the age of 9 should use hand sanitizer only under adult supervision.
▪ Suspend or modify use of site resources that necessitate sharing or touching items.
▪ Students will be expected to hand wash or sanitize before and after recess.

B. Other considerations - including locations of handwashing stations, disabling of drinking fountains, etc:

● All classrooms and bathrooms have hand washing stations. In addition, disinfecting stations are in all rooms just
inside the main entrance doors.

● Drinking fountains have been disabled throughout the campus.

A. General high-touch surfaces:

● At least daily, and more frequently if feasible, we will clean and disinfect frequently touched hard surfaces (e.g., tables,
desks, chairs, door handles, light switches, phones, copy/fax machines, bathroom surfaces (toilets, countertops,
faucets), drinking fountains, and playground equipment) and shared objects (toys, games, art supplies, books) pursuant
to CDC guidance.
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● When choosing cleaning products, we will use those approved for use against COVID-19 on the Environmental
Protection Agency (EPA)-approved list “N” and follow product instructions. We will choose asthma-safer ingredients
(hydrogen peroxide, citric acid or lactic acid) whenever possible and avoid products that mix these ingredients with
peroxyacetic (peracetic) acid, sodium hypochlorite (bleach) or quaternary ammonium compounds, which can
exacerbate asthma.

● We will provide employees training on manufacturer’s directions, on Cal/OSHA requirements for safe use and as
required by the Healthy Schools Act, as applicable.

● We will ensure proper ventilation during cleaning and disinfecting. Introduce fresh outdoor air as much as possible, for
example, by opening windows where practicable. When cleaning, air out the space before students arrive; plan to do
thorough cleaning when students are not present. If using air conditioning, use the setting that brings in fresh air.
Replace and check air filters and filtration systems to ensure optimal air quality.

● We will ensure that all water systems are safe to use after a prolonged facility shutdown to minimize the risk of
Legionnaires’ disease and other waterborne diseases.

● After an illness, we will limit access to areas used by the sick person (e.g., a student’s desk or a staff member’s office)
until cleaned and disinfected or quarantined for 7 days.

● Limit use of items that are difficult to clean and sanitize.

B. Classrooms:

● At least daily, and more frequently if feasible, we will clean and disinfect frequently touched hard surfaces (e.g., tables,
desks, chairs, door handles, light switches, phones, copy/fax machines, bathroom surfaces (toilets, countertops,
faucets), drinking fountains, and playground equipment) and shared objects (toys, games, art supplies, books) pursuant
to CDC guidance.

● When choosing cleaning products, we will use those approved for use against COVID-19 on the Environmental
Protection Agency (EPA)-approved list “N” and follow product instructions. We will choose asthma-safer ingredients
(hydrogen peroxide, citric acid or lactic acid) whenever possible and avoid products that mix these ingredients with
peroxyacetic (peracetic) acid, sodium hypochlorite (bleach) or quaternary ammonium compounds, which can
exacerbate asthma.

● We will provide employees training on manufacturer’s directions, on Cal/OSHA requirements for safe use and as
required by the Healthy Schools Act, as applicable.

C. Bathrooms:

● At least hourly (while students are on campus), and more frequently if feasible, we will clean and disinfect
frequently touched hard surfaces (door handles, light switches, toilets, countertops, faucets). In addition, entire
bathrooms will be completely disinfected daily by trained staff.

D. Cafeteria:

NA

E. Playgrounds:

High touch playground equipment will be cleaned hourly while children are on campus.

F. Offices:

All staff have been trained and will disinfect all high touch surfaces after uses. In addition, all office space will be
completely disinfected daily by trained staff.

G. Hallways:

Hallways will be cleaned as per our normal cleaning guidelines with high touch areas being disinfected hourly.

H. Locker rooms:

NA

I. Gymnasium:
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Closed to be used as extra classroom space.

J. Other:

NA

When choosing cleaning products, we will use those approved for use against COVID-19 on the Environmental Protection Agency
(EPA)-approved list “N” and follow product instructions. We will choose asthma-safer ingredients (hydrogen peroxide, citric acid
or lactic acid) whenever possible and avoid products that mix these ingredients with peroxyacetic (peracetic) acid, sodium
hypochlorite (bleach) or quaternary ammonium compounds, which can exacerbate asthma.

A. Classroom / Office supplies:

Classrooms will provide individual use items and there will be no sharing of student use items.
Office supplies will be regularly disinfected by individual users after each use.

B. Toys / Play equipment:

In cases where play equipment must be shared, students will be required to disinfect prior to using the equipment and after
finishing using the equipment.

C. Electronics equipment:

Students will have their own devices in most cases. On the rare occasion when they may need to share, the device will be
completely disinfected by staff between uses.

D. Tools:

There is no need to share tools.

E. Other:

NA

A. Plan/location for Isolation room/area:

Wright Charter School has a bench in front of the school, with close proximity to a bathroom. This area will be used, weather
permitting, as an isolation area. For days with inclement weather, WCS will use the multipurpose rooms which will be
disinfected afterwards. The isolation area is either outdoors or has multiple windows and doors that can be left open for air
ventilation.

B. PPE available for staff providing care in Isolation area:

The school has adequate PPE for the entire school, including the Isolation Area. Among the items are: gowns, gloves, N95
masks, triple-ply masks for both staff and students, air purification system, face shields, and first aid equipment.

C. Staff trained to provide care in Isolation area:
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Training will be provided by the District Nurse in first aid, monitoring for and COVID-19.

D. Plan for staff caregiver to be fit-tested and trained to seal-check N95 respirator:

Fit tests will be provided by the County Health Dept.

E. Protocol for immediate removal and relocation of ill individual:

Anyone ill will be immediately sent to the isolation area and the potentially infected location will be closed to use by staff and
students until thorough cleaning and disinfection. When a COVID-19 positive or otherwise ill staff member or student is
identified, contact tracing will be initiated immediately. A list of close contacts will be identified and notified of the need to
isolate and consult with their physician. If necessary, this list will also be submitted to the Public Health Department and any
further recommendations from them will be implemented. Individuals will obtain testing via their personal healthcare
providers. Those individuals who cannot obtain testing or do not have access will utilize the contracted testing facility.

When there is a work exposure, possibly affected employees will be notified via letter which is emailed to them. They may
also receive a phone call or text.

F. Protocol for disinfection of contaminated areas, including Isolation zone after pick-up:

Close off areas used by any sick person and do not use before cleaning and disinfection. Ensure a safe and correct
application of disinfectants using personal protective equipment and ventilation.

G. Instructions to give ill staff/family of ill child (re: follow-up with PCP, testing guidance):

Our sample letters for communicating with families of a class or school closures as well as notification when a student or
staff member has been exposed to COVID-19 are attached.

To inform staff and families, we use the guidance from the Sonoma County Department of Health Services – see Scenario
based COVID-19 Guidance for Schools, Childcare, and Programs for Children and Youth in the attachments.

H. Plan for testing symptomatic individuals:

▪ Students and staff will get tested as soon as possible after they develop one or more COVID-19 symptoms or if one of their
household members or non-household close contacts tested positive for COVID-19. Students will be referred to their own
health provider for testing. If the family is unable to provide testing, the School will provide testing through our agreement
with Valencia Labs. Staff members will be tested through our agreement with Valencia Labs.

A. Designated COVID Coordinator(s) and corresponding duties:

As per notice, the District will provide contact tracing as prescribed by the County Health Department. Multiple staff members,
the School Nurse, District Superintendent, District Administrative Assistant, and HR Coordinator have been trained in
contact tracing through the Line Tracing training provided by SCOE and the Sonoma County Department of Public Health.
They will follow the training protocols outlined in the webinar and the Sonoma County Department of Health training. The
District Administrative Assistant, Kristin Enbysk, and HR Coordinator, Liz Quinn, will be the identified contacts for the
public health department and charged with facilitating initiation of contact tracing when a confirmed case of COVID-19
is reported. They can be contacted at 707-542-0550.

B. Plan for confirmed COVID-19 case reporting:

● Communication: Follow the CDPH guidance and Cal/OSHA guidance in this area. WESD will notify the County
of Sonoma Public Health Department immediately of any positive COVID-19 case. As advised by County Health,
we will also notify all staff and families in the school community of any positive COVID-19 case while
maintaining confidentiality as required by state and federal laws. The community will be notified through either a
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note home or through our parent communication system.
● Close off areas used by any sick person and do not use before cleaning and disinfection or until 7 days of

quarantining the area has passed. Ensure a safe and correct application of disinfectants using personal protective
equipment and ventilation as recommended in Section 1.C.

● For settings in which stable classroom cohorts have been maintained: All students and staff should be instructed to
get COVID-19 testing and remain quarantined at home for 10 days.

● For all settings: Provide information regarding close contacts to the County of Sonoma Public Health Department
via secure fax or email.

C. Plan for “Close Contact” identification:

Students or staff have close contact - following SCDHS guidelines, we will send individual home, instruct to
quarantine for 10 days starting the day after last exposure and monitor symptoms for 14 days total. Recommend
testing prior to returning - at least 8-10 days after last exposure or ASAP if symptoms develop. We will notify staff
and families of children in cohort using Contact of a Contact Advisory letter.

D. Plan for Exposure testing for staff:

Close contacts (household or non-household) of confirmed COVID-19 cases should be sent home immediately and instructed
to get COVID-19 testing.

Students or staff that have exposure - following SCDHS guidelines, we will send individual home, instruct to quarantine for
10 days starting the day after last exposure and monitor symptoms for 14 days total.  Recommend testing prior to returning -
at least 8-10 days after last exposure or ASAP if symptoms develop. We will notify staff and families of children in cohort
using Contact of a Contact Advisory letter.

E. Plan for Exposure testing for students:

Close contacts (household or non-household) of confirmed COVID-19 cases should be sent home immediately and instructed
to get COVID-19 testing. The District will refer families to their own medical provider or an alternative free testing site for
testing.

Students or staff that have exposure - following SCDHS guidelines, we will send individual home, instruct to quarantine for
10 days starting the day after last exposure and monitor symptoms for 14 days total.  Recommend testing prior to returning -
at least 8-10 days after last exposure or ASAP if symptoms develop.  We will notify staff and families of children in cohort
using Contact of a Contact Advisory letter.

F. Support for staff in Isolation/Quarantine:

Staff members in Isolation will be provided with guidance on next steps for them as they either test with us or reach out to
their primary caregiver for more information. Staff members will be provided with the required protocols for returning to
work and the option to continue to work from home, if feasible.

G. Support for students in Isolation/Quarantine:

Families of students in Isolation will be provided with guidance on next steps for them as they either test with us or reach out
to their primary caregiver for more information. Students will be offered distance learning, if feasible.

H. Return to school criteria for COVID-19 positive individual:

The individuals will stay home until:

● 10 days have passed since the onset of symptoms, AND
● The person has had no fever for 24 hours without the use of fever-reducing medications, AND
● Symptoms have improved
● If no symptoms, stay home until 10 days have passed since the date of the test
● A doctor’s note does not override these criteria.

I. Return to school criteria for exposed close contacts:
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We will instruct the individual to quarantine for 10 days starting the day after the last exposure. Monitor symptoms for 14 days
total.  Recommend testing prior to returning, at least 8-10 days after last exposure (ASAP if symptoms develop).

J. Outbreak response plan:

▪ In consultation with the Sonoma County Health Department and following the State Consolidated Guidance, school officials
will decide if closure of a stable group/classroom or the entire school is required.

▪ In consultation with public health, we will consider closing a class if one or more students or staff members are
confirmed to have COVID-19

▪ In consultation with public health, we will close our entire school if multiple cohorts or classes have confirmed cases
of COVID-19 OR 5% of all students/staff have confirmed cases

▪ We will reopen in consultation with public health, typically after 10 days have passed and:

▪ We have cleaned and disinfected all classrooms
▪ Had a public health investigation
▪ Consulted with Sonoma County Health Department

▪ We will communicate in writing with parents/guardians and staff to notify of any exposure or confirmed case(s) of
COVID-19, ensuring that the confidentiality of that individual as required by the Americans with Disabilities Act and the
Family Education Rights and Privacy Act.

A. Provide plan for communications with families and staff after an onsite exposure:

In the event that an individual has a confirmed case of COVID-19, we will:

● Contact SCHD using the hotline number: 707-565-4566
● In consultation with Sonoma County Health Department, school officials will decide if closure of a stable

group/classroom or the entire school is required.
o In consultation with public health, we will consider closing a class if one or more students or staff members

are confirmed to have COVID-19
o In consultation with public health, we will close our entire school if multiple cohorts or classes have

confirmed cases of COVID-19 OR 5% of all students/staff have confirmed cases
● We will reopen in consultation with public health, typically after 14 days have passed and:

o We have cleaned and disinfected all classrooms
o Had a public health investigation
o Consulted with Sonoma County Health Department

We will communicate in writing with parents/guardians and staff to notify of any exposure or confirmed case(s) of COVID-19,
ensuring that the confidentiality of that individual as required by the Americans with Disabilities Act and the Family Education
Rights and Privacy Act.
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A. Provide plan for training staff on new COVID-19 Safety plan:

Training and Instruction

o During multiple staff meetings, plan details are shared and reviewed for understanding.
o Staff Training is conducted via the Target Solutions COVID-19 module and a COVID-19 training roster will be used to

document this training.
o Staff members may consult with administration regarding questions or concerns related to any of the plans or protocols

within the plans.

B. Provide plan for enforcing COVID-19 Safety plan with staff:

All staff will have the opportunity to review the CSP and understand that we will enforce the requirements. Staff members
struggling to enforce the plan will be reminded of the need to follow all protocols to maintain safety. If this continues to be an
issue, the employee may be asked to take a leave until the plan is no longer needed, or suspended.

C. Provide plan to remain current on guidelines and best practices:

The Superintendent and District Nurse will all continue to monitor the regular notifications coming from both our County
Office of Education and the Sonoma County Public Health Office.

A. Provide plan for educating families on new COVID-19 Safety plan:

System for Communicating

o Our goal is to ensure that we have effective two-way communication with our employees and families, in a form they
can readily understand, and that it includes the following information:

▪ All plans (CSP, CPP & CSP Checklist) are available on our website and by request in a hard copy.
▪ A simplified version is provided to parents in English and Spanish regarding all aspects of the Safety Plan.
▪ All safety issues are reviewed at monthly Board Meetings that are open to the public.

B. Provide plan for enforcing COVID-19 Safety plan with students/families:

We will not exclude students from the classroom if they occasionally fail to meet the requirements of the CSP. However, after
education, training, and counseling, if a family is still unable to meet the requirements of the CSP, we will move the child(ren)
back to distance learning only.

C. Provide plan for continuing communication/education as guidelines change:

We will use a weekly bulletin that will go out to all families to provide updated guidance on activities at school.

A. Please describe any unique challenges each site may face for maintaining safe environments, in terms of
ventilation/airflow and infrastructure, and how those challenges will be addressed:

Each classroom has a new, oversized HEPA air purifier installed.  Rooms with windows that do not open will keep doors open,
and run the HVAC unit on “fan-only” mode to increase airflow from outside.
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A. Labor organization(s) and date(s) consulted:
(If no labor organization represents staff at the school, please describe the process for consultation with school staff)

Wright Educators Association – 3/1/21
CSEA - TBD

B. Parent / Community Organization(s) and date(s) consulted:
DELAC - 3/4/21
District Reopening Committee - 3/3/21

C. Other: See our included District Complaint policy for the process to file complaints or provide formal input.
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Wright Charter School
CSP Layout --
Ingress/Egress

K Play Area
Each Cohort Will Have 
Separate Times

1-6 Play Area
Each Cohort Will Have 
Separate Times

7-8 Play Area
Each Cohort Will Have 
Separate Times

K-8 Entrance/Exit Campus

Isolation Room

Isolation Room Exit

Bathrooms – K-2

Bathrooms – 3-5

Bathrooms – 6-8

K-2 
BATHROOM

K-2 
BATHROOM

3-5
BATHROOM

3-5
BATHROOM

6-8
BATHROOM

6-8
BATHROOM

OLD 
MPR: 
ISOLA
TION 
ROOM

OLD 
MPR: 
ISOLA
TION 
ROOM
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Wright School District  
Daily COVID-19 Student at Home Assessment Checklist 

Purpose: Based on various State health orders, all students, on a daily basis, are to be screened for 
signs of respiratory illness accompanied by fever PRIOR to coming to school. 

Instructions: Complete this assessment for each student in your household prior to them coming to 
school each day. 

1. Contact your doctor if anyone in your household has the following severe symptoms:
● Trouble breathing
● Persistent pain or pressure in chest
● New confusion or inability to stay awake
● Blue lips or face

This is not a complete list. If you think you are experiencing a medical emergency, call 911. 

2. In the last 24 hours has the student been in contact with anyone with a known case of COVID-
19 virus?

❏ YES 
❏ NO 

If YES, please do not report to school. Contact the school to inform them of your absence. Stay 
home and monitor your symptoms and contact your medical provider to consult on next steps. * If 
NO, proceed to question #3. 

3. Has the student had any of the following symptoms in the past 24 hours?
❏ Any symptoms experienced have been cleared by our primary care provider 
❏ Cough 
❏ Fever (Temperature above 100.0°F) 
❏ Chills 
❏ Sore Throat 
❏ Feeling achy 
❏ Shortness of breath/difficulty breathing 
❏ Nausea or vomiting 
❏ Unusual or new headache in last 24 hours 
❏ Diarrhea 
❏ Loss of taste or smell 
❏ Tingling or numbness 
❏ None of the above 

If YES to ANY, students should not report to the school building. Contact the school to inform 
them of your absence. Stay home from school, monitor symptoms, and contact your medical 
provider to consult on next steps. 

If NO to all, proceed to school. Your temperature will be taken when you arrive. Upon entry to the 
building, wash your hands or use alcohol-based hand sanitizer. 
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Hand Hygiene 

Frequent hand hygiene is one of the most important preventative practices to help slow the spread of 
COVID-19 and will be encouraged at school. 

Students and staff will be required to wash or sanitize their hands upon arrival to school each day before 
entering the classroom. Time for hand hygiene will be scheduled for all students before eating and 
before returning to the classroom after recess and lunch. 

Five steps to proper hand washing: 
1. Wet your hands with clean, running water (warm or cold), turn off the tap, and apply soap.
2. Lather your hands by rubbing them together with the soap. Lather the backs of your hands,

between your fingers, and under your nails.
3. Scrub your hands for at least 20 seconds. Need a timer? Hum the “Happy Birthday” song from

beginning to end twice.
4. Rinse your hands well under clean, running water.
5. Dry your hands using a clean towel or air-dry them.

How to use hand sanitizer: 
1. Apply the hand sanitizer to the palm of one hand (read the label to learn the correct amount).
2. Rub your hands together.
3. Rub the sanitizer over all the surfaces of your hands and fingers until your hands are dry. This

should take around 20 seconds.

Cough Etiquette and Other Important Health and Hygiene Practices 

Please help us teach your child(ren) these important preventative measures to reduce the spread of 
COVID-19 and other illnesses. 

o Cough and sneeze into a tissue or into the crook of the elbow, throw the tissue into the trash
right away and wash hands.	

o Avoid touching the eyes, nose, and mouth with unwashed hands.
o Avoid close contact with anyone who is sick.
o Maintain 6 ft. distance from others outside your home. Keeping distance from others is

especially important for individuals at higher risk for severe illness.
o Please discuss the importance of community physical distancing measures while not at school,

including discouraging students from gathering elsewhere.
o Encourage your child to ask questions and express their feelings with you and their teachers.

Remember that your child may have different reactions to stress; be patient and understanding.
o Prevent stigma by using facts and reminding students to be considerate of one another.

2e



Facemask Information 

How to put on and remove a facemask 

   How to put on a facemask 
1. Clean your hands with soap and water or hand sanitizer before touching the mask.
2. Determine which side of the mask is the front. The colored side of the mask is usually the front

and should face away from you, while the white side touches your face.
3. Follow the instructions below for the type of mask you are using.  Hold the mask by the ear

loops. Place a loop around each ear.
4. Mold or pinch the stiff edge to the shape of your nose.
5. Pull the bottom of the mask over your mouth and chin.

   How to remove a facemask 
1. Clean your hands with soap and water or hand sanitizer before touching the mask. Avoid

touching the front of the mask. The front of the mask is contaminated. Only touch the ear 
loops/ties/band. 

2. Hold both of the ear loops and gently lift and remove the mask.
3. Throw the mask in the trash. Clean your hands with soap and water or hand sanitizer.

Cloth masks should be cleaned after every wearing. This reduces the risk of spreading the coronavirus 
or other germs. 

Disposable blue surgical masks should be thrown away after each day or more often if soiled.  
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Distrito escolar de Wright 
Lista de verificación de la evaluación diaria para los 

estudiantes en el hogar del COVID-19 
Propósito: De acuerdo con varias órdenes de salud estatales, todos los estudiantes, a diario, deben 
ser examinados para detectar signos de enfermedad respiratoria acompañada de fiebre ANTES de 
venir a la escuela. 

Instrucciones: Complete esta evaluación para cada estudiante en su hogar antes de que vengan a la 
escuela todos los días. 

1. Comuníquese con su médico si alguien en su hogar tiene los siguientes síntomas graves:
● Dificultad para respirar
● Dolor o presión persistente en el pecho.
● Nueva confusión o incapacidad para permanecer despierto
● Labios o cara azules

Esta no es una lista completa. Si cree que está experimentando una emergencia médica, llame al 
911. 

2. En las últimas 24 horas, ¿el estudiante ha estado en contacto con alguien con un caso conocido
del virus COVID-19? 

❏ SÍ 
❏ NO 

En caso afirmativo, no se presente a la escuela. Comuníquese con la escuela para informarles de su 
ausencia. Quédese en casa y controle sus síntomas y comuníquese con su proveedor médico para 
consultar sobre los próximos pasos. * Si la respuesta es NO, continúe con la pregunta # 3. 

3. ¿Ha tenido el estudiante alguno de los siguientes síntomas en las últimas 24 horas?
❏ Cualquier síntoma experimentado ha sido aclarado por nuestro médico 
!"#$% 
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Si la respuesta es SÍ a CUALQUIERA, los estudiantes no deben reportarse al edificio de la escuela. 
Comuníquese con la escuela para informarles de su ausencia. Quédese en casa y no vaya a la 
escuela, controle los síntomas y comuníquese con su proveedor médico para consultar sobre los 
próximos pasos. 

Si NO a todos, proceda a la escuela. Se le tomará la temperatura cuando llegue. Al ingresar al 
edificio, lávese las manos o use un desinfectante de manos a base de alcohol.

Higiene de manos 

La higiene frecuente de las manos es una de las prácticas preventivas más importantes para ayudar a 
retrasar la propagación de COVID-19 y se fomentará en la escuela. 

Los estudiantes y el personal deberán lavarse o desinfectarse las manos al llegar a la escuela todos los 
días antes de ingresar al salón de clase. Se programará un tiempo para la higiene de las manos para 
todos los estudiantes antes de comer y antes de regresar al salón de clases después del recreo y el 
almuerzo. 

Cinco pasos para lavarse las manos correctamente: 
1. Mójese las manos con agua corriente limpia (tibia o fría), cierre el grifo y aplique jabón.
2. Enjabonarse las manos frotándose con el jabón. Haga espuma con el dorso de las manos, entre

los dedos y debajo de las uñas.
3. Frote sus manos durante al menos 20 segundos. ¿Necesitas un temporizador? Tararee la

canción "Feliz cumpleaños" de principio a fin dos veces.
4. Enjuágate bien las manos con agua corriente limpia.
5. Séquese las manos con una toalla limpia o séquelas al aire.

Cómo usar desinfectante de manos: 
1. Aplique el desinfectante de manos en la palma de una mano (lea la etiqueta para conocer la

cantidad correcta). 
2. Frótese las manos.
3. Frote el desinfectante sobre todas las superficies de sus manos y dedos hasta que sus manos

estén secas. Esto debería tomar alrededor de 20 segundos.

Etiqueta para la tos y otras prácticas importantes de salud e higiene

Ayúdenos a enseñarle a su(s) hijo/a(s) estas importantes medidas preventivas para reducir la 
propagación de COVID-19 y otras enfermedades. 

● Toser y estornudar en un pañuelo o en la curva del codo, tirar el pañuelo a la basura de
inmediato y lavarse las manos. 

● Evite tocarse los ojos, la nariz y la boca con las manos sin lavar.
● Evite el contacto cercano con cualquier persona que esté enferma.
● Mantenga una distancia de 6 pies de otras personas fuera de su hogar. Mantener la distancia de

los demás es especialmente importante para las personas con mayor riesgo de contraer una
enfermedad grave.

● Por favor, discuta la importancia de las medidas de distanciamiento físico de la comunidad
mientras no están en la escuela, lo que incluye disuadir a los estudiantes de que se reúnan en
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otro lugar. 
● Anime a su hijo a hacer preguntas y expresar sus sentimientos con usted y sus maestros.

Recuerde que su hijo puede tener diferentes reacciones al estrés; sea paciente y comprensivo. 
● Evite el estigma utilizando hechos y recordando a los estudiantes que sean considerados unos

con otros. 

Información de la mascarilla  

Cómo ponerse y quitarse una mascarilla  

Cómo ponerse una mascarilla 
1. Lávese las manos con agua y jabón o desinfectante para manos antes de tocar la mascarilla.
2. Determina qué lado de la máscara es el frente. El lado de color de la máscara suele ser el frente

y debe mirar hacia afuera, mientras que el lado blanco toca su cara.
3. Siga las instrucciones a continuación para el tipo de mascarilla que está usando. Sostenga la

mascarilla por las orejeras. Coloque un lazo alrededor de cada oreja.
4. Moldea o pellizca el borde rígido a la forma de tu nariz.
5. Pasa la parte inferior de la mascarilla sobre tu boca y barbilla.

   Cómo quitar una mascarilla 
1. Lávese las manos con agua y jabón o desinfectante para manos antes de tocar la mascarilla.

Evite tocar la frente de la máscara. La frente de la máscara está contaminada. Toque solo las 
presillas / lazos / banda para las orejas 

2. Sostenga ambas presillas para las orejas y levante y retire suavemente la mascarilla.
3. Tira la mascarilla a la basura. Lávese las manos con agua y jabón o desinfectante de manos.

Las máscaras de tela deben limpiarse después de cada uso. Esto reduce el riesgo de propagar el 
coronavirus u otros gérmenes. 

Las mascarillas quirúrgicas desechables deben desecharse después de cada día o con más frecuencia si 
se ensucian. 
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Date 

Dear Parents/Guardians and Staff of classroom ________: 

We want students and staff to stay safe. A student or staff member in your child’s class has 
been in contact with a person who has tested positive for COVID-19. That student or staff 
member has been instructed to stay home until they are safe to come back to school. We have 
not identified any risk to you or your child at this time. 

Your child’s classroom will stay open. You or your child can still come to school. We will update 
you if anything changes. Please keep checking your child for symptoms and stay home if 
anyone in your home is sick. 

Symptoms of COVID-19 can include: 

Cough 
Fever 
Shortness of breath 
Nausea, vomiting, or diarrhea 
Body aches 
Headache 
Sore throat 
Runny nose 
New loss of taste or smell 

Please contact your healthcare provider for any other questions. Thank you for helping to keep 
our school and community safe. 

Sincerely 

Principal 
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Date (ex. 3 de marzo 2021) 

Estimados padres / tutores y personal del salon ________: 

Queremos que los estudiantes y el personal se mantengan seguros. Un estudiante o miembro 
del personal de la clase de su hijo/a(s) ha estado en contacto con una persona que dio positivo 
en la prueba de COVID-19. Se le ha indicado a ese estudiante o miembro del personal que se 
quede en casa hasta que esté seguro de regresar a la escuela. No hemos identificado ningún 
riesgo para usted o su hijo/a(s) en este momento. 

El salón de clase de su hijo/a(s) permanecerá abierta. Usted o su hijo/a(s) aún pueden asistir a 
la escuela. Le informaremos si algo cambia. Siga revisando a su hijo/a(s) para ver si tiene 
síntomas y quédese en casa si alguien en su casa está enfermo. 

Los síntomas de COVID-19 pueden incluir: 

Tos 
Fiebre 
Dificultad para respirar 
Náuseas, vómitos o diarrea 
Dolor de cuerpo 
Dolor de cabeza 
Dolor de garganta 
Nariz que moquea 
Nueva pérdida del gusto u olfato 

Comuníquese con su médico si tiene otras preguntas. Gracias por ayudar a mantener la 
seguridad de nuestra escuela y comunidad. 

Atentamente, 

__________________ 
Director(a) de la escuela 
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Date: 

Dear parents, guardians, and staff: 

A person with COVID-19 was recently identified at. . At this time we do not 
believe that you or your child were exposed. We will notify you immediately should this change. 
While the affected classroom(s) will be closed for 10 days as a precautionary measure, 
your/your child's classroom will remain open. 

While you or your child may have not had any known exposures to COVID-19, it is still present 
in our community and we encourage you to continue to take steps to keep you and those 
around you safe. These steps include practicing social distancing from people who do not live in 
your household, washing your hands often, and wearing a mask or facial covering when in 
public. 

We also encourage you to be aware of the symptoms of COVID-19 and check yourself or your 
child for COVID-19 symptoms before coming to work or school. Symptoms of COVID-19 
include: 
Cough 
Fever 
Shortness of breath 
Nausea, vomiting, or diarrhea 
Body aches 
Headache 
Sore throat 
Runny nose 
New loss of taste or smell 

If your child or anyone in your home is experiencing any of these symptoms, please keep the 
household home and do not come to school or work. Contact your healthcare provider and 
request a test for COVID-19. 

Thank you for helping to keep our community safe. 

Sincerely, 

Principal 
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Fecha: 

Estimados padres, tutores y personal: 

Recientemente se identificó a una persona con COVID-19 en la escuela                               . En 
este momento, no creemos que usted o su hijo/a(s) hayan estado expuestos. Le notificaremos 
inmediatamente si esto cambia. Aunque los salones afectados permanecerán cerrados durante 
10 días como medida de precaución, los salones suyos o de su hijo/a(s) permanecerán 
abiertos. 

Aunque es posible que usted o su hijo/a(s) no hayan tenido ninguna exposición conocida al 
COVID-19, todavía está presente en nuestra comunidad y lo alentamos a que continúe 
tomando medidas para mantenerlo a usted y a quienes lo rodean a salvo. Estos pasos incluyen 
practicar el distanciamiento social de las personas que no viven en su hogar, lavarse las manos 
con frecuencia y usar una máscara o una cubierta facial cuando esté en público. 

También le recomendamos que esté al tanto de los síntomas del COVID-19 y que revise usted 
mismo o su hijo para ver si tiene síntomas del COVID-19 antes de venir al trabajo o la escuela. 
Los síntomas de COVID-19 incluyen: 
Tos 
Fiebre 
Dificultad para respirar 
Náuseas, vómitos o diarrea 
Dolor de cuerpo 
Dolor de cabeza 
Dolor de garganta 
Nariz que moquea 
Nueva pérdida del gusto u olfato 

Si su hijo o alguien en su hogar está experimentando alguno de estos síntomas, por favor 
mantenga a todos los miembros del hogar en casa y no venga a la escuela o al trabajo. 
Comuníquese con su médico y solicite una prueba de COVID-19. 

Gracias por ayudar a mantener la seguridad de nuestra comunidad. 

Atentamente, 

Director(a) de la escuela 
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Wright Elementary School District  
COVID-19 Prevention Program (CPP) 

This document contains information that requires font color attributes to be turned on in screen reader settings. 

This is a fillable template that the employer may complete to ensure compliance with the COVID-19 Emergency Temporary Standard. Instructions in red font enclosed in brackets indicate where to enter worksite-specific information. Additional editing will be warranted, as needed, to ensure the written program is customized to actual workplace conditions and characteristics. 
There are four Additional Considerations at the end of the document that may need to be incorporated into the CPP, where applicable. 

Requirements 
With some exceptions, all employers and places of employment are required to establish and 
implement an effective written COVID-19 Prevention Program (CPP) pursuant to an Emergency 
Temporary Standard in place for COVID-19 (California Code of Regulations (CCR), Title 8, section 
3205(c)). The Wright Elementary School District has used the model developed by Cal/OSHA on 
creating our own unique CPP tailored to  our workplace.  

Cal/OSHA encourages employers to engage with employees in the design, implementation and 
evolution of their COVID-19 Prevention Program. A draft of this plan was sent to union leadership on 
January 12, 2021 and was discussed with them on January 20, 2021. 

Districts, as ‘other employers’, are required to comply with the following: 
● All of the elements that may be required in the following CCR, Title 8 sections, including:

o 3205, COVID-19 Prevention
o 3205.1, Multiple COVID-19 Infection and COVID-19 Outbreaks
o 3205.2, Major COVID-19 Outbreaks
o 3205.3, Prevention in Employer-Provided Housing
o 3205.4, COVID-19 Prevention in Employer-Provided Transportation to and from Work
o ??Which of the four Additional Considerations provided by OSHA to see which are

applicable
● Additional guidance materials available at www.dir.ca.gov/dosh/coronavirus/
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COVID-19 Prevention Program (CPP) for the 
Wright Elementary School District 

This CPP is designed to control exposures to the SARS-CoV-2 virus that may occur in our workplaces. 

Board Review Date: January 21, 2021 

Authority and Responsibility 
The District Superintendent has overall authority and responsibility for implementing the provisions of 
this CPP in our workplace. In addition, all managers and supervisors are responsible for implementing 
and maintaining the CPP in their assigned work areas and for ensuring employees receive answers to 
questions about the program in a language they understand. 

All employees are responsible for using safe work practices, following all directives, policies and 
procedures, and assisting in maintaining a safe work environment. 

Identification and Evaluation of COVID-19 Hazards 
We will implement the following in our workplace. 

● Conduct workplace-specific evaluations using the Sonoma County Schools Reopening Checklist
and Appendix A: Identification of COVID-19 Hazards form.

● Evaluate employees’ potential workplace exposures to all persons at, or all who may enter, our
workplace.

● Review applicable orders and general and industry-specific guidance from the State of California,
Cal/OSHA, and the local health department related to COVID-19 hazards and prevention.

● Evaluate existing COVID-19 prevention controls in our workplace and the need for different or
additional controls.

● Conduct periodic inspections, using the Appendix B: COVID-19 Inspections form as needed, to
identify unhealthy conditions, work practices, and work procedures related to COVID-19 and to
ensure compliance with our COVID-19 policies and procedures.

Employee participation 
1) Creating the Plan:  During the summer of 2020, a district task force with 17 members including

administrative, certificated, and classified employees met multiple times to develop our Return to
School Plan for the 2020-21 school year. That plan (approved by the Board of Trustees in July 2020)
informed the development of the CCP

2) Identification, Evaluation, and Communication of Hazards:  Employees and their authorized
employees’ representatives (WESD, CSEA) are encouraged to participate in the identification and
evaluation of COVID-19 hazards by ensuring the following are in place:
● Face Coverings:  Ensuring that they, their colleagues, students and parents wear a face covering

as required
● Social Distancing:  Ensuring that they, their colleagues, students and parents maintain the

required social distance
● Hand Sanitation:  Ensuring that they and their students wash and/or sanitize hands frequently

and report any work stations or restrooms when they run out of hand soap and sanitizer
● Boundaries: Respecting the boundaries of others by not entering their work spaces without

permission
● Hazards:  Report to their principal any hazards such as unclean work spaces, windows that don’t

open, HVAC systems that don’t appear to be working properly
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● Self-Quarantining when required following travel, potential exposure
Employee screening 
Self-Screening as a Condition of Working on Campus:  Employees self-screen upon arrival at 
work—they sign in online to verify that they have not had symptoms or exposure to COVID per CDPH 
guidelines. When necessary, face coverings are used during screening by employees and non-contact 
thermometers are used. Should a screener be needed, the screener must wear an N95, KN95, or 
similar protective face covering.  Each site has contact free thermometers for employee screening. 

Employee Testing:  The District has contracted with Curative to provide weekly testing for employees 
when we return to on-site instruction.  Individual employees will be tested as frequently as, or more 
frequently than, the requirements at the time. The District Office will keep a log of employee testing.   

Correction of COVID-19 Hazards 
Unsafe or unhealthy work conditions, practices or procedures will be documented on the Appendix B: 
COVID-19 Inspections form, and corrected in a timely manner based on the severity of the hazards, as 
follows: 

The severity of the hazard will be assessed by site or district administration and correction time frames 
assigned, accordingly.  The Superintendent will be notified within 24 hours of any reported hazard at a 
school.  
Individuals are identified (typically the Director of Maintenance and Operations or the school principal) 
as being responsible for timely correction. 
Follow-up measures are taken to ensure timely correction, include a requirement to sign off and date on 
Appendix B when the correction has been made. 

Control of COVID-19 Hazards 

Physical Distancing 
We ensure at least six feet of physical distancing at all times in our workplace by: 
● Eliminating the need for workers to be in the workplace – e.g., telework or other remote work

arrangements for many classifications.
● Reducing the number of persons in an area at one time, including visitors.
● Visual cues such as signs and floor markings to indicate where employees and others should be

located or their direction and path of travel (where practicable).
● Staggered arrival, departure, work, and break times as possible by job classification
● Adjusted work processes or procedures, such as allowing greater distance between employees that

must work on campus (custodial, maintenance, food service).
● Reference section 3205(c)(6) for details]
Individuals will be kept as far apart as possible when there are situations where six feet of physical 
distancing cannot be achieved. Plexiglass barriers are used in school and district offices for this purpose. 

Face Coverings 
Employees may use their own face coverings or district provided face coverings.  Clean, undamaged 
face coverings in sufficient quantity have been delivered to each workplace.  Face coverings are 
required to be worn by employees, covering the nose and mouth when indoors, and when outdoors and 
less than six feet away from another person, including non-employees, and where required by orders 
from the California Department of Public Health (CDPH) or local health department.  Anyone not 
wearing a face covering will be provided one.  Failure to comply results in being asked to leave the 
campus.  In addition, the district has provided a face shield to be worn over a face covering for added 
protection. The shield comes with 10 replacement shields to facilitate cleaning.   

The following are exceptions to the use of face coverings in our workplace: 

3f



● When an employee is alone in a room.
● While eating and drinking at the workplace, provided employees are at least six feet apart and, if

indoors, outside air supply to the area has been maximized to the extent possible.
● Employees who cannot wear face coverings due to a medical or mental health condition or disability,

or who are hearing-impaired or communicating with a hearing-impaired person. Alternatives will be
considered on a case-by-case basis via the interactive process per the employee’s doctor’s
recommendations.

● Specific tasks that cannot feasibly be performed with a face covering, where employees will be kept
at least six feet apart.

Engineering controls 
We implement the following measures for situations where we cannot maintain at least six feet between 
individuals: Plexiglass partitions were created and installed for each office and for student testing 
stations. 

We maximize, to the extent feasible, the quantity of outside air for our buildings with mechanical or 
natural ventilation systems by:  

● Ensuring that the windows open properly.  For circumstances where the amount of outside air needs
to be minimized due to other hazards, such as heat and wildfire smoke, filters will be changed as
needed and an air purifier will be provided.

● The ventilation system is properly maintained and adjusted. Ventilation systems have been checked
to be in working order and will be monitored for proper operation. WESD will continue to replace all
Heating, Ventilation & Air Conditioning (HVAC) filters on the regular replacement cycle.

● To minimize the risk of waterborne illnesses, steps have been taken to ensure that all water systems
and features (e.g., sink faucets, drinking fountains) are safe to use after the prolonged facility
shutdown. Exterior drinking fountains have been turned off or removed. Classroom drinking
fountains will be cleaned and sanitized regularly, but staff and students will be encouraged to bring
their own water to minimize the use and touching of water fountains.

Cleaning and disinfecting 
We implement the following cleaning and disinfection measures for frequently touched surfaces: 
● Ensuring adequate supplies and adequate time for cleaning to be done properly.
● Informing the employees and authorized employee representatives of the frequency and scope of

cleaning and disinfection.
● Purchasing and using of a disinfecting fogger for classroom and workspace sanitation,
Should we have a COVID-19 case in our workplace, we will implement the following procedures:  We will 
avoid use of the room, if possible, during the high risk exposure period.  Following that, trained 
maintenance personnel will clean the rooms with the outlined procedures, including the use of the 
following as needed by item and location: 
1) The fogger will be used.
2) Surfaces, shared tools, equipment, will be wiped down

      Cleaning Schedule: 
Schedules will be set up to provide for cleaning and disinfecting during the day and to provide increased 
cleaning and disinfecting due to COVID. Schedules will be shared with all stakeholders. Below is a sample 
schedule. 

● Classrooms: Daily disinfecting by custodians
● Offices: Daily disinfecting by custodians
● Indoor/Outdoor Common Areas: Daily disinfecting by custodians
● Restrooms: Disinfecting three times daily by custodians

A complete disinfecting will occur in the room(s) where a positive COVID-19 case was reported. This will 
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include all the exposed and potentially exposed office/work areas on the site, as well as the restrooms and 
shared spaces. For disinfecting, the trained custodial staff will use an electrostatic fogger with CDC 
recommended disinfecting solution. 

Shared tools, equipment and personal protective equipment (PPE) 

PPE must not be shared, e.g., gloves, goggles and face shields. 

Items that employees come in regular physical contact with, such as phones, headsets, desks, 
keyboards, writing materials, instruments and tools must also not be shared, to the extent feasible. Where 
there must be sharing, the items will be disinfected between uses by the user with disinfectant wipes or 
soap and water. 

Sharing of vehicles will be minimized to the extent feasible, and high-touch points (for example, steering 
wheel, door handles, seat belt buckles, armrests, shifter, etc.) will be disinfected between users. 

Hand sanitizing 
In order to implement effective hand sanitizing procedures, we: 
● Evaluate handwashing facilities to ensure they are clean and contain the proper supplies in sufficient

quantities.
● Determine the need for additional facilities.
● Encourage and allow time for employee handwashing.
● Provide employees with an effective hand sanitizer, and prohibit hand sanitizers that contain methanol

(i.e. methyl alcohol).
● Encourage employees to wash their hands for at least 20 seconds each time.
● Provide hand sanitizer that contains at least 60% alcohol  in classrooms and offices if soap and water

are not readily available. Children under 9 years old should use hand sanitizer under adult
supervision. The District has purchased and received an adequate supply of hand sanitizer, with 70%
alcohol content, for all classrooms and offices at every district site.

● Encourage staff and student to cover coughs and sneezes with a tissue. Used tissues should be
thrown in the trash and hands washed immediately with soap and water for at least 20 seconds. If
soap and water are not available, hand sanitizer should be used.

Personal protective equipment (PPE) used to control employees’ exposure to COVID-19 
We evaluate the need for PPE (such as gloves, goggles, and face shields) as required by CCR Title 8, 
section 3380, and provide such PPE as needed. 
When it comes to respiratory protection, we evaluate the need in accordance with CCR Title 8 section 
5144 when the physical distancing requirements are not feasible or maintained. [reference section 
3205(c)(E) for details on required respirator and eye protection use.] 
We provide and ensure use of eye protection in accordance with section 5144 when employees are 
exposed to procedures that may aerosolize potentially infectious material. 

Investigating and Responding to COVID-19 Cases 
This will be accomplished by using the Appendix C: Investigating COVID-19 Cases form. 
Employees who had potential COVID-19 exposure in our workplace will be: 

● Offered COVID-19 testing at no cost during their working hours.
● The information on benefits described in Training and Instruction, and Exclusion of COVID-19

Cases, below, will be provided to them.

System for Communicating 
Our goal is to ensure that we have effective two-way communication with our employees, in a 
spreadsheet (Appendix F) they can readily understand, and that it includes the following information: 
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● Who employees should report COVID-19 symptoms and possible hazards to, and how
● That employees can report symptoms and hazards without fear of reprisal.
● Our procedures or policies for accommodating employees with medical or other conditions that put

them at increased risk of severe COVID-19 illness.
● Where testing is not required, employees can still access free COVID-19 testing through their health

care provider.  Testing is free for essential workers.
● In the event we are required to provide accelerated testing because of a workplace exposure or

outbreak, we will communicate the plan for providing testing and inform affected employees of the
reason for the testing and the possible consequences of a positive test.  Testing will be
accomplished at no cost to the employee during working hours, including when the testing is in
response to CCR Title 8 section 3205.1, Multiple COVID-19 Infections and COVID-19 Outbreaks, as
well as section 3205.2, Major COVID-19 Outbreaks.

● Information about COVID-19 hazard employees (including other employers and individuals in
contact with our workplace) may be exposed to, what is being done to control those hazards, and
our COVID-19 policies and procedures.

● When there is a work exposure, possibly affected employees will be notified via the letter in
Appendix E which will be emailed to them.  They may also receive a phone call and or text.

Training and Instruction 
We will provide effective training and instruction that includes: 
● Our COVID-19 policies and procedures to protect employees from COVID-19 hazards.
● Information regarding COVID-19-related benefits to which the employee may be entitled under

applicable federal, state, or local laws.
● The fact that:

o COVID-19 is an infectious disease that can be spread through the air.
o COVID-19 may be transmitted when a person touches a contaminated object and then touches

their eyes, nose, or mouth.
o An infectious person may have no symptoms.

● Methods of physical distancing of at least six feet and the importance of combining physical
distancing with the wearing of face coverings.

● The fact that particles containing the virus can travel more than six feet, especially indoors, so
physical distancing must be combined with other controls, including face coverings and hand
hygiene, to be effective.

● The importance of frequent hand washing with soap and water for at least 20 seconds and using
hand sanitizer when employees do not have immediate access to a sink or hand washing facility,
and that hand sanitizer does not work if the hands are soiled.

● Proper use of face coverings and the fact that face coverings are not respiratory protective
equipment - face coverings are intended to primarily protect other individuals from the wearer of the
face covering.

● COVID-19 symptoms, and the importance of obtaining a COVID-19 test and not coming to work if
the employee has COVID-19 symptoms.

● Training is conducted via the Target Solutions COVID-19 module
Appendix D: COVID-19 Training Roster will be used to document this training. 

Exclusion of COVID-19 Cases 
Where we have a COVID-19 case in our workplace, we will limit transmission by: 

• Ensuring that COVID-19 cases are excluded from the workplace until our return-to-work
requirements are met.

• Excluding employees with COVID-19 exposure from the workplace for 10-14 days after the last
known COVID-19 exposure to a COVID-19 case, per CDPH guidelines.

• Continuing and maintaining an employee’s earnings, seniority, and all other employee rights and
benefits whenever we’ve demonstrated that the COVID-19 exposure is work related. This will be
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accomplished by the ability to work remotely for most positions, employer-provided employee sick 
leave benefits, payments from public sources or other means of maintaining earnings, rights and 
benefits, where permitted by law and when not covered by workers’ compensation. 

• Providing employees at the time of exclusion with information on available benefits.

Reporting, Recordkeeping, and Access 
It is our policy to: 
● Report information about COVID-19 cases at our workplace to the local health department whenever

required by law, and provide any related information requested by the local health department.
● Report immediately to Cal/OSHA any COVID-19-related serious illnesses or death, as defined under

CCR Title 8 section 330(h), of an employee occurring in our place of employment or in connection
with any employment.

● Maintain records of the steps taken to implement our written COVID-19 Prevention Program in
accordance with CCR Title 8 section 3203(b).

● Make our written COVID-19 Prevention Program available at the workplace to employees,
authorized employee representatives, and to representatives of Cal/OSHA immediately upon
request.

● Use the Appendix C: Investigating COVID-19 Cases form to keep a record of and track all COVID-
19 cases. The information will be made available to employees, authorized employee
representatives, or as otherwise required by law, with personal identifying information removed.

Return-to-Work Criteria 
● COVID-19 cases with COVID-19 symptoms will not return to work until all the following have

occurred:
o At least 24 hours have passed since a fever of 100.4 or higher has resolved without the use of

fever-reducing medications.
o COVID-19 symptoms have improved.
o At least 10 days have passed since COVID-19 symptoms first appeared.

● COVID-19 cases who tested positive but never developed COVID-19 symptoms will not return to
work until a minimum of 10 days have passed since the date of specimen collection of their first
positive COVID-19 test.

● A negative COVID-19 test will not be required for an employee to return to work.
● If an order to isolate or quarantine an employee is issued by a local or state health official, the

employee will not return to work until the period of isolation or quarantine is completed or the order is
lifted. If no period was specified, then the period will be 10 days from the time the order to isolate
was effective, or 14 days from the time the order to quarantine was effective.

Appendix A: Identification of COVID-19 Hazards 
All persons, regardless of symptoms or negative COVID-19 test results, will be considered potentially 
infectious.  Particular attention will be paid to areas where people may congregate or come in contact with 
one another, regardless of whether employees are performing an assigned work task or not. For example: 
meetings, entrances, bathrooms, hallways, aisles, walkways, elevators, break or eating areas, cool-down 
areas, and waiting areas. 
Evaluation of potential workplace exposure will be to all persons at the workplace or who may enter the 
workplace, including coworkers, employees of other entities, members of the public, customers or clients, and 
independent contractors. We will consider how employees and other persons enter, leave, and travel through 

7f



the workplace, in addition to addressing fixed work locations. 

Person conducting the evaluation: [enter name(s)] 

Date: [enter date] 

Name(s) of employee and authorized employee representative that participated: [enter name(s)] 

Interaction, area, activity, 
work task, process, 
equipment and material 
that potentially exposes 
employees to COVID-19 
hazards 

Places and times 

Potential for COVID-19 
exposures and employees 
affected, including members 
of the public and employees 
of other employers 

Existing and/or 
additional COVID-19 
prevention controls, 
including barriers, 
partitions and 
ventilation 
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Appendix B: COVID-19 Inspections 
This link www.dir.ca.gov/dosh/coronavirus/ offers additional guidance on what to regularly inspect 
Date: [enter date] 
Name of person conducting the inspection: [enter names] 
Work location evaluated: [enter information] 

Exposure Controls Status Person Assigned 
to Correct Date Corrected 

Engineering 

Barriers/partitions 

Ventilation (amount of fresh air and 
filtration maximized) 

Additional room air filtration 

Administrative 
Physical distancing 

Surface cleaning and disinfection 
(frequently enough and adequate 

supplies) 

Hand washing facilities (adequate 
numbers and supplies) 

Disinfecting and hand sanitizing solutions 
being used according to manufacturer 

instructions 

PPE (not shared, available and being worn) 

Face coverings (cleaned sufficiently often) 

Gloves 

Face shields/goggles 

Respiratory protection 
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Appendix C: Investigating COVID-19 Cases 
All personal identifying information of COVID-19 cases or symptoms will be kept confidential. All COVID-19 
testing or related medical services provided by us will be provided in a manner that ensures the 
confidentiality of employees, with the exception of unredacted information on COVID-19 cases that will be 
provided immediately upon request to the local health department, CDPH, Cal/OSHA, the National Institute 
for Occupational Safety and Health (NIOSH), or as otherwise required by law. 

All employees’ medical records will also be kept confidential and not disclosed or reported without the 
employee’s express written consent to any person within or outside the workplace, with the following 
exceptions: (1) Unredacted medical records provided to the local health department, CDPH, Cal/OSHA, 
NIOSH, or as otherwise required by law immediately upon request; and (2) Records that do not contain 
individually identifiable medical information or from which individually identifiable medical information has 
been removed. 

Date: [enter date] 

Name of person conducting the investigation: [enter name(s)] 

Employee (or non-
employee*) name: 

Occupation (if non-
employee, why they 

were in the workplace): 
Location where 

employee worked (or 
non-employee was 

present in the 
workplace): 

Date investigation was 
initiated: 

Was COVID-19 test 
offered? 

Name(s) of staff 
involved in the 
investigation: 

Date and time the 
COVID-19 case was 

last present in the 
workplace: 

Date of the positive or 
negative test and/or 

diagnosis: 

Date the case first had 
one or more COVID-19 

symptoms: 

Information received 
regarding COVID-19 

test results and onset 
of symptoms (attach 

documentation): 
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Results of the 
evaluation of the 

COVID-19 case and all 
locations at the 

workplace that may 
have been visited by 

the COVID-19 case 
during the high-risk 

exposure period, and 
who may have been 

exposed (attach 
additional 

information): 

Notice given (within one business day, in a way that does not reveal any personal identifying 
information of the COVID-19 case) of the potential COVID-19 exposure to: 

All employees who 
may have had COVID-
19 exposure and their 

authorized 
representatives. 

Date: 

Names of employees that 
were notified: 

Independent 
contractors and other 
employers present at 
the workplace during 

the high-risk exposure 
period. 

Date: 

Names of individuals that 
were notified: 

What were the 
workplace conditions 

that could have 
contributed to the risk 

of COVID-19 exposure? 

What could be done 
to reduce exposure 

to COVID-19? 

Was local health 
department notified? Date: 

*Should an employer be made aware of a non-employee infection source COVID-19 status.
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Appendix D: COVID-19 Training Roster:  All employees were trained via the Target 
Solutions Covid 19 Training Module for 2020-21.  Records are kept in the District 
Office.  For 2021-22, this form will be completed when training occurs. 
Date: [enter date] 
Person that conducted the training: [enter name(s)] 

Employee Name Signature 
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Appendix E: 

[LETTERHEAD] 

CONFIDENTIAL INFORMATION ENCLOSED 
DO NOT DISSEMINATE 

[Date] 

Via Email 

Attn.: [Name of Labor Relations Representative] 
Bargaining Unit:  [i.e. CSEA or CTA] 
Email: [insert email address] 

Re: AB 685 Notice to Labor Union Within One Day of Employee Incident Report for Potential 
Exposure to COVID-19 

Dear [Name of Labor Relations Representative]: 

In accordance with California Labor Code section 6409.6, this shall serve as the [District’s/COE’s] notice of 
potential COVID-19 exposure of one or more bargaining unit members.   As required by law, the following 
information is provided to the extent it is known. This notice contains confidential health information of one 
or more employees and must be kept confidential to the extent required by law. 

Employee’s name:  

Job title: 

Date of injury or onset of illness:   [i.e. date of specimen collection resulting in positive test] 

Where the event occurred: [e.g., “Unknown,” “Room 210,” etc.] 

Most serious result for employee:  [e.g., Quarantine order, symptoms of COVID-19, death, etc.] 

Number of days employee was away:   [e.g.  “Quarantine order for 14 days,” “Quarantined for unknown period 
of time.] 

Classification of Injury or Illness:   

� Death X Absence from Work � Job Transfer  � “Other recordable cases” 

Number of days injured employee was: 
Unable to Work:  _____________ Working on restricted basis   _______________ 

Thank you for your attention to this matter. 

[Signature] 
[Name, Title] 

Encl.: Notice of Available Benefits; Disinfection and Safety Plan 
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Additional Consideration #1 

Multiple COVID-19 Infections and COVID-19 Outbreaks 
[This section will need to be added to your CPP if your workplace is identified by a local health 
department as the location of a COVID-19 outbreak, or there are three or more COVID-19 cases in 
your workplace within a 14-day period. Reference section 3205.1 for details.]  
This section of CPP will stay in effect until there are no new COVID-19 cases detected in our 
workplace for a 14-day period. 

COVID-19 testing 
• We will provide COVID-19 testing to all employees in our exposed workplace except for employees

who were not present during the period of an outbreak identified by a local health department or the
relevant 14-day period. COVID-19 testing will be provided at no cost to employees during
employees’ working hours.

• COVID-19 testing consists of the following:
○ All employees in our exposed workplace will be immediately tested and then tested again one

week later. Negative COVID-19 test results of employees with COVID-19 exposure will not
impact the duration of any quarantine period required by, or orders issued by, the local health
department.

○ After the first two COVID-19 tests, we will continue to provide COVID-19 testing of employees
who remain at the workplace at least once per week, or more frequently if recommended by the
local health department, until there are no new COVID-19 cases detected in our workplace for a
14-day period.

○ We will provide additional testing when deemed necessary by Cal/OSHA.

Exclusion of COVID-19 cases 
We will ensure COVID-19 cases and employees who had COVID-19 exposure are excluded from the 
workplace in accordance with our CPP Exclusion of COVID-19 Cases and Return to Work Criteria 
requirements, and local health officer orders if applicable. 

Investigation of workplace COVID-19 illness 
We will immediately investigate and determine possible workplace-related factors that contributed to the 
COVID-19 outbreak in accordance with our CPP Investigating and Responding to COVID-19 Cases. 

COVID-19 investigation, review and hazard correction 
In addition to our CPP Identification and Evaluation of COVID-19 Hazards and Correction of 
COVID-19 Hazards, we will immediately perform a review of potentially relevant COVID-19 policies, 
procedures, and controls and implement changes as needed to prevent further spread of COVID-19. 

The investigation and review will be documented and include: 
• Investigation of new or unabated COVID-19 hazards including:

○ Our leave policies and practices and whether employees are discouraged from remaining home
when sick.

○ Our COVID-19 testing policies.
○ Insufficient outdoor air.
○ Insufficient air filtration.
○ Lack of physical distancing.

• Updating the review:
○ Every thirty days that the outbreak continues.
○ In response to new information or to new or previously unrecognized COVID-19 hazards.
○ When otherwise necessary.

• Implementing changes to reduce the transmission of COVID-19 based on the investigation and
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review. We will consider: 
○ Moving indoor tasks outdoors or having them performed remotely.
○ Increasing outdoor air supply when work is done indoors.
○ Improving air filtration.
○ Increasing physical distancing as much as possible.
○ Respiratory protection.
○ [describe other applicable controls].

Notifications to the local health department 
• Immediately, but no longer than 48 hours after learning of three or more COVID-19 cases in our

workplace, we will contact the local health department for guidance on preventing the further spread
of COVID-19 within the workplace.

• We will provide to the local health department the total number of COVID-19 cases and for each
COVID-19 case, the name, contact information, occupation, workplace location, business address,
the hospitalization and/or fatality status, and North American Industry Classification System code of
the workplace of the COVID-19 case, and any other information requested by the local health
department. We will continue to give notice to the local health department of any subsequent
COVID-19 cases at our workplace.
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Additional Consideration #2 

Major COVID-19 Outbreaks 
[This section will need to be added to your CPP should your workplace experience 20 or more 
COVID-19 cases within a 30-day period. Reference section 3205.2 for details.] 
This section of CPP will stay in effect until there are no new COVID-19 cases detected in our 
workplace for a 14-day period. 

COVID-19 testing 
We will provide twice a week COVID-19 testing, or more frequently if recommended by the local health 
department, to all employees present at our exposed workplace during the relevant 30-day period(s) 
and who remain at the workplace. COVID-19 testing will be provided at no cost to employees during 
employees’ working hours. 

Exclusion of COVID-19 cases 
We will ensure COVID-19 cases and employees with COVID-19 exposure are excluded from the 
workplace in accordance with our CPP Exclusion of COVID-19 Cases and Return to Work Criteria, 
and any relevant local health department orders. 

Investigation of workplace COVID-19 illnesses 
We will comply with the requirements of our CPP Investigating and Responding to COVID-19 Cases. 

COVID-19 hazard correction 
In addition to the requirements of our CPP Correction of COVID-19 Hazards, we will take the following 
actions: 
• In buildings or structures with mechanical ventilation, we will filter recirculated air with Minimum

Efficiency Reporting Value (MERV) 13 or higher efficiency filters if compatible with the ventilation
system. If MERV-13 or higher filters are not compatible with the ventilation system, we will use filters
with the highest compatible filtering efficiency. We will also evaluate whether portable or mounted
High Efficiency Particulate Air (HEPA) filtration units, or other air cleaning systems would reduce the
risk of transmission and implement their use to the degree feasible.

• We will determine the need for a respiratory protection program or changes to an existing respiratory
protection program under CCR Title 8 section 5144 to address COVID-19 hazards.

• We will evaluate whether to halt some or all operations at our workplace until COVID-19 hazards
have been corrected

• Implement any other control measures deemed necessary by Cal/OSHA.

Notifications to the local health department 
We will comply with the requirements of our Multiple COVID-19 Infections and COVID-19 Outbreaks-
Notifications to the Local Health Department. 
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Date: ___________ 

2021 COVID-19 School Guidance Checklist 

Name of Local Educational Agency or Equivalent: _____________________________ 

Number of schools: ________________ 

Enrollment ________________________ ̀  

Superintendent (or equivalent) Name: ______________________________________ 

Address: ______________________ _ 

____________________________________ 

Date of proposed reopening: 
____________________________________ 

County: ____________________________ 

Current Tier: ________________________ 
(please indicate Purple, Red, Orange or 

Yellow) 

Type of LEA: ________________________ 

Phone Number: ___________________ 

Email: ___________________________ 

Grade Level (check all that apply) 

☐ TK ☐ 2nd ☐ 5th ☐ 8th ☐ 11th

☐ K ☐ 3rd ☐ 6th ☐ 9th ☐ 12th

☐ 1st ☐ 4th ☐ 7th ☐ 10th

This form and any applicable attachments should be posted publicly on the 
website of the local educational agency (or equivalent) prior to reopening or if 
an LEA or equivalent has already opened for in-person instruction. For those in 
the Purple Tier and not yet open, materials must additionally be submitted to 
your local health officer (LHO) and the State School Safety Team prior to 
reopening, per the Guidance on Schools. 
The email address for submission to the State School Safety for All Team for LEAs 
in Purple Tier is: 
K12csp@cdph.ca.gov 
LEAs or equivalent in Counties with a case rate >=25/100,000 individuals can 
submit materials but cannot re-open a school until the county is below 25 cases 
per 100,000 (adjusted rate). 

For Local Educational Agencies (LEAs or equivalent) in ALL TIERS: 
☐ I, ______________________________ , post to the website of the local educational
agency (or equivalent) the COVID Safety Plan, which consists of two elements:
the COVID-19 Prevention Program (CPP), pursuant to CalOSHA requirements,
and this CDPH COVID-19 Guidance Checklist and accompanying documents,
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which satisfies requirements for the safe reopening of schools per CDPH 
Guidance on Schools. For those seeking to open while in the Purple Tier, these 
plans have also been submitted to the local health officer (LHO) and the State 
School Safety Team. 

I confirm that reopening plan(s) address the following, consistent with guidance 
from the California Department of Public Health and the local health 
department: 

☐ Stable group structures (where applicable): How students and staff will 
be kept in stable groups with fixed membership that stay together for all 
activities (e.g., instruction, lunch, recess) and minimize/avoid contact with 
other groups or individuals who are not part of the stable group. 

Please provide specific information regarding: 

How many students and staff will be in each planned stable, group 
structure? (If planning more than one type of group, what is the minimum 
and maximum number of students and staff in the groups?) 

_____________________________________________________________________ 

If you have departmentalized classes, how will you organize staff and 
students in stable groups? 

______________________________________________________________________ 

If you have electives, how will you prevent or minimize in-person contact for 
members of different stable groups? 

______________________________________________________________________ 

☐ Entrance, Egress, and Movement Within the School: How movement of 
students, staff, and parents will be managed to avoid close contact and/or 
mixing of cohorts. 

☐ Face Coverings and Other Essential Protective Gear: How CDPH’s face 
covering requirements will be satisfied and enforced for staff and students. 

☐ Health Screenings for Students and Staff: How students and staff will be 
screened for symptoms of COVID-19 and how ill students or staff will be 
separated from others and sent home immediately. 

☐ Healthy Hygiene Practices: The availability of handwashing stations and 
hand sanitizer, and how their safe and appropriate use will be promoted 
and incorporated into routines for staff and students. 
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☐ Identification and Tracing of Contacts: Actions that staff will take when 
there is a confirmed case. Confirm that the school(s) have designated staff 
persons to support contact tracing, such as creation and submission of lists 
of exposed students and staff to the local health department and 
notification of exposed persons. Each school must designate a person for 
the local health department to contact about COVID-19. 

☐ Physical Distancing: How space and routines will be arranged to allow 
for physical distancing of students and staff. 

Please provide the planned maximum and minimum distance between 
students in classrooms. 

Maximum _______________ feet 

Minimum ________________ feet. If this is less than 6 feet, please explain why 
it is not possible to maintain a minimum of at least 6 feet. 

______________________________________________________________________ 

☐ Staff Training and Family Education: How staff will be trained and families 
will be educated on the application and enforcement of the plan. 

☐ Testing of Staff: How school officials will ensure that students and staff 
who have symptoms of COVID-19 or have been exposed to someone with 
COVID-19 will be rapidly tested and what instructions they will be given 
while waiting for test results. Below, please describe any planned periodic 
asymptomatic staff testing cadence. 

Staff asymptomatic testing cadence. Please note if testing cadence will 
differ by tier: 
_______________________________________________________________________ 

☐ Testing of Students: How school officials will ensure that students who 
have symptoms of COVID-19 or have been exposed to someone with 
COVID-19 will be rapidly tested and what instructions they will be given 
while waiting for test results. Below, please describe any planned periodic 
asymptomatic student testing cadence. 

Planned student testing cadence. Please note if testing cadence will differ 
by tier: 
_______________________________________________________________________ 
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☐ Identification and Reporting of Cases: At all times, reporting of confirmed 
positive and suspected cases in students, staff and employees will be 
consistent with Reporting Requirements. 

☐ Communication Plans: How the superintendent will communicate with 
students, staff, and parents about cases and exposures at the school, 
consistent with privacy requirements such as FERPA and HIPAA. 

☐ Consultation: (For schools not previously open) Please confirm 
consultation with the following groups 

☐ Labor Organization 
Name of Organization(s) and Date(s) Consulted: 

Name: ________________________________ 
Date:  ________________________________ 

☐ Parent and Community Organizations 
Name of Organization(s) and Date(s) Consulted: 

Name: ________________________________ 
Date:  ________________________________ 

If no labor organization represents staff at the school, please describe the 

process for consultation with school staff: 

________________________________________________________________________ 
________________________________________________________________________ 
________________________________________________________________________ 
________________________________________________________________________ 
________________________________________________________________________ 

For Local Educational Agencies (LEAs or equivalent) in PURPLE: 

☐ Date of Submission to Local Health Department:  __________________. 
Note: LEAs intending to re-open K-6 schools while in the Purple Tier are to submit the 
CSP to the LHD and the State Safe Schools for All Team concurrently.  

Additional Resources: 

Guidance on Schools 

Safe Schools for All Hub 

Note: This checklist was amended on January 29th to delete language regarding the need to 
submit this checklist to a County Office of Education. The CSP does not need to be submitted to 
the County Office of Education as part of the public health guidance, though the County Office 
of Education may request the CSP as part of other processes. 
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https://www.cdph.ca.gov/Programs/CID/DCDC/Pages/COVID-19/Schools-Case-Reporting-Directive.aspx
https://www.cdph.ca.gov/Programs/CID/DCDC/CDPH%20Document%20Library/COVID-19/Consolidated_Schools_Guidance.pdf
https://schools.covid19.ca.gov/
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